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PREAMBLE

This Job Manual is a document that provides Jobs Descriptions and
Person Specifications for approved Jobs in Selected Directorates in
Ministry of Agriculture, Animal Industry and Fisheries (MAAIF).
Some of the major elements included in the Job Manual are:
a) What is the ideal employee levels in these Directorates and what
are the skills and experiences required for a given role;
b)

Guidelines for the recruitment processes to ensure appointment of
the right people, in the right positions for the right jobs; and

c)

The working and reporting relationships across different functional
areas which aid maximization of efficiency, while at the same
time facilitating the assessment of employee performance and
determining their future training needs.
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0.1

DEFINITION OF A JOB DESCRIPTION AND PERSON SPECIFICATION

A Job Descriptions and Person Specifications are detailed
descriptions of the roles, including all responsibilities, objectives,
qualifications and competencies employees require to successfully
perform specific jobs. Therefore, It is paramount that the criteria
used to select candidates for these specific jobs be directly related
to the duties as prescribed in the job descriptions and person
specifications. This information should also form the basis of the
advert in order to attract the most suitable candidates for the jobs.
0.2

PRINCIPLES OF STANDARD JOB DESCRIPTIONS AND PERSON
SPECIFICATIONS (JDs & PSs)

The Job Description and specification prepared for the Directorates in MAAIF have taken into
consideration the principles of Standard and detailed JDs and PSs. These include:

(i)
(ii)

(iii)
(iv)
(v)

Specificity on responsibilities of different jobs, including
deadlines for delivery and measurements of success;
Leave room for flexibility within the job specification to allow
changes or growth in the near future. This helps to avoid
employees resenting taking on responsibilities outside their
original job descriptions;
Provide for alternatives or equivalents in case requisite
qualification readily equaled or available;
Non- discriminative on grounds of gender, age, ethnicity,
sexuality,
Consider the client’s opinion on the type of person they would
prefer to work with if the role involves service delivery.
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0.3 STANDARD JOB DESCRIPTIONS AND SPECIFICATIONS
Job descriptions and Person Specifications were prepared using a
recognized and consistent template, which clearly states the
following:
(i)

The job title and the position, the line manager and any other
reporting relationships upwards and downwards;
(ii)
Employer details, including: name and location of employer
and where the position is based;
(iii)
Salary Scale and/or grade;
(iv) The location of the job in the Institution;
(v)
Responsibilities;
(vi) Position to which the position reports and the positions (if any)
or numbers of staff for which the positions is responsible;
(vii) A summary of the general nature, main purpose, and
objectives of the job;
(viii) A list of the main duties or tasks of the job;
(ix) Scope of the job (Job importance can be indicated by giving
information such as the number of people to be supervised,
the degree of precision required and the value of any
materials and equipment used);
(x)
Qualifications and training required to perform the job;
(xi) Skills, knowledge and aptitudes that are directly related to the
job;
(xii) Requisite experience;
(xiii) Requisite competencies and qualities that the successful
candidate must be able to demonstrate;
(xiv) Personal qualities relevant for doing the job. (Any criteria
relating to personal qualities must be directly related to the
job role and must be applied equally to all groups irrespective
of sex, sexual orientation, race, age, nationality, disability,
religion or belief). To do otherwise is potentially discriminatory;
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(xv)

Other criteria includes any other desirable competencies and
qualities that are not essential but would help someone
perform the role It is important that you consider which criteria
are essential and which are desirable for the position and how
these requirements will be tested and assessed during the
selection process;
(xvi) Essential criteria would be crucial to the position and only
applicants that meet all of the essential criteria should be
considered for interview.
0.4 BENEFITS OF JOB DESCRIPTIONS AND PERSON SPECIFICATIONS
Benefits of Standard Job Descriptions and Person Specifications are
to:
(i)
(ii)

Detail the purpose, tasks and responsibilities of the job;
Enable jobseekers to read about the position and match
themselves to the job requirements;
(iii) Provide a basis for short listing applicants;
(iv) Be used as a reference point for interviewing applicants;
(v) Provide the interview panel with the selection criteria on which
to assess the best candidate;
(vi) Assist in organizing and designing induction and training
courses/programs for the new staff;
(vii) Detail what the person needs to be able to perform the job
successfully (competences-both technical and behavioral);
(viii) Assist with organizing and designing the new staff member’s
induction and training program; and
(ix) Be used in the appraisal process throughout the employment.

[JDs MAAIF]
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DIRECTORATE OF FISHERIES RESOURCES

Job Title:

Director Fisheries Resources

Salary Scale:

U1SE

Report to:

Permanent Secretary

Responsible for:




Commissioner Fisheries Resource Management and
Development;
Commissioner
Aquaculture
Management
and
Development; and
Commissioner Fisheries Control, Regulation and Quality
Assurance.

Job Purpose
To initiate, develop and coordinate the implementation of policies and
programmes for the sustainability of market oriented fish production, improved
quality and safety of fisheries products for food security and increased
household income in the Country.
Key Functions
(1)
Formulate and implement policies, legislations, standards, plans and
strategies for sustainable exploitation of fisheries resources;
(2)
Transfer improved and fish production technologies to service providers,
processors, traders and consumers;
(3)
Providing quality assurance of advisory services on fish production, value
addition and trade;
(4)
Monitor production and productivity of the natural fisheries resources;
(5)
Support use of improved fish fry and appropriate fisheries stocking
materials for sustainable fisheries development and management;
(6)
surveillance for both capture and aquaculture through national and comanagement arrangements;
(7)
Establish, operationalize and maintain an up to date national database
on all fisheries activities;

[JDs MAAIF]
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Strengthening Human and institutional capacity at all levels for effective
service delivery and fisheries management and development;
Supporting monitoring, inspection, evaluation and harmonization of
national programs and projects in the fisheries sub sector;
Mobilizing resources and assistance for the fisheries sub sector; and
Establishing and strengthen frameworks for linkages and collaboration
with National, Regional, and International to enhance sustainability in
fisheries development and management;

Personal specifications
(a)
Academic Qualifications
(i)
An honors Bachelor’s Degree in fisheries or zoology or aquatic or
biological science from a recognized University/Institution;
(ii)
MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A working experience of at least ten (12) years in the fisheries resources
management and development; three (3) of which should have been served at
the level of Commissioner Fisheries in a Government setting or from a reputable
organization
(c)
(i)

Competencies
Technical
 Knowledgeable of Government of Uganda Accounting procedures,
rules and regulations;
 Strategic Thinking
 Effective leadership and managerial skills,
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills
 Excellent Report writing skills.
 Accountability

(ii)

Behavioral

Leadership, managerial and planning skills with well-developed
public relations skills;
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Ethics and Integrity;
Demonstrate high levels of Professionalism;
Team leader and player
Effective Communication and knowledge management
Innovation and self-initiative
Time Management
Interpersonal and public relations
Ability to mentor, coach and develop subordinates;
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JOB DESCRIPTIONS PERSON SPECIFICATIONS FOR THE DEPARTMENT OF
FISHERIES RESOURCE MANAGEMENT AND DEVELOPMENT (NATURAL
STOCKS)

Job Title: Commissioner Fisheries Resource Management and Development
(Natural Stocks)
Salary Scale:

U1SE

Report to:

Director Fisheries Resources

Directly supervises:



Assistant Commissioner Co-management
Assistant
Commissioner
Resource
Management

Job Purpose
To provide technical support and guidance to enhance sustainable exploitation
of natural fisheries resources for increased food security and household incomes.
Key Functions
(1)
Initiate and implement policies, legislation, standards, plans and strategies
for sustainable exploitation of natural fisheries resources in the Country;
(2)
Monitor and evaluate the production and productivity of the natural
fisheries resources in Uganda;
(3)
Restock lakes and rivers with appropriate fish species and breeds for
sustainable natural fisheries production;
(4)
Build capacity at all levels for fisheries management and development;
(5)
Identify and provide guidance on management of fish breeding and
nursery areas;
(6)
Provide support to Beach Management Units (BMU) in monitoring, control
and surveillance activities for the safety of fisheries resources;
(7)
Provide technical support and guidance on the use of appropriate fish
harvesting technologies and gears to different stakeholders;
(8)
Conduct periodic catch assessment and frame surveys and on trade in
natural fish resources for inform the planning and decision making process
for natural fisheries resources;
[JDs MAAIF]

Page 11

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

2018

Establish, operationalize and maintain an up-to-date National Database
on the natural fisheries resources;
(10) Control aquatic weeds on affected water bodies for the safety of natural
fisheries resources; and
(11) Establish and maintain collaborations linkages with neighboring countries
with regard to management of trans-boundary natural fisheries resources.
(9)

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or Aquatic Biology
from a recognized University or Institution;
(ii) MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii) A post Graduate qualification in management and or administration will
be an added advantage
(b)
Experience
A minimum of twelve (12) years of working experience handling issues of natural
fisheries resources, in a Government or reputable organization; three (3) of
which should have been at the level of Assistant Commissioner Fisheries.
(c)
(i)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

Accountability

(ii)

Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

[JDs MAAIF]
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Customer Care and public relations skills.
Demonstrate high levels of Professionalism;
Team leader and player
Innovation and self-initiative
Time Management
Interpersonal and public relations
Ability to mentor, coach and develop subordinates;
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Job Title:

Assistant Commissioner – Fisheries Resource
Management

Salary Scale:

U1E

Report to:

Commissioner Fisheries Resource Management
and Development (Natural Stocks)

Directly supervises:


Principal
Fisheries
Management

Officer

Resource

Job Purpose
To plan, coordinate and provide technical support and guidance to enhance
sustainable exploitation of natural fisheries resources, fisheries management and
development in the country.
Key Functions
(1)
Initiate and implement policies, standards, plans and strategies for
sustainable exploitation of natural fisheries resources in the Country;
(2)
Identify and disseminate relevant extension materials on fish production,
management and marketing in liaison with other extension institutions in
the fisheries industry;
(3)
Monitor and evaluate the production and productivity of the natural
fisheries resources;
(4)
Develop plans and programmes for restocking lakes and rivers with
appropriate fish species and breeds;
(5)
Provide technical support and guidance to Beach Management Units
(BMU) on monitoring, control and surveillance activities;
(6)
Conduct periodic catch assessment and surveys and on trade in natural
fish resources;
(7)
Control hazardous aquatic weeds to on water bodies;
(8)
Provide guidance on the use of appropriate fish harvesting technologies
and gears;
(9)
Build capacity of service providers at all levels for fisheries management
and development;
(10) Identify and provide guidance on management of fish breeding and
nursery areas;
[JDs MAAIF]

Page 14

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

(11)
(12)

2018

Support the transfer of improved and appropriate fish production and
technologies to service providers, processors, traders and consumers; and
Strengthen collaboration with national, regional and international fisheries
research institutions and organizations to assure sustainable development
of the fisheries sub sector;

Person Specifications
(a)
Academic Qualifications
(i)
An honors bachelor’s degree in fisheries or zoology or aquatic biology
recognized University or Training institution;
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Officer in Government or from a reputable organization.
(c)
(i)

Competencies
Technical Competences

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Managerial, Organizing and coordinating;

Policy formulation skills;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

(ii)

Behavioral Competences

High Levels of Professionalism;

Effective communication;

Team building build team work skills

Ethics and integrity

[JDs MAAIF]
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Customer Care and public relations skills.
Demonstrate high levels of Professionalism;
Innovation and self-initiative
Time Management
Interpersonal and public relations
Ability to mentor, coach and develop subordinates;

Page 16

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

2018

Job Title:

Assistant Commissioner - Co-Management

Salary Scale:

U1E

Report to:

Commissioner Fisheries Resource Management
and Development

Directly supervises:


Principal Fisheries Officer Co-management

Job Purpose
To plan, coordinate and provide technical support and guidance to enhance
sustainable exploitation of natural fisheries resources management and active
stakeholder’s participation in the country.
Key Functions
(1)
Initiate an implement policies, standards, plans and strategies designed to
increase community and other stakeholders participation in increased
capture and culture fisheries production ;
(2)
Provide technical support and guidance to Local Governments, service
providers and private sector in fisheries production, including LMOs and
grassroots institutions such as BMUs;
(3)
Coordinate co-management activities and provide leadership in averting
conflicts of grassroots institutions in fisheries management and production;
(4)
Lead national working groups on reviews of nationally and regionally
agreed co-management activities, programmes and projects on fisheries
management, including policies on data sharing and information
dissemination;
(5)
Supervise and monitor national fish production trends for planning
purposes;
(6)
Supervise and guide subordinate staff in implementation and
management fish production activities; and
(7)
Identify and provide guidance on co-management of fish breeding and
nursery areas.
Person Specifications
(a)
Academic Qualifications

[JDs MAAIF]
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An honors bachelor’s degree in fisheries or zoology or aquatic biology
from recognized University or Training institution;
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Fisheries Officer in Government or from a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences



Adequate knowledge of regulatory,
technology of the fishing industry;










Managerial, Organizing and coordinating;

inspection

and

related

Policy formulation skills;
Leadership, managerial and planning skills
Strategic Thinking
knowledge generation and management skills
Presentation and Report Writing
Policy formulation, Planning, Organizing and coordinating skills;
Excellent Research and analytical skills

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills

Ethics and integrity

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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Resource

Salary Scale:

U2

Report to:

Assistant Commissioner Fisheries Resource
Management and
Development

Directly Supervises:


Senior Fisheries Officers (Major Lakes)

Job Purpose
To plan, implement and coordinated sustainable fisheries production and
management in the Sector.
Key Functions
(1)
Plan and implement policies, standards, strategies and plans for
sustainable exploitation of natural fisheries resources;
(2)
Prepare extension materials on fish production, management and
marketing;
(3)
Restock lakes and rivers with appropriate fish species and breeds for
improved fish production;
(4)
Support the transfer process of improved and appropriate fish production
and technologies to service providers, processors, traders and consumers;
(5)
Strengthen collaboration linkages with National, Regional and
International fisheries research institutions and organizations to assure
sustainable development of the fisheries sub sector;
(6)
Monitor and provide quality assurance on advisory services on fish
production;
(7)
Build capacity of service providers on fish production;
(8)
Support, guide and promote the use of improved fisheries stocking
materials for enhanced natural fisheries stocks;
(9)
Supervise and monitor national fish production trends;
(10) Identify and provide guidance on management of fish breeding and
nursery areas; and
(11) Supervise and guide the activities of junior staff in the implementation and
management of the fisheries sector.

[JDs MAAIF]
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
from a recognized university or Institution,
(ii) MUST have a post graduate qualification in any of the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries officer Level in a Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management

[JDs MAAIF]
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Job Title:

Principal Fisheries Officer - Co-Management

Salary Scale:

U2

Report to:

Assistant Commissioner - Co-Management

Directly Supervises:


Senior Fisheries Officer (Major/Minor Lakes)

Job Purpose
To plan and coordinate stakeholders’ participation in sustainable fisheries
production and management.
Key Functions
(1)
Implement policies, legislations, standards, plans and strategies for
increased community participation in improved fish capture, culture and
production;
(2)
Provide technical support and guidance to Local Governments, service
providers and private sector in fisheries production, including LMOs and
grassroots institutions such as BMUs;
(3)
Monitor and back-stop co-management activities; and provide
leadership to avert conflicts of grassroots institutions in fisheries
management;
(4)
Support national working groups on reviews of nationally and regionally
agreed co-management programmes and strategies, including policies
on data sharing and information dissemination;
(5)
Research and follow-up on implementation of the fisheries management
collaborative programs and crosscutting issues with other government
ministries;
(6)
Prepare and submit work plans and budgets for the Department; and
(7)
Supervise and appraise the performance of junior staff;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
from a recognized university or Institution,
(ii) MUST have a post graduate qualification in any of the above fields.
(b) Experience
[JDs MAAIF]
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At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(c) Competencies:
(i)
Technical Competences

Effective managerial, Organizational and coordination skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral Competences

Ethics and integrity

Team work

Concern for results;

Listening and effective Communication skills

Time Management

[JDs MAAIF]
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Job Title:

Senior Fisheries Officer - Resource Management
- Major Lakes)

Salary Scale:

U3

Reports to:

Principal
Fisheries
Management

Officer

-

Resource

Directly Supervises:


Fisheries Officer

Job Purpose
To plan, implement and coordinate the management of capture fisheries for
sustainable production in the Sector.
Key Functions
(1)
Implement and harmonize strategies and plans for sustainable
exploitation of natural fisheries resources;
(2)
Participate with re-stock lakes and rivers with appropriate fish species and
breeds.
(3)
Guide use of appropriate fish harvesting technologies and gears;
(4)
Compile monthly reports on fisheries performance countrywide and
submit to relevant authorities for further action;
(5)
Provide technical support and advisory services in terms of appropriate
technology transfers and relevant services in the sector;
(6)
Build capacity of relevant Stakeholders for sustainable capture fisheries
development;
(7)
Implement and harmonize strategies and plans for sustainable
exploitation of natural fisheries resources;
(8)
Monitor and evaluate activities of production and productivity of the
natural fisheries resources;
(9)
Carry out periodic reviews of EIA reports related to developments in the
fisheries sector, and prepare briefs for the Supervisor;
(10) Maintain a national database on the natural fisheries in a usable form;
and
(11) compile data, information and other relevant reports from District Local
Governments and BMUs on fisheries production;
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
from a recognized university or Institution.
(ii) A post graduate qualification in any of the above fields is an added
advantage.
(a)


(b)
(i)

(ii)

Work Experience
At least three (3) years of relevant working experience in the field of
Fisheries and Development, three (3) of which should have been at
Fisheries Officer Level in a Government or a reputable organization.
Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Fisheries Officer-Co- Management (Major
Lakes)

Salary Scale:

U3

Reports to:

Principal Fisheries Officer - Co-Management

Directly Supervises:


Fisheries Officer

Job Purpose
To plan, implement and coordinate the management of capture fisheries for
sustainable production in the Sector.
Key Functions
(1)
Implement and coordinate plans and strategies for sustainable
exploitation of natural fisheries resources;
(2)
Support and guide Beach Management Units (BMU) in conducting
monitoring control and surveillance activities;
(3)
Guide and support the use of appropriate fish harvesting technologies
and gears;
(4)
Carry out periodic surveys to inform the planning, development and
management processes of the fisheries subsector;
(5)
Maintain a national database on fisheries socioeconomic;
(6)
Monitor and guide activities of fisheries NGOs and other service providers;
and build capacity at all levels for fisheries co-management;
(7)
Strengthen collaboration with neighboring countries with regard to
management of trans -boundary fisheries resources and co-management
in the fisheries sub sector;
(8)
Monitor the compliance Local Government to the policy and standards
fisheries production;
(9)
Compile monthly reports on fisheries performance countrywide and
submit to relevant authorities; and
(10) Develop and implement weed control and management programs
including capacity building and technology extension to communities.
Personal Specifications
(a)
Academic Qualifications
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(ii)

2018

An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
from a recognized university or Institution.
A post graduate qualification in any of the above fields is an added
advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Fisheries
and Development, three (3) of which should have been at Fisheries Officer Level
in a Government or a reputable organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Fisheries Officer (Fisheries Resource
Management-(Minor Water Bodies)

Salary Scale:

U3

Reports to:

Principal
Fisheries
Management

Officer

-

Resource

Directly Supervises:


Fisheries Officer

Job Purpose
To plan, implement and coordinate the management of capture fisheries for
sustainable production in the Sector.
Key Functions
(1)
Implement and harmonize national plans and strategies for sustainable
exploitation of natural fisheries resources;
(2)
Monitor productivity of the natural fisheries resources;
(3)
Restock lakes and rivers with appropriate fish species and breeds;
(4)
Provide technical guidance on the use of appropriate fish harvesting
technologies and gears;
(5)
Carry out periodic catch assessment, surveys, frame surveys and trades in
natural fish resources;
(6)
Build capacity of different Stakeholders for sustainable capture fisheries
development;
(7)
Provide quality assurance on advisory services for sustainable capture
fisheries development;
(8)
Collaborate with NGOs and neighboring countries on management of
trans -boundary fisheries resources;
(9)
Identify and guide the management of fish breeding/nursery areas.
(10) Guide and provide support to Beach Management Units (BMU) in
monitoring and surveillance activities;
(11) Coordination of fisheries department participation in the national and
international shows, exhibitions and events; and
(12) Study and review EIA reports related to developments in the fisheries
sector and prepare briefs for the supervisor;
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
from a recognized university or Institution.
(ii)
A post graduate qualification in the above fields is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Fisheries
and Development, three (3) of which should have been at Fisheries Officer Level
in a Government or a reputable organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management

[JDs MAAIF]

Page 28

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

2018

1.2

JOB DESCRIPTIONS PERSON SPECIFICATIONS FOR JOBS IN THE
DEPARTMENT OF AQUACULTURE MANAGEMENT AND DEVELOPMENT
Job Title:
Commissioner
Aquaculture
Management
and

Development
Salary Scale:

U1SE

Reports to:

Director Fisheries Resources

Directly Supervises:
 Assistant Commissioner Aquaculture Management
 Assistant Commissioner Aquaculture Development
Job Purpose
Initiate, develop and coordinate the implementation of policies, strategies and
plans for sustainable development of aqua-culture based fisheries resources for
improved food security and household income.
Key Functions
(1)
Formulate and implement legislations, standards, guidelines, policies,
strategies and plans for sustainable development of culture based
fisheries resources
(2)
Providing leadership in the review and implement policies, legislation,
standards, plans and strategies on aquaculture fish production and value
addition;
(3)
Providing technical advice, support and assistance to Local
Governments, service providers and private sector in fisheries culture
production;
(4)
Provide technical support and guidance on the transfer of improved and
appropriate fish production technologies to service providers, processors,
traders and consumers;
(5)
Approval of service providers for aquaculture development in the
Country;
(6)
Approve service providers for fish seed and feed establishment
(7)
Monitor and backstop field work in the Aquaculture Industry;
(8)
Monitor emerging issues on trans-boundary fish diseases and advise
management the best course of action;
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(10)
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Issue licenses for development of aquaculture; and
Conduct fisheries surveillance (fish aquaculture) in the country for the
development of the fisheries industry.

Person Specifications
(a)
Academic Qualifications
(i)
An honors bachelor’s degree in Fisheries and Aquaculture or Zoology or
aquatic science recognized institution or university;
(ii) MUST have a master’s degree in any of the above specified fields from a
recognized government institution or university;
(iii) A post Graduate qualification in management and or administration will be
an added advantage.
(b)
Experience
A minimum of twelve (12) years of working experience handling issues of natural
fisheries resources, in a Government or reputable organization; three (3) of
which should have been at the level of Assistant Commissioner Fisheries.
(c)
(i)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

Accountability

(ii)

Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Team leader and player

Innovation and self-initiative
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Time Management
Interpersonal and public relations
Ability to mentor, coach and develop subordinates;
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Job Title:

Assistant Commissioner (Aquaculture Management)

Salary Scale:

U1E

Reports to:

Commissioner
Development

Aquaculture

Management

and

Directly Supervises:



Principal
Fisheries
Officer
Aquaculture
Management
Principal Fisheries Officer Fish Health Management

Job Purpose
Initiate, formulate and implement policies, strategies and plans for sustainable
management of aqua-culture based fisheries resources for improved food
security and household income.
Key Functions
(1)
Initiate and formulate policies, regulations and strategies in culture
fisheries resources management for increased aquaculture production
including enhancement of depleted stocks;
(2)
Prepare and disseminate guidelines on aquaculture production and fish
health management in the Country;
(3)
Promote best practices in aquaculture management and development in
the Country;
(4)
Provide technical support and guidance to Local Governments, service
providers and private sector in fisheries culture production;
(5)
Prepare work plans and budgets for culture fisheries and submit to higher
authorities for further action;
(6)
Receive and analyze District Local Government reports on aquaculture
management activities at regular basis;
(7)
Monitor and backstop field work in the Aquaculture Industry;
(8)
Monitor emerging issues on trans-boundary fish diseases and alert
management on the best course of action;
(9)
Establish and maintain collaborative mechanisms with national, regional
and international fisheries research, institutions and organizations for
sustainable management of aquaculture;
Person Specifications
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(i)
(ii)
(iii)
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Academic Qualifications
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
recognized University or Training institution;
MUST have a Post graduate Qualification in any of the above fields, from
a recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Fisheries Officer Level in Government or from a reputable organization.
(c)
(i)

Competencies
Technical Competences

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Managerial, Organizing and coordinating;

Policy formulation skills;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

(ii)

Behavioral Competences

High Levels of Professionalism;

Effective communication;

Team building build team work skills

Ethics and integrity

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;

[JDs MAAIF]

Page 33

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

2018

Job Title:

Assistant Commissioner (Aquaculture Development)

Salary Scale:

UIE

Reports to:

Commissioner
Development

Aquaculture

Management

and

Directly Supervises:



Principal Fisheries Officer Aquaculture Development
Principal Fisheries Officer Aquaculture Production
Systems

Job Purpose
Initiate, formulate and implement policies, strategies and plans for sustainable
development of aqua-culture based fisheries resources for improved food
security and household income.
Key Functions
(1)
Initiate, formulate and implement policies, legislations, standards and
national plans for development of land and water based culture systems;
(2)
Promote, support, guide and coordinate the provision of technical
services for increasing fish production on all culture production systems;
(3)
Identify capacity gaps in District Local Governments to support effective
implementation of culture fisheries production and forward to
management for action;
(4)
Provide technical support and guidance to Local Governments, service
providers and private sector in culture fisheries production;
(5)
Provide quality assurance on advisory services for land and water culture
systems;
(6)
Receive and analyze reports on culture fisheries production and
development activities in the local government at regular basis;
(7)
Monitor and back-stop field work in the fisheries Industry;
(8)
Lead national working groups on reviews of nationally and regionally
agreed fisheries policies on data sharing and information dissemination;
and
(9)
Identifying suitable areas and provide guidance for aquaculture parks
development.
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Person Specifications
(a)
(i)

Academic Qualifications
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
recognized University or Training institution;
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Fisheries Officer in Government or from a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Fisheries Officer (Aquaculture Management)

Salary Scale:

U2

Reports to:

Assistant Commissioner’s Aquaculture Management

Directly Supervises:


Senior
Fisheries
management)

Officers

(Aquaculture

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for sustainable management of aqua-culture based
fisheries resources for improved food security and household income.
Key Functions
(1)
Provide technical support and advisory services in terms of best practices
in fish farming and management to Local Governments;
(2)
Promote, support and coordinate the fish seed and feed production and
other culture organisms;
(3)
Actively support transfer of improved and appropriate fish
environmentally friendly production technologies to service providers,
processors, traders and consumers;
(4)
Build capacity of service providers on fish production;
(5)
Promote and support fish health plans in Aquaculture;
(6)
Promote and support health fish seed production and other culture
organisms.
(7)
Support, guide and promote the use of improved fisheries stocking
materials for enhanced fisheries stocks;
(8)
Maintain collaboration linkages with other stakeholders engaged in
aquaculture fish farming for improved Management and production
(9)
Supervise and monitor national fish production trends;
(10) Identify and provide guidance on management of fish breeding and
nursery areas; and
(11) Supervise and guide the activities of junior staff in the implementation and
management of the fisheries sector.
Person Specifications
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Academic Qualifications
An Honors bachelor’s degree in fisheries or zoology or aquatic
biology/Science from a recognized university or Institution,
MUST have a post graduate qualification in the above fields.

(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at senior
fisheries officer Level in a Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Principal Fisheries Officer (Fish Health Management)

Salary Scale:

U2

Reports to:

Assistant Commissioner’s Aquaculture Management

Directly Supervises:


Senior Fisheries Officer Fish Health Management

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for sustainable health management of aqua-culture based
fisheries resources for improved food security and household income.
Key Functions
(1)
Coordinate and implement policies, standards, strategies and plans on
fish health management in the Country;
(2)
Support the transfer of improved and appropriate fish health
management technologies to service providers and farmers;
(3)
Establish and maintain collaboration with national, regional and
international fisheries research institutions and other organisations on
sustainable management systems for fish diseases;
(4)
Support Quality assurance the process on advisory services on fish health;
(5)
Build capacity of service providers on fish health management;
(6)
Conduct fisheries surveillance on aquaculture production standards and
fish diseases;
(7)
Undertaken trans-boundary surveillance in fish diseases and other
contaminants:
(8)
Built capacity of service providers on fish health along the value chain;
(9)
Support the use of improved fish stocking materials and feeds for
sustainable fisheries resources management;
(10) Supervise and monitor national fish production trends;
(11) Identify and provide guidance on management of fish breeding and
nursery areas; and
(12) Supervise and guide the activities of junior staff in the implementation and
management of the fisheries sector.
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
/Science from a recognized university or Institution,
(ii)
MUST have a post graduate qualification in the above fields from
recognized University or Training Institution.
(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Principal
Fisheries
Development)

(Aquaculture

Salary Scale:

U2

Reports to:

Assistant Commissioner’s Aquaculture Development

Directly Supervises:


Senior
Fisheries
Development)

Officer

(Aquaculture

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for sustainable Development of aqua-culture based
fisheries resources for improved food security and household income.
Key Functions
(1)
Implement policies, standards, strategies and plans on Aquaculture
development;
(2)
Transfer of improved and appropriate Aquaculture development
technologies to service providers and farmers;
(3)
Identification and verification of areas of development of Aquaculture
parks;
(4)
Provide quality assurance of advisory services on Aquaculture
development;
(5)
Building the capacity of service providers on Aquaculture development;
(6)
Supporting use of improved fish stocking materials and feed for
sustainable Aquaculture development;
(7)
Support use of improved fish production systems for sustainable
Aquaculture development;
(8)
Develop and maintain a database on fish production systems including
GIS based Aquaculture maps;
(9)
General supervision and monitoring of the district Aquaculture
development plans;
(10) Guide and support LGs work plans for Aquaculture Development.
Person Specifications
(a)
Academic Qualifications
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(i)

An Honors bachelor’s degree in fisheries or zoology or aquatic
biology/Science from a recognized university or Institution,
(ii)
MUST have a post graduate qualification in the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Principal Fisheries Officer (Aquaculture Production
Systems)

Salary Scale:

U2

Reports to:

Assistant Commissioner’s Aquaculture Development

Directly Supervises:


Senior Fisheries Officer (Aquaculture Production
Systems)

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for sustainable Development of aqua-culture based
fisheries resources for improved food security and household income in the
Country.
Key Functions
(1)
Implement policies, standards, strategies and plans on Aquaculture
development;
(2)
Transfer best practices for improved and appropriate Aquaculture
development technologies to service providers and farmers;
(3)
Promote and develop different suitable Aquaculture production systems;
(4)
Promote, support and guide use of improved fish production systems for
sustainable Aquaculture production development;
(5)
Develop and disseminate standard Aquaculture production system
designs;
(6)
Provide quality assurance on advisory services on fish production systems;
(7)
Build capacity of service providers and farmers of fish production systems;
(8)
Collaborate with research institutions in improvement of Aquaculture
production systems;
(9)
Conduct fisheries surveillance on Aquaculture production systems, in the
country for the development of the fisheries industry;
(10) Develop and maintain a database on fish production systems including
GIS based Aquaculture maps; and
(11) Monitor the performance of LGs Aquaculture development plans.
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
Veterinary from a recognized university or Institution,
(ii)
MUST have a post graduate qualification in the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;

(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior
Fisheries
Management

Officer

Aquaculture

Salary Scale:

U3

Reports to:

Principal
Fisheries
Management)

Officer

(Aquaculture

Directly Supervises:

Fisheries Officer (Aquaculture Management)

Job Purpose
To plan, implement and coordinate the aquaculture management for
sustainable production in the Sector.
Key Functions
(1)
Supervise and monitor Zonal Aquaculture Management and
development Teams;
(2)
Prepare zonal plans and strategies for aquaculture Management and
development;
(3)
Monitor and evaluate Aquaculture advisory services in the LGs;
(4)
Provide technical backup to extension staff in the Aquaculture
management;
(5)
Build capacity along the value chain on sustainable aquaculture
management;
(6)
Produce guidelines and standards on production of fish seed and feed
and submit to the supervisor; and
(7)
Produce training materials for fish farmers on Aquaculture Management
and submit to the supervisor;

Personal Specifications
(a)
(i)
(ii)

Academic Qualifications
An Honors Bachelor’s Degree in fisheries or zoology or aquatic
biology/Science from a recognized university or Institution.
A post graduate qualification in any of the above fields is an added
advantage.

[JDs MAAIF]

Page 44

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

2018

(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development, in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior
Fisheries
Management)

Salary Scale:

U3

Reports to:

Principal
Fisheries
Management)

Directly Supervises:

Fisheries Officer (Fish Health Management)

Officer

(Fish

Health

(Fish

Health

Job Purpose
To plan, implement and coordinate the Fish Health Management for sustainable
production in the Sector.
Key Functions
(1)
Supervise and monitor Zonal Aquaculture Management and
development.
(2)
Prepare zonal plans and strategies for aquaculture Management and
development;
(3)
Monitor and evaluate Aquaculture advisory services in LGs;
(4)
Provide technical support and backup to extension staff in aquaculture
health management;
(5)
Undertake surveillance of fish diseases and contaminants and prepare
structure response plans;
(6)
Produce guidelines and standards on production of fish seed, feed and
fish disease control and submit to the supervisor;
(7)
Provide technical advice to farmers on control of fish diseases; and
(8)
Build capacity of service providers on fish health along the value chain.
Personal Specifications
(a)
(i)
(ii)
(b)

Academic Qualifications
An Honors Bachelor’s Degree in fisheries or zoology or aquatic
biology/science from a recognized university or Institution.
A Post Graduate qualification in any of the above fields is an added
advantage.
Work Experience
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At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior
Fisheries
Development)

Officer

(Aquaculture

Salary Scale:

U3

Reports to:

Principal
Fisheries
Development)

Officer

(Aquaculture

Directly Supervises:

Fisheries Officer (Aquaculture Development)

Job Purpose
To plan, implement and coordinate the Aquaculture Management of capture
fisheries for sustainable production in the Sector.
Key Functions
(1)
Supervise and monitor Zonal Aquaculture development;
(2)
Prepare zonal plans and strategies for aquaculture Management and
development;
(3)
Monitor and evaluate of Aquaculture advisory services in LGs;
(4)
Provide technical support and backup to extension staff in the
Aquaculture fields;
(5)
Produce guidelines and standards on production of fish seed and feed
and submit to the supervisor;
(6)
Produce guidelines on sustainable Aquaculture development and submit
to the supervisor;
(7)
Provide technical advice to farmers on control of fisheries development;
and
(8)
Build capacity of service providers on fisheries development along the
value chain.

Personal Specifications
(a)
(i)
(ii)

Academic Qualifications
An Honors Bachelor’s Degree in fisheries or zoology or aquatic
biology/science from a recognized university or Institution.
A Post Graduate qualification in any of the above fields is an added
advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior
Fisheries
Production Systems)

Salary Scale:

U3

Reports to:

Principal
Fisheries
Production Systems)

Directly Supervises:

Fisheries
Systems)

Officer

2018

Officer

(Aquaculture

Officer

(Aquaculture

(Aquaculture

Production

Job Purpose
To plan, implement and coordinate the aquaculture production systems for
sustainable production in the Sector.
Key Functions
(1)
Supervise and monitor Zonal Aquaculture production systems;
(2)
Prepare zonal plans and strategies for aquaculture Management and
development;
(3)
Monitor and evaluate of Aquaculture advisory services in LGs;
(4)
Provide technical support and backup to extension staff in the
Aquaculture fields;
(5)
Produce guidelines and standards on production of fish seed and feed
and submit to the supervisor;
(6)
Produce guidelines on sustainable Aquaculture production systems and
submit to the supervisor;
(7)
Provide technical advice to farmers on control of Aquaculture production
systems; and
(8)
Build capacity of service providers on Aquaculture production systems
along the value chain.

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
from a recognized university or Institution.
(ii)
A post graduate qualification in any of the above fields is an added
advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management

[JDs MAAIF]

Page 51

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

(Fish

2018

Job Title:

Technician
Aquaculture
Management)

Health

Salary Scale:

U5

Reports to:

Fisheries Officer (Aquaculture and Fish Health)

Directly Supervises:

None

Job Purpose
To support the implementation of Aquaculture Fish Health Management for
sustainable production in the Sector.
Key Functions
(1)
Collect fish samples from farms for study and diagnosis purposes;
(2)
Analyze and diagnose samples to detect disease;
(3)
Maintain water quality testing kits;
(4)
Provide advice to farmers on prevention and control of fish disease;
Personal Specifications
(a)
Academic Qualifications
(i)
Diploma in Aquaculture from a recognized university or Institution;
(b)
Work Experience
No Experience required
(c)
Competences
(i)
Technical Competences

Must have skills in lab equipment handling and maintenance

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Technician Aquaculture Development

Salary Scale:

U5

Reports to:

Fisheries
Systems)

Directly Supervises:

None

Officer

(Aquaculture

2018

Production

Job Purpose
To assist with the design and construction of fish production systems
Key Functions
(1)
Help farmers with fish production systems lay-out designs;
(2)
Supervise fish production systems construction;
(3)
Collect data fish production systems for planning purposes
Personal Specifications
(a)
(i)

Academic Qualifications
Diploma in Aquaculture from a recognized university or Institution

(b)
Work Experience
No Experience Required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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1.3

JOB DESCRIPTIONS PERSON SPECIFICATIONS FOR JOBS IN THE
DEPARTMENT OF FISHERIES CONTROL, REGULATION AND QUALITY
ASSURANCE (FCR&QA).
Job Title:
Commissioner - Fisheries Control, Regulations and

Quality Assurance
Salary scale:

U1SE

Reports to:

Director Fisheries Resources

Directly supervises:




Assistant Commissioner Fisheries Regulation and
control
Assistant Commissioner Fisheries Quality assurance
Assistant Commissioner Fisheries Enforcement

Job Purpose
To provide leadership and technical guidance in the Control, Regulations and
Quality Assurance of fisheries resources to enhance sustainable exploitation for
increased food security and household incomes.
Key Functions
(1)
Formulate and implement policies, legislation, standards, plans and
strategies for sustainable fisheries resources exploitation;
(2)
Providing leadership in the review and implement policies, legislation,
standards, plans and strategies on Fisheries Control, Regulations and
Quality Assurance;
(3)
Monitor compliance to existing laws and regulations;
(4)
Provide guidance to fisheries development through supporting
diversification of fish products for local, regional and international markets;
(5)
Put in place mechanisms for control of fishing capacity on all water
bodies;
(6)
Establish and strengthen international collaboration with neighboring
countries in regard to fish trade and compliance to regional laws; and
(7)
Build capacity at all levels for fisheries monitoring, control and surveillance
and licensing.
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or Aquatic
Biology/Science or Food Science and technology from a recognized
University or Institution;
(ii)
MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of twelve (12) years of working experience handling issues of
fisheries resources, in a Government or reputable organization; three (3) of
which should have been at the level of Assistant Commissioner Fisheries.
(c)
(i)

(ii)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills;

Strategic Thinking;

knowledge generation and management skills;

Presentation and Report Writing;

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills; and

Accountability.
Behavioral Competencies

Ethics and integrity;

Good oral and communication skills;

Customer Care and public relations skills;

Demonstrate high levels of Professionalism;

Team leader and player;

Innovation and self-initiative;

Time Management;

Interpersonal and public relations; and

Ability to mentor, coach and develop subordinates.
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Job Title:

Assistant Commissioner - Fisheries Regulation
and Control

Salary scale:

U1E

Reports to:

Commissioner Fisheries Control, Regulations and
Quality Assurance

Directly supervises:


Principal Fisheries Inspectors (Licensing)

Job Purpose
To plan, implement and coordinate the control, regulations and quality
assurance of fisheries resources management, to enhance sustainable
exploitation and development in the country.
Key Functions
(1)
Supervise and Coordinate the review of fisheries regulations (SOPs, SIs for
fisheries licensing and enforcement);
(2)
Supervise and coordinate the implementation of work-plans, fisheries
regulation and control;
(3)
Supervise, coordinate and regulate the issuance of fisheries licenses;
(4)
Establish, regularly update and keep custody a registers for different
categories fisheries stakeholders;
(5)
Procured and issue fisheries licensing tools (Books, VIPs etc.) and ensure
their proper utilization;
(6)
Coordinate and supervise the fisheries licensing program in the country.
(7)
Properly utilize and account for funds released for execution of activities
in the division;
(8)
Prepare work plans, budgets and performance reports pertaining to the
regulation and control Division and submit to higher authorities.
Person Specifications
(a)
Academic Qualifications
(i)
An honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and technology from a recognized University or Training
institution;
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
[JDs MAAIF]

Page 56

MAAF-JOB DESCRIPTIONS AND PERSON SPECIFICATIONS

(iii)

2018

A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Officer Level in at Principal Fisheries Officer level in Government or from
a reputable organization.
(c)
(i)

Competencies
Technical Competences

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Managerial, Organizing and coordinating;

Policy formulation skills;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

(ii)

Behavioral Competences

High Levels of Professionalism;

Effective communication;

Team building build team work skills

Ethics and integrity

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Fisheries Inspector - Licensing

Salary scale:

U2

Reports to:

Assistant Commissioner Fisheries Regulations and
Control

Directly supervises:


Senior Fisheries Inspectors

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans on Fisheries Regulations and Control for sustainable
Development of fisheries resources, improved food security and household
income in the Country.
Key Functions
(1)
Implement fisheries legislation, regulations and standards;
(2)
Develop strategies, guidelines, work-plans and budgets for fisheries
licensing;
(3)
License, permit and control all fishing activities in all public water bodies
and entry points;
(4)
License, permit and control importation of fishing gear and equipment in
the Country;
(5)
Create awareness on fisheries licensing legislation and regulations;
(6)
Guide, advise and coordinate LGs for participation in the licensing
exercise.
(7)
Compile and submit of reports to the Supervisor;

Person Specifications
(a)
Academic Qualifications
(i)
An honors bachelor’s degree in fisheries or zoology or aquatic
biology/science or Food Science and technology from a recognized
university or Institution;
(ii)
MUST have a post graduate qualification in any of the above fields from
recognized University or Training Institution.
(b)
Experience
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At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;

(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Fisheries Inspector - Regulations

Salary scale:

U3

Reports to:

Principal Fisheries Inspector - licensing

2018

Directly Supervises


Fisheries Officer

Job Purpose
To plan, implement and coordinate aquaculture Inspection and regulation
Programmes, for sustainable production in the Sector.
Key Functions
(1)
Sensitize fishing communities on aquaculture licensing procedures, laws
and regulations;
(2)
Receive lists of licensing applicants and maintain records;
(3)
Conduct vetting of applicants for licensing;
(4)
Maintain a register of approved applicants and licensed persons to
engage in aquaculture activities;
(5)
Conduct compliance checks to boost adherence to licensing regulations
and guidelines;
(6)
Write and submit licenses to the authorized licensing Officer for signature
and issuance to the rightful owners;
(7)
Train Local Government staff on e-licensing procedures;
(8)
Develop, submit and implement strategies, guidelines and work plans for
the licensing division.
(9)
Guide, advise and supervise Junior Staff in activity implementation;
(10) Compile and submit status reports about licensing to the Principal Fisheries
Inspector.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Fisheries Inspector

Salary scale:

U3

Reports to:

Principal Fisheries Inspector - Licensing

2018

Directly Supervises


Fisheries Officer

Job Purpose
To plan, implement and coordinate the aquaculture inspection programmes, for
sustainable production in the Sector.
Key Functions
(1)
Sensitize fishing communities on licensing procedures, laws and
regulations;
(2)
Receive, compile, maintain and keep safe custody of lists of licensing
applicants;
(3)
Study, review and vet applicants for licensing;
(4)
Maintain a register of approved applicants and licensed persons;
(5)
Train Local Government staff on e-licensing procedures;
(6)
Develop, submit and implement strategies, guidelines and work plans for
the licensing division;
(7)
Provide technical advice, guidance and support supervision on
inspection of fisheries resource;
(8)
Conduct compliance checks to boost adherence to licensing regulations
and guidelines; for fisheries resources management;
(9)
Compile and submit status reports about licensing to the supervisors; and
(10) Prepare and submit licenses to the authorized licensing Officer for
signature and issuance to owners.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
from a recognized university or Institution.
(ii)
A post graduate qualification in any of the above fields from a reputable
Training Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries management and Development in a Government or a
reputable organization.
(c)
(i)

(ii)

Competences
Technical Competences
 Effective Organizational skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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FISHERIES ENFORCEMENT DIVISION.
Job Title:

Assistant Commissioner - Enforcement

Salary scale:

U1E

Reports to:

Commissioner - Fisheries Control, Regulation and
Quality Assurance

Directly supervises:


Principal Fisheries Inspectors

Job Purpose
To plan, implement and coordinate the enforcement programmes on fisheries
resources management, to enhance sustainable exploitation and development
in the country.
Key Functions
(1)
Initiate, formulate and review of fisheries enforcement policies, legislations,
regulations, standards, plans and strategies for the fisheries control;
(2)
Provide technical support and guidance in the regulatory and control of
illegal fishing activities on all water bodies in the country;
(3)
Carry out regular inspection of all fishing gears in all public water bodies
including entry and exit points;
(4)
Liaise and collaborate with other Institutions that engage and participate
in fisheries enforcement activities;
(5)
Sensitise different stakeholders and create awareness on fisheries
enforcement legislations, regulations and standards;
(6)
Build capacity and carry out training of the enforcement officers;
(7)
Establish and maintain collaboration linkages with National, Regional and
International Organisations on fisheries enforcement;
Person Specifications
(a)
Academic Qualifications
(i)
An honors bachelor’s degree in fisheries or zoology or aquatic biology
from a recognized University or Training institution;
(ii)
MUST have a post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage
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(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Fisheries Officer Level in Government or from a reputable organization.
(c)
(i)

Competencies
Technical Competences

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Managerial, Organizing and coordinating;

Policy formulation skills;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

(ii)

Behavioral Competences

High Levels of Professionalism;

Effective communication;

Team building build team work skills

Ethics and integrity

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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Principal Fisheries Inspector - Enforcement

Salary scale:

U2

Reports to:

Assistant Commissioner - Enforcement

Directly supervises:


Senior Fisheries Inspectors

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans on Fisheries inspection for sustainable Development of
fisheries resources, improved food security and household income in the
Country.
Key Functions
(1)
Coordinate the development, implementation and review of fisheries
enforcement policies, legislations, regulations, standards, plans and
strategies for the fisheries control;
(2)
Regulate and control fishing on all water bodies in the country;
(3)
Sanction fishing vessels and gears in all public water bodies including
entry and exit points;
(4)
Provide technical advice, guidance and support supervision on all
fisheries enforcement activities including Monitoring Control and
Surveillance;
(5)
Liaise and collaborate with all the other Institutions that engage and
participate in fisheries enforcement activities;
(6)
Sensitise and create awareness on fisheries enforcement legislations,
regulations and standards;
(7)
Build capacity building of the enforcement officers
(8)
Establish and operationalize collaborative mechanisms with National,
Regional and International Organisations on fisheries enforcement
Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
/Science from a recognized university or Institution,
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MUST have a post graduate qualification in any of the above fields from
recognized University or Training Institution.

(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(C)
(i)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;

(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Fisheries Inspector

Salary scale:

U3

Reports to:

Principal Fisheries Inspector -Licensing

2018

Directly Supervises


Fisheries Officer

Job Purpose
To plan, implement and coordinate the aquaculture inspection programmes, for
sustainable production in the Sector.
Key Functions
(1)
Sensitize fishing communities on licensing procedures, laws and
regulations;
(2)
Receive, compile, maintain and keep safe custody of lists of licensing
applicants;
(3)
Study, review and vet applicants for licensing;
(4)
Maintain a register of approved applicants and licensed persons;
(5)
Train Local Government staff on e-licensing procedures;
(6)
Develop, submit and implement strategies, guidelines and work plans for
the licensing division;
(7)
Provide technical advice, guidance and support supervision on
inspection of fisheries resource;
(8)
Conduct compliance checks to boost adherence to licensing regulations
and guidelines; for fisheries resources management;
(9)
Compile and submit status reports about licensing to the supervisors; and
(10) Prepare and submit licenses to the authorized licensing Officer for
signature and issuance to owners.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or aquatic biology
from a recognized university or Institution.
(ii)
A post graduate qualification in any of the above fields from a reputable
Training Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries management and Development in a Government or a
reputable organization.
(c)
Competences
(i)
Technical Competences
 Effective Organizational skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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QUALITY ASSURANCE AND SAFETY DIVISION.
Job Title:

Assistant Commissioner - Fisheries Quality Assurance
and Safety

Salary scale:

U1E

Reports to:

Commissioner - Fisheries Control, Regulation and
Quality Assurance

Directly supervises:



Principal Fisheries Inspectors
Principal Fisheries Officers

Job Purpose
To plan, implement and coordinate the control, regulations and quality
assurance of fisheries resources management for sustainable exploitation and
development in the country.
Key Functions
(1)
Initiate, formulate and review policies, standards and strategies for fish
safety and hygiene;
(2)
Plan and coordinate the implementation of fish quality policies and
standards;
(3)
Provide technical guidance on the development, implementation and
control mechanisms to reduce fish post-harvest losses;
(4)
Promote and support development of quality fish products for the local
and export markets;
(5)
Provide adequate inspection and certification of all fish consignments
destined for local, regional and international markets;
(6)
Establish and maintain collaboration mechanisms with other national,
regional and international organisations engaged in fish management for
purposes of ensuring food safety and hygiene;
(7)
Sensitise the community and create awareness on fish quality assurance
rules and regulations;
Person Specifications
(a)
Academic Qualifications
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An honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and technology from a recognized University or Training
institution;
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
A Post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling fisheries
management issues, three (3) of which should have been at the level of
Principal Fisheries Officer / Inspector Level in Government or from a reputable
organization.
(c)
(i)

Competencies
Technical Competences

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Managerial, Organizing and coordinating;

Policy formulation skills;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing skills;

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

(ii)

Behavioral Competences

High Levels of Professionalism;

Effective communication;

Team building build team work skills

Ethics and integrity;

Customer Care and public relations skills;

Innovation and self-initiative;

Time Management;

Interpersonal and public relations; and

Ability to mentor, coach and develop subordinates.
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Fisheries

Inspector

-
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Job Title:

Principal
Control

Upstream

Salary scale:

U2

Reports to:

Assistant Commissioner - Assurance and Safety

Directly supervises:


Senior Fisheries Inspectors

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans on Fisheries Regulations and Control for sustainable
Development of fisheries resources, improved food security and household
income in the Country.
Key Functions
(1)
Plan and implement policies, regulations and Certification of SOP’s and
SIs;
(2)
Monitor and evaluate the usage of fish health certificates for exports;
(3)
Prepare and disseminate fish export certification schedules;
(4)
Take record of daily fish inspection, approval of vessels and certificates;
(5)
Provide technical support to facilitate prompt procurement of
Certificates;
(6)
Prepare quarterly inspection schedule for fish licensed processing plants,
approved landing sites and fish maws processors;
(7)
Prepare work plans and budgets and submit to the supervisor for further
action;
(8)
Prepare activity and field reports and submit to the supervisor.
Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
/Science from a recognized university or Institution,
(ii)
MUST have a post graduate qualification in any of the above fields from
recognized University or Training Institution.
(b)

Experience
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At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Inspector Level in a Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;

(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Principal Fisheries Inspector - International
and Regional Markets

Salary scale:

U2

Reports to:

Assistant Commissioner - Quality Assurance and
Safety

Directly supervises:


Senior Fisheries Inspectors

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans on Fisheries Regulations and Control for sustainable
Development of fisheries resources, improved food security and household
income in the Country.
Key Functions
(1)
Plan and implement the provisions of SOP’s, SIs and other division
documents;
(2)
Prepare fish export certification schedules;
(3)
Prepare and issues fish health certificates and monitor their usage;
(4)
Prepare and disseminate inspection schedule for fish processing plants
and fish maws processors/handlers;
(5)
Provide technical support to facilitate prompt procurement of
Certificates;
(6)
Take record of daily fish inspection, approval of vessels and certificates;
(7)
Prepare landing site inspection schedule and file inspection reports;
(8)
Prepare annual and quarterly work plans and budgets and submit to the
supervisor;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
/Science, Food Science and Technology from a recognized university or
Institution.
(ii)
MUST have a post graduate qualification in any of the above fields from
recognized University or Training Institution.
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(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Inspector Level in a Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;

(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Principal Fisheries Officer - Laboratories

Salary scale:

U2

Reports to:

Commissioner Quality Assurance and Safety

Directly supervises:


Senior Fisheries Officers

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies testing the quality of water, fish and fish products, for sustainable
Development of fisheries resources, improved food security and household
income in the Country.
Key Functions
(1)
Develop plans for taking samples and testing the quality of water, fish and
fish products;
(2)
Implement procedures for laboratory testing of samples before
certification;
(3)
Review and update laboratory manuals to ensure high level of
professionalism;
(4)
Analyze samples and keep records of analysis reports;
(5)
Carry out internal calibrations and follow-up for external calibration
(6)
Provide technical support to facilitate prompt procurement of
consumables, reagents and media;
(7)
Follow up on the laboratory accreditation by SANAS;
(8)
Prepare a quarterly status report; and
(9)
Carry out any incidental work relating to Uganda Fisheries Laboratory.

Person Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology
/Science from a recognized university or Institution
(ii)
MUST have a post graduate qualification in any of the above fields from
recognized University or Training Institution;
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(iii)

An additional
advantage.

Qualification

in

laboratory

science

is

an

2018

added

(b)
Experience
At least six (6) years of relevant working experience in the field of Fisheries
Management and Development, three (3) of which should have been at Senior
Fisheries Officer Level in a Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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2018

Job Title:

Senior Fisheries Inspector - International Markets

Salary scale:

U3

Reports to:

Principal Fisheries
Regional Markets

Inspector

-

International

and

Directly supervises:


Fisheries Inspectors

Job Purpose
To plan, implement and coordinate the aquaculture inspection programms, for
sustainable production in the Sector.
Key Functions
(1)
Certify of fish and fisheries products for exports;
(2)
Receive returns, capture data, analyze and document information on fish
exports to the international markets;
(3)
Obtain reports from fish processing plants and provide their safe custody;
(4)
Prepare a quarterly status summary report on performance fish processing
plants and make suggestion for improvement of service delivery to the
competent Authority; and
(5)
Carry out any incidental work on fish processing and exports;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences
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(ii)

2018

Effective Organizational skills;
Practical knowledge of best-practices in agricultural technologies
and improved farming methods;
implementation skills;

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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2018

Job Title:

Senior Fisheries Inspector - Upstream Control

Salary scale:

U3

Reports to:

Principal Fisheries Inspector - Upstream Control

Directly supervises:


Fisheries Inspectors (Gazetted landing sites)

Job Purpose
To plan, implement and coordinate the aquaculture inspection programmes, for
sustainable production in the Sector.
Key Functions
(1)
Establish and maintain an up-to-date list of all gazetted and approved
landing sites handling fish for exports on lake Victoria, Kyoga, Albert Nile,
Edward and George;
(2)
Identify new upcoming potential landing sites for upgrading;
(3)
Enforce adherence to inspection standards by gazetted landing sites in
terms of manning capacities;
(4)
Make reminders and obtain timely monthly submission of returns from local
fish inspectors;
(5)
Capture and document data from returns from landing sites into the
control system;
(6)
Prepare quarterly status summary reports on the landing sites and suggest
improvements in service delivery to the Competent Authority; and
(7)
Perform incidental work relating to landing sites assigned by the PFI.
Personal Specifications
(i)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(ii)

Work Experience
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2018

At least three (3) years of relevant working experience at Fisheries Inspector
Level in the field of Fisheries and Development in a Government or a reputable
organization.
(iii)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Fisheries Inspector

Salary scale:

U3

Reports to:

Principal Fisheries Inspector (Upstream Control)

2018

Directly supervise:
Fisheries Inspectors (Gazetted landing sites and border
posts)
Job Purpose
To plan, implement and coordinate the aquaculture inspection programmes, for
sustainable production in the Sector.
Key Functions
(1)
Establish and maintain an up-to-date list of all fish markets including in
major towns, municipal markets;
(2)
Identify and register major artisanal fish processing centers in the country
for easy management, monitoring, inspection and periodic hygienic
audits;
(3)
Identify and register all the fish bye-producer and dealers per factory for
easy monitoring;
(4)
Identify and register all the areas where fish bye-products are stored,
cured and sold;
(5)
Prepare quarterly schedule for inspection and hygienic audits for markets
facilities, artisanal fish processing centers and bye-products fish handling
premises and handlers;
(6)
Generate, file, document and circulate inspection reports to relevant
stakeholders;
(7)
Prepare and present summary reports on markets, artisanal fish processors
and bye-products fish handlers for presentation during the meetings;
(8)
Monitor and evaluate the performance of markets, artisanal fish
processors and bye-products fish handlers and recommend strategies for
improvement to the Competent Authority; and
(9)
Perform incidental work relating to fish markets, handlers and artisanal
processors.
Personal Specifications
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(a)
(i)
(ii)

2018

Academic Qualifications
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience at Fisheries Inspector
Level in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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2018

Job Title:

Senior Fisheries Officer -Microbiology

Salary scale:

U3

Reports to:

Principal Fisheries Inspector - Laboratories

Directly supervise:


Fisheries Officers (Microbiology)

Job Purpose
To plan, implement and coordinate the aquaculture sampling and testing
programmes, for sustainable production in the Sector.
Key Functions
(1)
Carry out daily quality assurance procedures;
(2)
Receive and appropriately store samples for testing;
(3)
Prepare media prior to sample analysis and testing;
(4)
Analyze samples and prepare reports
(5)
Carry out internal calibrations and follow-up for external calibration;
(6)
Provide technical support to facilitate prompt procurement
consumables, reagents and media;
(7)
Follow-up on the laboratory accreditation by SANAS;
(8)
Prepare a quarterly status report and submit to the supervisor; and
(9)
Carry out incidental work relating to Uganda Fisheries Laboratory.

of

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience at Fisheries Officer Level
in the field of Fisheries and Development in a Government or a reputable
organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Fisheries Officer – Chemistry

Salary scale:

U3

Reports to:

Principal Fisheries Inspector (Laboratories)

2018

Directly supervise:


Fisheries Officers (Chemistry)

Job Purpose
To plan, implement and coordinate the aquaculture inspection programmes, for
sustainable production in the Sector.
Key Functions
(1)
Carry out daily quality assurance procedures;
(2)
Receive and appropriately store samples for testing;
(3)
Prepare media prior to sample analysis and testing;
(4)
Analyze samples and prepare reports
(5)
Carry out internal calibrations and follow-up for external calibration;
(6)
Provide technical support to facilitate prompt procurement
consumables, reagents and media;
(7)
Follow-up on the laboratory accreditation by SANAS;
(8)
Prepare a quarterly status report and submit to the supervisor; and
(9)
Carry out incidental work relating to Uganda Fisheries Laboratory.

of

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(ii)
A post graduate qualification in any of the above fields or laboratory
science from a recognized university or Institution is an added advantage.
(b)

Work Experience
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2018

At least three (3) years of relevant working experience in the field of Fisheries
and Development, three (3) of which should have been at Fisheries Officer
Level in a Government or a reputable organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Fisheries Officer - Microbiology

Salary scale:

U4

Reports to:

Senior Fisheries Officer – Microbiology

2018

Directly responsible for:
Job Purpose
To implement plans and programmes for sustainable aquaculture inspection
programmes and improved fisheries production in the Sector.
Key Function
(1)
Carry out daily quality assurance procedures;
(2)
Receive and store samples professionally;
(3)
Prepare media prior to culturing of microbes from samples;
(4)
Analyze samples and prepare reported;
(5)
Provide technical support on procurement of consumables, reagents and
media;
(6)
Prepare quarterly status report; and
(7)
Carry out incidental work relating to Uganda Fisheries Laboratory.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;

(b)
Work Experience
No Experience required.
(c)
(i)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
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(ii)

2018

Behavioral

Ethics and integrity

Team work

Effective Communication skills

Time Management
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Job Title:

Fisheries Officer - Chemistry

Salary scale:

U4

Reports to:

Senior Fisheries Officer - Chemistry

2018

Directly responsible for:
Job Purpose
To implement plans and programmes for sustainable aquaculture inspection
programmes and improved fisheries production in the Sector.
Key Functions
(1)
Carry out daily quality assurance procedures;
(2)
Receive and store samples professionally;
(3)
Prepare media prior to culturing of microbes from samples;
(4)
Analyze samples and prepare reported;
(5)
Provide technical support on procurement of consumables, reagents and
media;
(6)
Prepare quarterly status report; and
(7)
Carry out incidental work relating to Uganda Fisheries Laboratory.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(b)
Work Experience
No Experience required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral
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Ethics and integrity
Team work
Effective Communication skills
Time Management
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2018

Job Title:

Fisheries Inspectors (Gazetted Landing Sites)

Salary scale:

U4

Reports to:

Senior Fisheries Inspector

Directly responsible for:


None

Job Purpose
To implement plans and programmes for sustainable aquaculture inspection
programmes and improved fisheries production in the Sector.
Key Functions
(1)
Maintain an up-to-date list of Gazetted landing sites handling fish for
exports, on lakes Victoria, Kyoga, Albert Nile, Edward and George;
(2)
Identify new upcoming potential landing sites for upgrading and inform
the responsible offices;
(3)
Enforce adherence to fisheries management policies and standards by
gazzetted landing sites;
(4)
Follow-up and receive monthly submission of returns from local fish
inspectors;
(5)
Capture data on returns from landing sites to the control system;
(6)
Prepare quarterly status reports of the landing sites;
(7)
Monitor and evaluate the performance from landing sites and
recommend strategies for improvements to the relevant Authority;
(8)
Perform incidental work relating to landing sites assigned by the SFI
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(b)
Work Experience
No Experience required.
(c)
(i)

Competences
Technical Competences
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(ii)

2018

Effective Organizational and planning skills;
Knowledge in agricultural technologies and improved farming
methods;
implementation skills;

Behavioral

Ethics and integrity

Team work

Effective Communication skills

Time Management
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2018

Job Title:

Fisheries Inspector (Border post)

Salary scale:

U4

Reports to:

Senior Fisheries Inspector (Regional Markets)

Directly responsible for:
Job Purpose
To implement plans and programmes for sustainable aquaculture inspection
programmes and improved fisheries production in the Sector.
Key Functions
(1)
Maintain an up-to-date list of Gazetted landing sites handling fish for
exports, on lakes Victoria, Kyoga, Albert Nile, Edward and George;
(2)
Identify new upcoming potential landing sites for upgrading and inform
the responsible offices;
(3)
Enforce adherence to fisheries management policies and standards by
gazzetted landing sites;
(4)
Follow-up and receive monthly submission of returns from local fish
inspectors;
(5)
Capture data on returns from landing sites to the control system;
(6)
Prepare quarterly status reports of the landing sites;
(7)
Monitor and evaluate the performance from landing sites and
recommend strategies for improvements to the relevant Authority;
(8)
Perform incidental work relating to landing sites assigned by the SFI
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(b)
Work Experience
No Experience required.
(c)
(i)

Competences
Technical Competences

Effective Organizational and planning skills;
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Knowledge in agricultural technologies and improved farming
methods;
implementation skills;

Behavioral

Ethics and integrity

Team work

Effective Communication skills

Time Management
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2018

Job Title:

Fisheries Inspector - Regional Markets

Salary scale:

U4

Reports to:

Senior Fisheries Inspector (Regional Markets)

Directly responsible for:

Job Purpose
To implement plans and programmes for sustainable aquaculture inspection
programmes and improved fisheries production in the Sector.
Key Functions
(1)
Carry out daily quality assurance procedures;
(2)
Receive and store samples professionally;
(3)
Prepare media prior to culturing of microbes from samples;
(4)
Analyze samples and prepare reported;
(5)
Carry out internal calibrations and follow-up for external calibration;
(6)
Follow-up on the laboratory accreditation by SANAS;
(7)
Carry out any incidental work relating to Uganda Fisheries Laboratory.
(8)
Provide technical support on procurement of consumables, reagents and
media;
(9)
Prepare quarterly status report; and
(10) Carry out incidental work relating to Uganda Fisheries Laboratory.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors bachelor’s degree in fisheries or zoology or aquatic biology or
Food Science and Technology from a recognized university or Institution;
(b)
Work Experience
No Experience required.
(c)
(i)

Competences
Technical Competences

Effective Organizational and planning skills;
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Knowledge in agricultural technologies and improved farming
methods;
implementation skills;

Behavioral

Ethics and integrity

Team work

Effective Communication skills

Time Management
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Job Title:

Coxswain

Salary scale:

U8

Reports to:

Fisheries Inspector

Directly Responsible for:


None

Job Purpose
To steer, manage, maintain and operate fisheries boats for the safety of the
crew member on board and sustainability aquaculture production.
Key Functions
(2)
Manage and maintain Departmental boats;
(3)
Operate fisheries boats within water bodies of Uganda;
(4)
Participate in enforcement activities and operations;
(5)
Keep safe custody of boat equipment at all times;
(6)
Train the boat users on safety measures while at water bodies and provide
technical support and safety back-up;
(7)
Identify areas of need in boats management and bring to the attention of
the supervisor;
Personal Specifications
(a)
Academic Qualifications
A Royal Yachting Association (RYA) Advanced Certificate in boat operations
and management, with a commercial endorsement
(b)
Experience
No experience required.
(c)
Competences
(i)
Technical
 Able to priorities emergencies and situations
 Excellent boat handling skills.
 High level of professionalism and knowledge of Harbor Bye Laws.
 Effective knowledge of Tor and Bay’s coastline and features.
 Ability to accommodate unsociable hours and shift patterns.
 practical knowledge of outboard engines
 Effective seamanship skills
(ii)
Behavioral
 Able to deal with members of the public and colleagues
 High level of confidence and Calmness
 Independent mind and assertiveness
 Customer care
 Time Management
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2.0

JOB DESCRIPTIONS AND [ERSON SPECIFICATIONS FOR JOBS IN THE
DIRECTORATE OF CROP RESOURCES

Job Title:

Director- Crop Resources

Salary Scale:

U1SE

Report to:

Permanent Secretary

Responsible for:




Commissioner Crop Production;
Commissioner Crop Protection;
Commissioner Crop Inspection and Certification.

Job Purpose
To initiate, develop and coordinate the implementation of policies and
programmes for the sustainability of market oriented crop production, pests and
plant disease control; improved quality and safety of crop products for food
security and increased household income in the Country.
Key functions
(1)
Formulate and implement policies, legislation, standards, plans and
strategies for crop production, marketing, crop protection, promotion of
quality and safety of plants/plant products’;
(2)
Transfer improved and
plants production technologies to service
providers, processors, traders and consumers;
(3)
Coordinate, monitor and evaluate the implementation of national
programs and projects in the crop sub sector;
(4)
Advocate and mobilize resources to support effective implementation of
programmes in the plant sub-sector;
(5)
Train and build human and institutional capacity to enhance of service
delivery in the crop sub sector;
(6)
Develop and promote collaborative mechanisms nationally, regionally
and internationally on issues pertaining to the advancement of the crop
sub sector;
(7)
Provide guidance on the generation, dissemination and application of
appropriate technologies and the provision of advisory services for the
development of value chains in the crop-sub sector;
(12) Establish and maintain an up to date national database on all crop
production levels and activities throughout the country;
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Personal specifications
(a)
Academic Qualifications
(i)
An honors Bachelor of science degree in agriculture or crop science or
agricultural economics or agribusiness from a recognized Training
Institution;
(ii)
MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii) A post Graduate qualification in management and or administration will be
an added advantage.
(b)
Experience
A working experience of at least ten (12) years in the field of crop production,
protection, inspection and certification; three (3) of which should have been
served at the level of Commissioner Crops in a Government setting or from a
reputable organization
(c)
(i)

Competencies
Technical
 Knowledgeable of Government of Uganda Accounting procedures,
rules and regulations;
 Strategic Thinking
 Policy formulation skills.
 Effective leadership and managerial skills,
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills
 Excellent Report writing skills[
 Computer Knowledge
 Accountability
 Ability to effectively motivate and coach subordinates.

(ii)

Behavioral

Demonstrate high levels of Professionalism;

Ethics and Integrity;

Public relations skills;

Team leader and player

Effective Communication and knowledge management

Innovative and self-initiative

Time Management

Interpersonal skills

Ability to mentor, coach and develop subordinates;
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2.1

JOB DESCRIPTIONS AND [ERSON SPECIFICATIONS FOR JOBS IN THE
DEPARTMENT OF CROP PROTECTION

Job Title:

Commissioner - Crop Protection

Scale:

U1SE

Directorate:

Crop Resources

Reports to:

Director Crop Resources

Directly supervises:



Assistant Commissioner Pest and Disease
Control
Assistant Commissioner Diagnostics and
Epidemiology

Purpose of the Job
To develop, manage, coordinate and provide technical support and guidance
on management of crop pests and disease for improved and sustainable food
security and household income.
Key functions
(1)
Provide technical guidance in the formulate, review and implementation
of policies, legislation, standards, plans and strategies for controlling the
spread of crop pests and diseases countrywide;
(2)
Conducting field and laboratory investigations of crop pests and disease
outbreaks;
(3)
Controlling of crop pests and diseases;
(4)
Monitoring outbreaks and prevalence of crop pests and diseases in the
country and including neighboring countries;
(5)
Conducting surveillance, collection, collation and dissemination of
epidemiological data;
(6)
Providing technical guiding to MAAIF, Local Governments and other
stakeholders on crop pests and diseases control strategy;
(7)
Establishing and maintain collaboration mechanisms with research and
other organizations nationally, regionally and internationally on crop pests
and diseases surveillance and control;
(8)
Managing the provision and monitoring availability and use of major
agricultural chemicals.
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Person Specification:
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture or Crop Science or Agricultural
Economics from a recognized institution or university;
(ii) MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii) A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of twelve (12) years working experience in the field of Agriculture,
especially in area of pest control; three (03) of which should have been served
at Assistant Commissioner crop protection level in Government or equivalent
level in a reputable organization.
(c)
(i)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the plant and crop industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

Accountability

(ii)

Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Team leader and player

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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DIVISION OF PEST AND DISEASE CONTROL
Job Title:

Assistant Commissioner - Pests and Diseases
Control

Scale:

U1E

Directorate:

Crop Resources

Reports to:

Commissioner Crop Protection

Directly supervises:



Principal Agricultural Inspector, Pests;
Principal Agricultural Inspector, Diseases

Purpose of the Job
Initiate, formulate and implement policies, strategies and plans for sustainable
management of crop pests and disease for improved and sustainable food
security and household income.
Key functions
(1)
Provide technical guidance in the formulation, review, and
implementation of policies, legislation, standards, plans and strategies for
control of crop pests and diseases;
(2)
Take lead in the in implementation of plans and strategies of controlling
crop pests and diseases;
(3)
Guide Local Governments, MAAIF and other stakeholders on crop pests
and diseases control strategies;
(4)
Establish and maintain collaboration mechanisms with research and other
organizations nationally, regionally and internationally on crop pests and
diseases control;
(5)
Monitor the availability, use and impact of major agricultural chemicals
on the crops and environment and advise MAAIF accordingly;
(6)
Provide technical support to the private service providers in the area of
crop pests and disease control.
(7)
Carry out research on new methods of controlling pests and diseases and
advise management accordingly;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
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(ii)
(iii)

MUST have a post graduate qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
been at Principal Agricultural Inspector Officer Level in Government or a
reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Agricultural Inspector, Pests

Scale:

U2

Division:

Pest and Disease Control

Reports to:

Assistant Commissioner Pest and Disease Control

Directly supervises:




Senior
Agricultural Inspector, Insect Pest
Control,
Senior Agricultural Inspector, Vertebrate Pests
Senior Agricultural Inspector, Zonal

Job Purpose
To Inspect and provide technical guidance on issues of crop pests control for
improved and sustainable food security and household income.
Key functions
(1)
Participate in the formulation, review, and implementation of policies,
legislation, standards, plans and strategies for control of crop pests;
(2)
Inspect agricultural plantations with a view of controlling crop pests;
(3)
Guide Local Governments, MAAIF and other stakeholders on crop pests
control strategies;
(4)
Establish and maintain collaboration mechanisms with research and other
organizations nationally, regionally and internationally on crop pests;
(5)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(6)
Provide support guidance to service providers in the area of crop pests’
control;
(7)
Quality assure the use of chemicals to fights pests I crops for purposes of
improving productivity and high yields;
(8)
Prepare work plans and budgets and submit to the relevant authorities for
action;

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(iii)
MUST have a post graduate qualification in any of the above fields.
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(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in a Government or a reputable organization.
(c)
(j)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Principal Agricultural Inspector, Diseases

Salary Scale:

U2

Reports to:

Assistant Commissioner Pest and Disease Control

Directly supervises:


Senior Agricultural Inspector, Disease,

Purpose of the Job
To Inspect and provide technical support in implementation of policies,
strategies to control crop disease for improved and sustainable food security
and household income.
Key functions
(1)
Participate in the in the formulation, review, and implementation of
policies, legislation, standards, plans and strategies for Disease;
(2)
Implement inspection programmes aimed at controlling crop pests;
(3)
Guide Local Governments, MAAIF and other stakeholders on disease
control strategies;
(4)
Establish and maintain collaboration mechanisms with research and other
organizations nationally, regionally and internationally on disease control;
(5)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(6)
Provide support to service providers in the area of disease control to
different stakeholders;
(7)
Prepare work plans and budgets and submit to the relevant authorities for
action;
Person Specifications
(a)
Academic Qualifications
(ii)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(iv)
MUST have a post graduate qualification in any of the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in a Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
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(ii)

Effective managerial, Organizational and coordination skills;
Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
implementation skills;

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural
Control

Inspector,

Insect

Scale:

U3

Reports to:

Principal Agricultural Inspector, Pests

Pest

Directly supervises:


Agricultural Inspector, Insect Pest Control

Job Purpose
To plan, coordinate and inspect the control of insect pest for improved and
sustainable food security and household income.
Key functions
(1)
(2)
(3)

(4)
(5)
(6)

Participate in Private and Public Sector awareness programmes on the
control of insect pests;
Guide Local Governments, MAAIF and other stakeholders on insect pest
control strategies;
Establish and operationalize collaboration mechanisms with research and
other organizations nationally, regionally and internationally on insect pest
control;
Guide and monitor the provision, availability and use of major agricultural
chemicals;
Provide support to service providers in the area of insect pest control;
Prepare work plans and budgets and submit to the relevant authorities for
action;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(iii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Inspector
Level in the field of agriculture or crop science in a Government or a reputable
organization.
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(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Vertebrate Pests

Scale:

U3

Reports to:

Principal Agricultural Inspector, Pests

Directly supervises:


Agricultural Inspector, Vertebrate Pests

Job Purpose
To plan, coordinate and inspect control of Vertebrate pest for improved and
sustainable food security and household income.
Key functions
(1)
Participate in Private and Public Sector awareness programmes on
Control of vertebrate pests;
(2)
Guide Local Governments, MAAIF and other stakeholders on vertebrate
control strategies;
(3)
Establish and operationalize collaboration mechanisms with research and
other organizations nationally, regionally and internationally on vertebrate
pests;
(4)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(5)
Provide support to service providers in the area of vertebrate pests.
(6)
Prepare work plans, budgets and performance reports and submit to
relevant authorities.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Inspector
Level in the field of agriculture or crop science in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences
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(ii)

Effective Organizational skills;
Practical knowledge of best-practices in agricultural technologies
and improved farming methods;
implementation skills;

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Zonal

Scale:

U3

Reports to:

Principal Agricultural Inspector, Pests

Directly supervises:


Agricultural
Pests

Inspector,

Vertebrate

Job Purpose
To plan, coordinate and inspect control of crop pest for improved and
sustainable food security and household income.
Key functions
(1)
Participate in Private and Public Sector awareness programs for
Controlling pests at the Zonal level;
(2)
Guide Local Governments, MAAIF and other stakeholders on pest control
strategies at zonal level;
(3)
Establish and operationalize collaboration mechanisms with research and
other organizations nationally, regionally and internationally on pests at
zonal level;
(4)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(5)
Provide support to service providers in the area of pests at zonal level;
(6)
Prepare work plans, budgets and performance reports and submit to
relevant authorities.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Inspector
Level in the field of agriculture or crop science in a Government or a reputable
organization.
(c)

Competences
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(i)

(ii)

Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Diseases

Scale:

U3

Reports to:

Principal Agricultural Inspector Disease

Directly supervises:


Agricultural Inspector, Disease,

Job Purpose
To plan, coordinate and inspect control of crop disease for improved and
sustainable food security and household income.
Key functions
(1)
Participate in Private and Public Sector awareness programmes for
controlling crop diseases;
(2)
Guide Local Governments, MAAIF and other stakeholders on disease
control strategies;
(3)
Establish and operationalize collaboration mechanisms with research and
other organizations nationally, regionally and internationally on crop
diseases;
(4)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(5)
Provide support to service providers in the area of crop disease.
(6)
Prepare work plans, budgets performance reports and submit to relevant
authorities.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Inspector
Level in the field of agriculture or crop science in a Government or a reputable
organization.
(c)
Competences
(j)
Technical Competences

Effective Organizational skills;
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(ii)

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;
implementation skills;

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Agricultural Inspector, Diseases

Scale:

U4

Reports to:

Senior Agricultural Inspector Disease

Responsible for:

None

Job Purpose
To implement plans and programmes for control of crop disease for improved
and sustainable food security and household income.
Key functions
(1)
Participate in Private and Public Sector awareness programs for
controlling crop diseases;
(2)
Guide Local Governments, MAAIF and other stakeholders on disease
control strategies;
(3)
Establish and operationalize collaborative mechanisms with research and
other organizations nationally, regionally and internationally on crop
diseases;
(4)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(5)
Provide support to service providers in the area of crop disease.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(b)
Work Experience
No Experience required.
(c)
Competences
(i)
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
(ii) Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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Agricultural
Control

Job Title:

Scale:

Inspector,

Insect

Pests

U4

Reports to:

Senior Agricultural Inspector Pests

Directly Responsible for:


None

Job Purpose
To implement plans and programmes for control of insect pest for improved and
sustainable food security and household income.
Key functions
(1)
Participate in Private and Public Sector awareness programmes for
controlling Insect pests;
(2)
Guide Local Governments, MAAIF and other stakeholders on insect pest
control strategies;
(3)
Establish and operationalize collaborative mechanisms with research and
other organizations nationally, regionally and internationally on insect pest
control;
(4)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(5)
Provide support to service providers in the area of insect pest control.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(b)
Work Experience
No Experience required.
(c)
Competences
(i)
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
(ii)

Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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Agricultural Inspector, Vertebrate Pests

Job Title:
Scale:

U4

Reports to:

Senior Agricultural Vertebrate Pests

Directly Responsible for:


None

Job Purpose
To implement plans and programmes for control of Vertebrate pest for
improved and sustainable food security and household income.
Key functions
(1)
Participate in Private and Public Sector awareness programmes for
Controlling vertebrate pests;
(2)
Guide Local Governments, MAAIF and other stakeholders on vertebrate
control strategies;
(3)
Establish and operationalize collaborative mechanisms with research and
other organizations nationally, regionally and internationally on vertebrate
pests;
(4)
Guide the provision and monitor availability and use of major agricultural
chemicals;
(5)
Provide support to service providers in the area of vertebrate pests.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university.
(b)
Work Experience
No Experience required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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DIAGNOSITICS AND EPIDEMIOLOGY DIVISION
Job Title:

Assistant Commissioner
Epidemiology

Scale:

U1E

Reports to:

Commissioner Crop Protection

Diagnostics

and

Directly supervises:



Principal Agricultural Inspector, Diagnostics;
Principal Agricultural Inspector, Epidemiology

Purpose of the Job
Initiate, formulate and implement policies, strategies and plans for control and
management of crop Diagnostics and Epidemiology for improved and
sustainable food security and household income.
Key functions
(1)
Provide technical support and guidance in the formulation, review, and
implementation of policies, legislation regulations, plans and strategies for
diagnostics and epidemiology;
(2)
Carry out field and laboratory investigations in the area of diagnostics and
epidemiology;
(3)
Monitor outbreaks and prevalence of crop pests and diseases in the
country and neighboring countries;
(4)
Conduct surveillance, collection, collation and dissemination of
epidemiological data;
(5)
Guide Local Governments and other stakeholders on crop pests and
diseases surveillance and epidemiology;
(6)
Establish and maintain collaboration mechanisms with research and other
organizations nationally, regionally and internationally on crop pests and
disease surveillance and epidemiology;
(7)
Provide support to service providers in the area of pest and disease
surveillance and epidemiology.
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
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(ii)
(iii)

MUST have a post graduate qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
been at Principal Agricultural Inspector Level in Government or a reputable
organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Agricultural Inspector, Diagnostics

Scale:

U2

Reports to:

Assistant
Commissioner
Epidemiology

Diagnostics

and

Directly supervises:



Senior Agricultural Inspector, Diagnostics;

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans on crop disease and pests Diagnostics for improved and
sustainable food security and household income.
Key Functions
(1)
Carry out identification of insect pests and weeds;
(2)
Carry out surveillance and diagnostics of plant diseases ;
(3)
Provide technical advice to Local Governments and other stakeholders
on crop pests and diseases surveillance and diagnostics;
(4)
Liaise with NARO and District Local Governments on appropriate
diagnostic techniques of plant disease;
(5)
Conduct field and laboratory investigation and compile diagnostic
reports and ensure that diagnostic laboratories are functioning;
(6)
Compile compendium of plant diseases;
(7)
Establish and maintain collaboration linkages with research and other
organizations nationally, regionally and internationally on crop pests and
disease surveillance and diagnostics;
(8)
Provide support to service providers in the area of pest and disease
surveillance and diagnostics;
(9)
Develop and promote integrated pest management systems;
(10) Prepare and circulate diagnostic bulletin, posters and other training
materials;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a post graduate qualification in any of the above fields.
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(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in a Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management

[JDs -MAAIF]

Page 123

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
Job Title:

Principal Agricultural Inspector, Epidemiology

Scale:

U2

Reports to:

Assistant
Commissioner
Epidemiology

Diagnostics

and

Directly supervises:



Senior Agricultural Inspector, Epidemiology;
Principal Laboratory Technician

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans on control of crop diseases and pests epidemiology for
improved and sustainable food security and household income.
Key functions
(1)
Monitor and forecast the movement and outbreaks of migratory pests;
(2)
Liaise with NARO and District Local Governments on appropriate
diagnostic techniques of plant disease;
(3)
Carry out field and laboratory investigations;
(4)
Compile compendium of insects (both pests and those of economic
importance) and weeds in Uganda;
(5)
Carry out identification of insect pests and weeds;
(6)
Compile diagnostic reports and operationalize diagnostic laboratories;
(7)
Guide Local Governments and other Stakeholders on crop pests and
diseases surveillance and epidemiology;
(8)
Establish and maintain collaboration linkages with research and other
organizations nationally, regionally and internationally on crop pests and
disease surveillance and epidemiology;
(9)
Provide technical support to service providers in the area of pest and
disease surveillance and epidemiology;
(10) Supervise emergency control of pest outbreaks;
(11) Carry out surveillance, monitor and outbreaks of migratory pests;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a post graduate qualification in any of the above fields.
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(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in a Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Inspector, Diagnostics

Scale:

U3

Reports to:

Principal Agricultural Inspector, Diagnostics

Directly supervises:


Agricultural Inspector,

Job Purpose
To plan, coordinate and inspect disease and pests Diagnostics for improved
and sustainable food security and household income.
Key functions
(1)
Identify diseases and pests brought to plant clinics and look for the
remedy;
(2)
Supervise work in plant clinics and in laboratory;
(3)
Conduct field trials on IPM;
(4)
Collect data for compendia on crop disease;
(5)
Collect data for compendia on pests of crop;
(6)
Prepare bulletins and posters on disease;
(7)
Survey disease outbreaks and collect samples for research and study;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Inspector
Level in the field of agriculture or crop science in a Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)
Behavioral

Ethics and integrity
Team work
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Listening and effective Communication skills
Time Management
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Job Title:

Senior Agricultural Inspector, Epidemiology

Scale:
Reports to:

U3
Principal Agricultural Inspector, Epidemiology

Directly responsible for:


Agricultural Inspector - Epidemiology

Purpose of the Job
To plan, coordinate and inspect control of disease and pests Epidemiology for
improved and sustainable food security and household income.
Key functions
(1)
Supervise traps for monitoring and forecasting the outbreaks of migratory
pests;
(2)
Monitor the efficacy of biological agents on insect pests;
(3)
Collect data for compendia on pests and weed;
(4)
Collect data for compendia on pests of crop;
(5)
Prepare and Issue bulletins and posters on disaster preparedness;
(6)
Survey disease outbreaks and collect samples for research and study;
(7)
Compile reports on pest outbreak and submit to relevant authorities;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Inspector
Level in the field of agriculture or crop science in a Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii) Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Principal Laboratory Technician

Salary Scale:

U3

Report to:

Principal Agricultural Inspector, Diagnostics

Directly Supervises:


Senior Laboratory Technician

Job Purpose:
To plan and provide technical support in implementation of policies, strategies
and plans that facilitate the control of crop disease and pests Diagnostics and
Epidemiology for improved and sustainable food security and household
income.
Key functions
(1)
Set standards for the control of disease, pests and weed climatic
conditions;
(2)
Collect samples, prepare and carry out quality control under sterile
conditions;
(3)
Undertake quality control activities/ experiments to ensure proper
investigations and tests development;
(4)
Participate in activities leading to the identification of pests and disease
and weed strains in the country;
(5)
Prepare re-agents and all the required materials used in the laboratories;
(6)
Create and maintain records related to tests and investigations of pests,
diseases and weeds ;
(7)
Undertake guided and supportive research activities and quality control
experiments;
(8)
Carry out proper storage and use of all laboratory equipment;
Personal Specifications
(a) Academic Qualifications
(i)
An Honours Bachelor’s Degree in Biomedical Laboratory Technology or
Science Technology – Biology from a recognised university or institution;
(ii) A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (6) years of relevant working experience in the field of Biomedical
Laboratory Technology or Science Technology, three (3) of which should have
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been at Senior Laboratory Technician Level in Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in Laboratory Technology and
improved farming methods;

implementation skills;
(ii) Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Laboratory Technician

Salary Scale:

U4

Report to:

Principal Laboratory Technician

Directly Supervises


Laboratory Technician

Job Purpose:
Plan and implement programmes that Support control of crop disease and pests
Diagnostics and Epidemiology for improved and sustainable food security and
household income.
Key functions
(1)
Set the required disease, pests and weed climatic standards and
conditions;
(2)
Collect samples, prepare and carry out quality control under sterile
conditions;
(3)
Undertake quality control activities/ experiments to facilitate proper
investigations and tests development;
(4)
Participate in activities leading to the identification of pests and disease
and weed strains in the country;
(5)
Prepare re-agents and materials used in the laboratories;
(6)
Establish and maintain records related to tests and investigations of pests,
diseases and weeds ;
(7)
Undertake supportive research activities and quality control experiments;
(8)
Carry out proper storage and use of all laboratory equipment;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honours Bachelor’s Degree in Biomedical Laboratory Technology or
Science Technology – Biology from a recognised university or institution;
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Biomedical
Laboratory Technology or Science Technology at Laboratory Technician Level in
a Government or a reputable organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in Laboratory Technology and
improved farming methods;

implementation skills;
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(ii)

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Laboratory Technician

Scale:

U5

Report to:

Senior Laboratory Technician

Directly Supervises:


None

Job Purpose:
Implement and provide programmes that support control of crop disease and
pests Diagnostics and Epidemiology for improved and sustainable food security
and household income.
Key functions
(1)
Set standards for control of disease, pests and weed climatic conditions;
(2)
Collect samples, prepare and carry out quality control under sterile
conditions;
(3)
Undertake quality control activities and experiments to ensure proper
investigations and tests development;
(4)
Participate in activities leading to the identification of pests and disease
and weed strains in the country;
(5)
Prepare re-agents and all the required materials used in the laboratories;
(6)
Maintain records related to tests and investigations of pests, diseases and
weeds ;
(7)
Undertake supportive research activities and quality control experiments;
(8)
Participate in field activities related to pests and disease and weed strains
in the country;
(9)
Carry out proper handling, storage and use of all laboratory equipment;
Personal Specifications
(a)
Academic Qualifications
(i)
An Ordinary diploma in Biomedical Laboratory Technology or Science
Technology – Biology from a recognised Training institution;
(b)
Work Experience
None
(c)
Competences
(j)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in Laboratory Technology and
improved farming methods;

implementation skills;
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(ii)

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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2.2

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS FOR JOBS IN THE
DEPARTMENT OF CROP PRODUCTION
Job Title:
Commissioner, Crop Production
Salary Scale:

U1SE

Reports to:

Director, Crop Resources

Directly Supervises:



Assistant Commissioner, Crop Production
Assistant Commissioner, Food & Nutrition
Security

Job Purpose:
To provide technical leadership and guidance in design and implementation of
sustainable crop production policies and programs for improved food and
nutrition security and incomes at both household and national level.
Key functions
(1)
Provide technical guidance in the formulation and review of policies,
strategies, standards and national plans for crop production and
marketing;
(2)
Assess the capacity of the Department of crop Production and Marketing
for effective implementation of national crop production and marketing
plans;
(3)
Appraise the capacity of the Local Governments in delivering the
appropriate crop production and marketing technologies and provide
the necessary training;
(4)
Provide technical advice and assistance to Local Governments on
matters of crop production technologies;
(5)
Evaluate the effectiveness of crop production and marketing activities of
Local Governments and provide the necessary guidance;
(6)
Budget, manage the departmental funds and oversee the preparation of
departmental work plans;
(7)
Liaise and collaborate with National, Regional and International
Organizations in matters of crop production and marketing;
(8)
Support and guide national plans that promote nutrition and food security
strategies;
(9)
Supervise, support and guide departmental – staff in their operations and
plan and facilitate their capacity building;
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Promote and support the use of improved seeds and planting materials
and other appropriate technologies so as to realize increased crop
productivity on farmer’s field.
(11) Support and guide Horticulture, Cocoa, tea, Coffee, Cash and Food
Crops Development Plans and Strategies.
Person Specification:
(a)
Academic Qualifications
(i)
An Honors Bachelor’s degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a Master of Science degree in any of the disciplines above
from a recognized University or Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of twelve (12) years working experience in the field of Agriculture,
especially in area of pest control; three (03) of which should have been served
at Assistant Commissioner Crop Production level in Government or equivalent
level in a reputable organization.
(c)
Competencies
(i)
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the plant and crop industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

Accountability
(ii)
Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Team leader and player

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
(10)
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CROP PRODUCTION DIVISION
Job Title:
Assistant Commissioner, Crop Production
Salary Scale:

U1E

Reports to:

Commissioner, Crop Production

Directly supervises:




Principal Agricultural Officer– Food Crop
Principal Agricultural Officer-Cash Crops
Principal Agricultural Officer-Horticulture

Job Purpose:
To coordinate, provide technical guidance in design and Implementation of
sustainable crop production policies and programs for improved food and
nutrition security and incomes at both household and national level.
Key functions
(1)
Provide technical guidance in the formulation, review and
implementation policies, standards, plans and strategies on crop
production;
(2)
Guide the transfer of improved and appropriate crop production
technologies to service providers;
(3)
Establish and operationalize collaboration mechanisms with the
meteorological department and national, regional and international food
and agricultural surveillance institutions and organizations for early
warning on climate;
(4)
Provide quality assurance on good agricultural practices and advisory
services on crop production;
(5)
Build capacity of service providers on crop production;
(6)
Guide the provision of improved seed and planting materials and
sustainable use of natural resources;
(7)
Develop and guide the implementation of programmes for integration of
the youth in crop production;
(8)
Carry out research national, regional and international level in crop
development and production activities for improved food security and
development;
Person Specifications
(a)
Academic Qualifications

[JDs -MAAIF]

Page 137

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(i)
(ii)
(iii)

An Honors Bachelor degree in Agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
MUST have a post graduate qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
been at Principal Agricultural Officer Level in Government or a reputable
organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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CASH CROP SECTION
Job Title:
Principal Agricultural Officer, Cash Crops
Salary scale:

U2

Reports to:

Assistant Commissioner, Crop Production

Directly supervise:


Senior Agricultural Officers for Fibres and
Beverages

Purpose of the Job
To coordinate and provide technical support in implementation of policies,
strategies and plans for implementation and development of cash crop for
improved and sustainable food security and household income.
Key functions
(1)
Coordinate the initiation and formulation of policies, regulation,
standards, strategies and plans for cash crops;
(2)
Monitor and give technical guidance to local government; NGOs and
other stakeholders on cash crops;
(3)
Build capacity of local governments, NGOs and other stakeholders on
cash crop production, value addition and marketing;
(4)
Prepare technical guidelines, booklets and other education materials on
cash crops;
(5)
Liaise and collaborate with all agencies that participate in improving
production and quality of cash crops.
(6)
Liaise with Agricultural Research and extension institutions in the
generation and dissemination of appropriate cash crop technologies;
(7)
Participate in the collection, analysis, packaging and dissemination of
cash crop data;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a post graduate qualification in any of the above fields.
(b)

Experience
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At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Officer Level in a Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Officer, Beverages

Salary Scale:

U3

Reports To:

Principal Agricultural Officer, Cash Crops

Directly Supervise:


Agricultural Officer

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for improved and sustainable food
security and household income.
Key functions
(1)
Plan and implement policies, strategies, regulation, and standards for
beverage crops production;
(2)
Monitor and provide technical guidance to Local Government; NGOs
and other Stakeholders on beverage crops;
(3)
Build capacity of Local Governments, NGOs and other stakeholders on
beverage crop production, value addition and marketing;
(4)
Preparing technical guidelines, booklets and other education materials on
beverage crops;
(5)
Liaise and collaborate with all Agencies that participate in improving
production and quality of beverage crops;
(6)
Carry out Agricultural Research and extension institutions in the generation
and dissemination of appropriate beverage crop technologies;
(7)
Participate in the collection, analysis, packaging and dissemination of
beverage crop data;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience at Agricultural Officer
Level in the field of agriculture or crop science in a Government or a reputable
organization.
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(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Officer, Fibre Crops

Salary scale:

U3

Reports to:

Principal Agricultural Officer, Cash Crop

Directly Responsible for:


Agricultural Officer

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for improved and sustainable food
security and household income.
Duties of the post:
(1)
Plan, monitor and provide technical guidance to Local Government;
NGOs and other Stakeholders on fiber crops;
(2)
support the process of initiation and formulation of policies, regulation,
standards, strategies and plans for fibre crops;
(3)
Build capacity of Local Governments, NGOs and other Stakeholders on
fiber crop production, value addition and marketing;
Develop technical guidelines, booklets and other education materials on
fiber crops;
(4)
Liaise with Agricultural Research and extension institutions in the
generation and dissemination of appropriate fiber crop technologies;
(5)
Participate in the collection, analysis, packaging and dissemination of
fiber crop data;
(6)
Prepare work plans, budgets and performance reports fiber crops and
submit to the supervisor for further action;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience at Agricultural Officer
Level in the field of agriculture or crop science in a Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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FOOD CROPS SECTION
Job Title:
Principal Agricultural officer, Food Crops
Salary scale:

U2

Reports to:

Assistant Commissioner, Crop Production

Directly supervises:




Senior Agricultural Officer, Grains and Pulses
Senior Agricultural Officer Roots and Tubers
Senior Agricultural Officer Oil Crops

Job Purpose:
To coordinate and provide technical support in implementation of policies,
strategies and plans for sustainable food crops production, food security and
household income.
Key functions
(1)
Provide technical support in the review of policies and strategies for food
crops production and marketing;
(2)
Liaise with different stakeholders to obtain information and knowledge on
new technologies in crop production, marketing and crops value chain
management;
(3)
Build capacity and extend technical advice to Local Governments on
issues of food crops production and marketing;
(4)
Monitor and evaluate the capacity, capability and effectiveness of
extension service delivery to Local Governments and advise the
Management accordingly;
(5)
Carry out guided research on issues of crop production and marketing to
inform the planning process;
(6)
Prepare periodic performance reports of the food crops section;
(7)
Carry out sensitization programmes for communities on food crops
production, marketing and consumption;
(8)
Liaise with NARO about the introduction of suitable planting materials and
seeds for improved productivity in the sector
(9)
Establish and maintain a data base on total acreage, productivity and
value of the food crops sub sector in the country
(10) Work closely with the post-harvest program and other expertise in the
ministry to facilitate value addition where applicable.
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(11)

Prepare and coordinate work plans, budgets and other resource
requirements for food crops development and extension programs and
submit to relevant authorities;

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a Post Graduate qualification in any of the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Officer Level in a Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Officer, Grains and Pulses

Salary scale:

U3

Reports to:

Principal Agricultural officer, Food Crops

Directly Supervises:


Agricultural officer

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
productivity and crop production of Grains and Pulses for improved and
sustainable food security and household income.
Key functions
(1)
Promote increased production of grains and pulses by encouraging
farmers to use improved quality seeds;
(2)
Liaise with District Authorities, to monitor and quality assure the operations
of extension staff in demonstrations and training farmers on adoption of
new crop production technologies;
(3)
Encourage and support adoption of improved farming systems such as
crop rotation, mixed farming and forestry activities to maintain soil fertility;
(4)
Provide technical support to Local Governments on improve on
production of quality food crops for both domestic consumption and
surplus for sale;
(5)
Liaise with expertise in the ministry and other Stakeholders to adopt better
methods for post-harvest handling and storage for grains and pulses;
(6)
Prepare regular reports from district submissions on monitoring trends of
production technologies;
(7)
Prepare work plans and budgets for food crops development and
extension programs and submit to relevant authorities;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
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At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Officer, Roots and Tubers

Salary scale:

U3

Reports to:

Principal Agricultural officer, Food Crops

Directly Supervises:


Agricultural officer

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and production of roots and tubers for improved and
sustainable food security and household income.
Key Functions
(1)
Promote increased production of root crops and tubers by encouraging
farmers to use improved quality planting materials;
(2)
Liaise with Local Governments to monitor and quality assure the activities
of extension staff in demonstrations and training farmers on adoption of
new crop production technologies;
(3)
Encourage and support adoption of improved farming systems such as
crop rotation, mixed farming and forestry activities to maintain soil fertility;
(4)
Provide technical support to Local Governments on improve on
production of quality food crops for both domestic consumption and
surplus for sale;
(5)
Liaise with expertise in the ministry and other Stakeholders to adopt better
methods for post-harvest handling and storage for roots and Tubers;
(6)
Prepare regular reports from district submissions on monitoring trends of
production technologies;
(7) Prepare work plans and budgets for food crops development and
extension programs and submit to relevant authorities;
(8)
Liaise with expertise in the ministry and other Stakeholders to adopt better
methods for post-harvest handling and storage for roots and Tubers;
(9)
Prepare regular reports from district submissions on monitoring trends of
production technologies;
(10) Prepare work plans and budgets for food crops development and
extension programs and submit to relevant authorities;
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
A Post Graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Officer, Oil Crops

Salary scale:

U3

Reports to:

Principal Agricultural officer, Food Crops

Directly Supervises:


Agricultural officer

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and production of oil crops for improved and
sustainable food security and household income.
Key Functions
(1)
Promote increased production of oil crops by encouraging farmers to use
improved quality planting materials;
(2)
Liaise with Local Governments to monitor and quality assure the activities
of extension staff in demonstrations and training farmers on adoption of
new crop production technologies;
(3)
Encourage and support adoption of improved farming systems such as
crop rotation, mixed farming and forestry activities to maintain soil fertility;
(4)
Provide technical support to Local Governments on improve on
production of quality food crops for both domestic consumption and
surplus for sale;
(5)
Liaise with expertise in the ministry and other Stakeholders to adopt better
methods for post-harvest handling and storage for oil crops;
(6)
Prepare regular reports from district submissions on monitoring trends of
production technologies;
(7)
Prepare work plans and budgets for food crops development and
extension programs and submit to relevant authorities;
(8)
Liaise with expertise in the ministry and other Stakeholders to adopt better
methods for post-harvest handling and storage for oil crops;
(9)
Prepare regular reports from district submissions on monitoring trends of
production technologies;
(10) Prepare work plans and budgets for food crops development and
extension programs and submit to relevant authorities;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
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(ii)

A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in a Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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HORTICULTURE SECTION
Job Title:
Principal Agricultural officer, Horticulture
Salary scale:

U2

Reports to:

Assistant Commissioner, Crop Production

Directly supervises:




Senior Agricultural Officers, Vegetable, Mushrooms
and Spices
Senior Agricultural Officers, Fruits and Nuts
Senior Agricultural Officers, Floriculture and
landscape

Job Purpose:
To spearhead, coordinate and provide technical support in implementation of
policies, strategies and plans on control of horticultural enterprises for improved
and sustainable productivity, food security, production and increased
household income.
Key functions
(1)
Provide technical guidance in the review of policies and strategies for
Horticultural crop production and marketing;
(2)
Liaise with different organizations to learn and adopt best practices of
new technologies in the production and marketing of horticulture
products;
(3)
Monitor and evaluate the capacity, capability and effectiveness of
Horticultural extension service delivery to Local Governments and
accordingly advise management;
(4)
Establish and maintain a data base on horticulture production in the
country for research and planning purposes;
(5)
Liaise with NARO on issues of production of fruits and vegetables;
(6)
Work closely with the post-harvest programme to facilitate value addition
in horticulture production;
(7)
Prepare work plans and budgets for horticulture section and submit to
relevant authorities for further action;
(8)
Prepare periodic performance reports of the horticulture section;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
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(ii)

MUST have a post graduate qualification in any of the above fields.

(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development at Senior Agricultural Officer Level in a
Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior
Agricultural
Mushrooms and Spices

Officer,

Vegetables,

Salary scale:

U3

Reports to:

Principal Agricultural officer, Horticulture

Directly Supervises:


Agricultural officer

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
production of vegetables, mushrooms and spices; increase acreage and variety
of quality vegetables, mushrooms and spices, increased consumption of the
same and increased income.
Key functions
(1)
Prepare guidelines in form of booklets/manuals outlining general nursery
practice for raising seedlings/planting materials or vegetable and
mushroom spawn, compost and species;
(2)
Provide technical advice and guidance to Local Government staff and
other service providers on improved vegetable, mushroom and spices
production technology and management;
(3)
Carry out promotional activities and organize training programmes for
Nursery operators for specific vegetable, spices and mushroom
species/varieties suitable for different zones and develop a national
inventory;
(4)
Establish and maintain a data base of vegetable nurseries and mushroom
culture/spawn centers and trends of mushroom, vegetables and spices
production in the Country;
(5)
Liaise with NARO on issues of planting material improvement, resistant
varieties, pest/disease control and post-harvest technology;
(6)
Establish and maintain collaboration linkages with Agribusiness and other
stakeholder on issues of improved production technology and marketing
of mushroom, vegetables and spices;
(7)
Carry out capacity building for Local Government and other service
providers and supervise the activities for production of vegetables,
mushrooms and spices;
(8)
Prepare periodic work plans, budgets and performance reports on the
and performance on production of vegetables, mushrooms and spices in
the Sub- sector;
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in a Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Officer, Fruits and Nuts

Salary scale:

U3

Reports to:

Principal Agricultural officer, Horticulture

Directly Supervises:


Agricultural officer

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate increase
acreage and variety of quality production Fruits and Nuts; for improved
proclivity and increased consumption and household income.
Key functions
(1)
Prepare guidelines in form of booklets/manuals outlining general nursery
practice for raising seedlings/planting materials for Fruits and Nuts;
(2)
Provide technical advice and guidance to Local Government staff and
other service providers on improved Fruits and Nuts production
technology and management;
(3)
Carry out promotional activities and organize training programmes for
Nursery operators for specific Fruits and Nuts species/varieties suitable for
different zones and develop a national inventory;
(4)
Establish and maintain a data base of vegetable Fruits and Nuts growing
centers and trends of Fruits and Nuts production in the Country;
(5)
Liaise with NARO on issues of planting material improvement, resistant
varieties, pest/disease control and post-harvest technology;
(6)
Establish and maintain collaboration linkages with Agribusiness and other
stakeholder on issues of improved production technology and marketing
of Fruits and Nuts;
(7)
Carry out capacity building for Local Government and other service
providers and supervise the activities for production of Fruits and Nuts;
(8)
Prepare periodic work plans, budgets and performance reports on the
and performance on production of Fruits and Nuts in the Sub- sector;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural
Landscaping

Officer,

Flowers

Salary scale:

U3

Reports to:

Principal Agricultural officer, Horticulture

and

Directly Supervises:


Agricultural officer

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and production of flowers in various agro-ecological
zones and indoor and outdoor decoration; for improved and sustainable food
security and household income.
Key functions
(1)
Prepare guidelines in form of booklets/manuals outlining general nursery
practice for raising seedlings/planting materials for various cut flowers and
potted plants;
(2)
Provide technical advice and guidance to Local Government staff and
other service providers on improved cut flowers and potted plants
production technology and management;
(3)
Carry out promotional activities and organize training programmes for
Nursery operators for specific cut flowers and potted plant
species/varieties suitable for different zones and develop a national
inventory;
(4)
Establish and maintain a data base of cut flowers and potted plants
growing centers and trends of Fruits and Nuts production in the Country;
(5)
Liaise with NARO on issues of planting material improvement, resistant
varieties, pest/disease control and post-harvest technology;
(6)
Establish and maintain collaboration linkages with Agribusiness and other
stakeholder on issues of improved production technology and marketing
of cut flowers and potted plants;
(7)
Carry out capacity building for Local Government and other service
providers and supervise the activities for production of cut flowers and
potted plants;
(8)
Prepare periodic work plans, budgets and performance reports on the
and performance on production of cut flowers and potted plants in the
Sub- sector;
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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FOOD AND NUTRITION DIVISION
Job Title:
Assistant Commissioner

Food

&

Nutrition

Security
Salary Scale:

U1E

Reports to:

Commissioner, Crop Production

Directly supervises:



Principal Agricultural Officer, Food and Nutrition
Security
Principal Agricultural Officer, Home Economics

Job Purpose:
To coordinate, provide technical guidance in design and Implementation of
sustainable crop production policies and programs for improved food and
nutrition security and incomes at both household and national level.
Key functions/duties:
(1)
Provide technical guidance in the formulation and review of National
Food and Nutrition policies and strategies;
(2)
Guide and supervise activities to promote food and nutrition security at
household and national level;
(3)
Establish and maintain collaboration linkages with different stakeholders
on early warning regarding food information systems and improved food
production and nutrition in the country;
(4)
Encourage and promote development of small scale/cottage food
processing activities;
(5)
Liaise with the crop production division in designing and promoting
primary crop processing and storage technologies;
(6)
Supervise and guide promotion of gender sensitive technologies and
programs to mitigate adverse impact of HIV/AIDS in farming and fisher folk
households;
(7)
Guide technology generation and dissemination to improve nutritional
content of staple and indigenous foods;
(8)
Carry out studies and develop proposals for diversification and increased
crop production to ensure food security at household and national;
(9)
Prepare work plans, budget and performance reports for the food and
nutrition security division and submit to relevant authorities;
Person Specifications
(a)
Academic Qualifications
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(i)

An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics / Food Nutrition from a recognized institution or university;
(ii) MUST have a Post Graduate Qualification in any of the above fields from
a recognized Training Institution;
(iii) A Post Graduate qualification in management and or administration will
be an added advantage.
(a)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
been at Principal Agricultural Officer Level in Government or a reputable
organization.
(b)
Competencies
(i)
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills
(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Agricultural officer, Food & Nutrition
Security

Salary scale:

U2

Reports to:

Assistant Commissioner, Food & Nutrition Security

Directly supervises:



Senior Agricultural Officers , Food Security
Senior Agricultural Officers ,Nutrition

Job Purpose:
To coordinate and provide technical support in implementation of policies,
strategies and plans on nutrition friendly food and nutrition policies and
programs; for improved and sustainable food security and household income.
Key functions
(1)
Develop food-based strategies and plans for increasing availability and
accessibility of nutritious food crops, which promote human nutrition;
(2)
Coordinate, guide and supervise the implementation Food and Nutrition
Plans and strategies in Local Governments;
(3)
Organize and conduct district training programs on food nutrition n to
communities;
(4)
Establish and maintain food and nutritional surveillance system to provide
timely information to stabilize food and nutritional situation;
(5)
Develop guidelines to strengthen the linkages between nutrition and
agriculture development programs;
(6)
Guide and promote development of small scale/cottage food processing
activities;
(7)
Liaise with the crop production division in designing and promoting
primary crop processing and storage technologies;
(8)
Promote and guide integration of proper nutrition in schools and youth
programs including school gardening;
(9)
Participate in events to commemorate World Food Day , Agricultural
Shows among others;
(10) Liaise and collaborate with other International Organizations and
Agencies that participate in improving nutrition;
(11) Guide on technology generation and dissemination to improve nutritional
content of staple and indigenous foods;

[JDs -MAAIF]

Page 163

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(12)

Prepare work plans, budget performance reports for the food and
nutrition security section to be approved by the Commissioner, Crop
Production;

Person Specifications
(a)
Academic Qualifications
(iii)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics/ Food Nutrition from a recognized institution or university;
(iv)
MUST have a Post Graduate qualification in any of the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Officer Level in Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Officer, Food Security

Salary scale:

U3

Reports to:

Principal Agricultural officer, Food Security & Nutrition

Directly Supervises:


Agricultural officer,

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for improved food security and
household income.
Key functions
(1)
Support and participate in the implementation of National Food and
Nutrition policies and plans’
(2)
Undertake post-harvest crop assessment in the country and advise
management accordingly;
(3)
Promote household level food storage primary crop processing
technologies;
(4)
Carry out monitoring and evaluation of food security monitoring in the
country
(5)
Participate in events to commemorate World Food Day , Agricultural
Shows among others;
(6)
Participate in establishment of food and nutritional surveillance system to
provide timely information to stabilize food and nutritional situation;
(7)
Coordinate, supervise and monitor operationalization of EWFIS at all levels
(8)
Collaborate with relevant stakeholders nationally, regionally and
internationally, to foster information exchange and generate of early
warning information;
(9)
Build Capacity of LGs on appropriate household level storage
technologies and primary processing of crop produce;
(10) Quality assure the activities of NAADS and district programs to ensure
household food security;
(11) Prepare work plans, budgets and reports on Crop Production and submit
to relevant authorities;
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Agriculture /Crop Science/ Food Nutrition
from a recognized institution or university;
A Post Graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Officer, Food Nutrition

Salary scale:

U3

Reports to:

Principal Agricultural officer, Food Security & Nutrition

Directly Supervises:


Agricultural officer,

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for improved food security, food
nutrition and household income.
Key functions
(1)
Participate in the implementation of National Food and Nutrition policies
and plans;
(2)
Participate in preparation of Crop Production Department quarterly and
annual Work Plans;
(3)
Implement food-based strategies and plans for increasing availability and
accessibility of nutritious food crops, which promote human nutrition;
(4)
Participate in the development and provision of capacity building
programs on nutrition for Local Governments, NGOs, and other
stakeholders;
(5)
Guide the implementation of LGs Food and Nutrition Action Plans;
(6)
Develop and conduct LGs training programmes on nutrition;
(7)
Participate in establishment of food and nutritional surveillance system to
provide timely information to stabilize food and nutritional situation;
(8)
Promote development of small scale/cottage food processing activities;
(9)
Promote primary crop processing technologies at all levels;
(10) Promote integration of proper nutrition in schools and youth programmes
including school gardening;
(11) Participate in events to commemorate World Food Day , Agricultural
Shows among others;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(a)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in Government or a reputable
organization.
(b)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Principal Agricultural officer, Home Economics

Salary scale:

U2

Reports to:

Assistant Commissioner, Food & Nutrition Security

Directly supervises:



Senior Agricultural Officers, Home Economics
Senior Agricultural Officers, Family Life

Job Purpose:
To coordinate and provide technical support in implementation of policies,
strategies and plans on household resource utilization and family life education
as part of sustainable food security and increases household income.
Key functions
(1)
Certify plans and resource requirements for the home economics section;
(2)
Provide technical support in the formulation and review of National Food
and Nutrition policies and plans for increasing availability and accessibility
of nutritious food crops;
(3)
Provide technical support and guidance and training on cause, effect
relationship between family size and family resource management;
(4)
Develop, supervise and monitor Home Economics programs in LGs;
(5)
Promote and guide integration of proper nutrition in schools and youth
programmes including school gardening;
(6)
Liaise and collaborate with all Agencies that promote the application of
home economics for the development of the Country;
(7)
Participate in designing and implementation of nutrition training programs
and events to commemorate World Food Day , Agricultural Shows among
others;
(8)
Promote gender sensitive technologies and programs to mitigate adverse
impact of HIV/AIDS in farming and fisher folk households;
(9)
Guide and promote family life activities as part of sustainable food and
nutrition interventions;
(10) Prepare work plans, budget ports et and performance for the home
economics section to be approved by the Commissioner, Crop
Production;
Person Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
MUST have a Post Graduate qualification in any of the above fields.

(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Officer Level in Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Officer, Home Economics

Salary scale:

U3

Reports to:

Principal Agricultural officer, Home Economics

Directly Supervises:


Agricultural Officer

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for promotion of proper utilization
of household resources for improved and sustainable food security and
household income.
Key functions
(1)
Provide technical support in the formulation and review of Food and
Nutrition plans and strategies for increasing availability and accessibility of
nutritious food crops;
(2)
Provide technical guidance and train on cause, effect relationship
between family size and family resource management;
(3)
Supervise and monitor Home Economics programs in LGs;
(4)
Promote and guide integration of proper nutrition in schools and youth
programmes including school gardening;
(5)
Liaise and collaborate with all Agencies that promote the application of
home economics for the development of the Country;
(6)
Participate in designing and implementation of nutrition training programs
and events to commemorate World Food Day , Agricultural Shows among
others;
(7)
Support gender sensitive technologies and programs to mitigate adverse
impact of HIV/AIDS in farming and fisher folk households;
(8)
Promote family life activities as part of sustainable food and nutrition
interventions;
(9)
Prepare work plans, budget ports et and performance for the home
economics section to be approved by the Commissioner, Crop
Production;
Personal Specifications
(a) Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural
Education

Officer,

Family

Life

Salary scale:

U3

Reports to:

Principal Agricultural officer, Home Economics

Directly Supervises:


Agricultural officer

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
improved family life education for sustainable food security and household
income.
Key functions
(1)
Develop strategies and plans Participate to guide family size resource
management for increasing production and quality of life household
incomes;
(2)
Develop, design and conduct national and district training programs on
Family Life Education and Home Economics;
(3)
Participate in the formulation and review of National Population Policy,
Food and Nutrition policies and plans;
(4)
Develop Information, educational and communication materials and
training kits to sustain better family welfare for farming households;
(5)
Participate in events to commemorate World Population Day, World Food
Day , World AIDS Day among others;
(6)
Promote and guide integration of Reproductive health messages on
impact of family size and resource management for youth programs and
farmer clubs;
(7)
Liaise and collaborate with all agencies that promote the application of
Family Life Education in development programs;
(8)
Mainstream HIV/AIDS and gender considerations in agricultural
development programs;
(9)
Promote gender sensitive technologies and programs to mitigate adverse
impact of large family size and HIV/AIDS in farming and fisher folk
households;
(10) Prepare Work plans, budgets and performance reports and submit to
relevant authorizes;
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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JOB DESCRIPTIONS AND PERSON SPECIFICATIONS FOR JOBS IN THE
DEPARTMENT OF CROP INSPECTION AND CERTIFICATION

Commissioner, Crop Inspection and Certification

Job Title:
Salary Scale:
Reports to:

U1SE
Director Crop Resources

Directly Supervises




Assistant Commissioner Seed Inspection and
Certification;
Assistant
Commissioner
Phytosanitary
and
Quarantine;
Assistant Commissioner Agrochemicals Control.

Job Purpose
To coordinate the implementation of policies, plans and strategies; and provide
technical support and guidance to enhance sustainable crop inspection and
certification for improved food security and household income.
Key functions
(1)
Initiate and provide technical guidance on the formulation of policies,
legislation, regulations, standards, strategies and plans for inspection and
certification of plants/plant products, seeds and agrochemicals
formulated, reviewed and implemented;
(2)
Enforce Legislation, regulations and standards on plants/plant products
(phytosanitary), seeds and agrochemicals;
(3)
Create awareness on phytosanitary, seeds and agrochemicals legislation
and regulations;
(4)
Establish and maintain plant quarantine facilities, seed and agrochemical
analytical laboratories;
(5)
Establish and strengthen frameworks for collaboration with national and
international organizations on technology generation, standard setting,
regulation and certification of phytosanitary, seeds and agrochemicals;
(6)
Build capacity of staff on phytosanitary, seeds and agrochemicals
inspection and certification;
(7)
Register and certify Seeds, plant and plant products and agrochemicals;
(8)
Establish and maintain Database on regulation and certification of seeds,
phytosanitary and agrochemicals;
(9)
Train and gazetting Plant inspectors;
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(10)

Perform any other duties that may be assigned from time to time by the
supervisor.

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in fisheries or zoology or Aquatic Biology or
Crop Science from a recognized University or Institution;
(ii)
MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage
(b)
Experience
A minimum of twelve (12) years of working experience handling issues of
crop resources, three (3) of which should have been at the level of
Assistant Commissioner Crop Inspection in a Government or reputable
organization.
(c)
(i)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

Accountability

(ii)

Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Team leader and player

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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SEED INSPECTION AND CERTIFICATION DIVISION
Job Title:
Assistant Commissioner, Seed

Inspection

and

Certification

Salary Scale:
Reports to:

U1E
Commissioner Crop Inspection and Certification

Directly supervises


Principal Agricultural Inspector, Seed Inspection
and Certification

Job Purpose:
To coordinate, provide technical guidance in design and Implementation of
sustainable crop production policies and programs to support seed inspection
and certification for improved food security and household income.
Key Functions
(1)
Provide technical guidance in the formulate, review and implementation
of seed policies, legislation, regulations, standards, plans and strategies;
(2)
Enforce legislation, regulations and standards on seeds;
(3)
Create awareness on seeds legislation and regulations;
(4)
Establish and maintain seed analytical laboratories;
(5)
Establish and operationalize collaborative mechanisms with national,
regional and international organizations on technology generation,
standard setting, regulation and certification of seed;
(6)
Build capacity of service providers and inspectors on seed;
(7)
Conduct registration and certification of seed;
(8)
Establish and maintain database on regulation and certification of seed;
(9)
Train and gazette Agriculture Inspectors;
(10) Prepare work plans, budgets and performance reports and submit to
relevant authorities for further action;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
A post Graduate qualification in management and or administration will
be an added advantage.
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(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
been at Principal Agricultural Inspector Level in Government or a reputable
organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Agricultural Inspector, Seed Inspection and
Certification

Salary Scale:

U2

Reports to:

Assistant
Commissioner,
Certification

Seed

Inspection

and

Directly supervises







Senior Agricultural Inspector, Registration
Senior Agricultural Inspector, Factory Inspection
Senior Agricultural Inspector, Vegetative Material
Senior Agricultural Inspector, Seed Testing
Senior Agricultural Inspector, Lab Seed Testing
Senior Agricultural Inspector, Zonal

Purpose of the Job
To coordinate and provide technical support in implementation of policies,
strategies and plans that support seed inspection and certification, for improved
food security and household income.
Key Functions
(1)

(2)

(3)
(4)
(5)
(6)

(7)

Design, develop and provide technical support in the review of
procedures for application of growing, harvesting, processing, storing,
labeling and tagging of seed intended for certification to facilitate the
seeds improvement and productivity;
Monitor and enforce seed registration and certification regulations and
standards to ensure adherence to the standards prescribed by the
National Seed Board;
Certify seed of notified kind / variety;
Maintain a list of sources of Breeder and Foundation seeds approved by
the Variety Release Committee;
Prepare project proposals in the related field;
Direct and supervise the implementation of regulations on seed quality
control and certification of both formal and informal seed production
activities;
Liaise and interact with other relevant departments or agencies nationally
and internationally, such as ISTA, OECD and regional bodies (EAC and
COMESA) to harmonize seed standards;
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Design, implement and supervise programs for strengthening national
seed inspection and certification capacity and capacities;
(9)
Assess the training needs, train and build capacity of seed personnel and
other stakeholders to carry out the functions of division effectively and
efficiently;
(10) Prepare work plans, budgets and performance reports on seed inspection
and certification and submit to relevant authority;
(8)

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a Post Graduate qualification in the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Inspector, Seed Registration

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Seed Inspection and
Certification

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan and implement policies and strategies to support seed registration,
through inspection and certification, through genetic identification and purity of
high quality seed materials are grown, distributed, maintained and available to
the public, for improved food security and household income.
Key Functions
(1)
Identify suitable seed crops to be multiplied in terms of genetic purity;
(2)
Participate in evaluation of new seed varieties for DUS and VCU;
(3)
Examine applications for Plant Breeders’ Rights from Breeders;
(4)
Inspect seed fields during crop growth to ensure the minimum standards
for isolation, rouging (wherever applicable), use of male sterility (wherever
applicable);
(5)
Carry out preventive programmes for seed borne diseases within the
stipulated limits of seed certification;
(6)
Compile, maintain and update the national register of Protected Plant
Varieties;
(7)
Train staff and other stakeholders;
(8)
Compile quarterly and annual reports on Plant Variety Protection activities
and submit to the supervisor;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
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(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Factory Inspection

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Seed Inspection and
Certification

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate factory
inspection in conformity with national and international phytosanitary,
seed/planting materials and agrochemicals control requirements for seed
processing distribution and availability to the public for improved food security
and household income.
Key Functions
(1)
Inspect seed processing plants to check the admixtures of other kinds and
varieties;
(2)
Inspect seed processing plants and seed lots in accordance with the
procedures outlined by the National Seed Board;
(3)
Take samples and inspect seed lots produced as per procedure and have
such samples tested to ensure the conformity of seed to the prescribed
standards of certification;
(4)
Liaise with international seed testing association (ISTA) on international
seed matters;
(5)
Train seed processors, conditioners and other stakeholders;
(6)
Grant certificates ( including tags, labels, seals etc.,) in accordance with
the provisions of the Seed and Plant Act;
(7)
Compile quarterly and annual reports on Plant Variety Protection activities
and submit to the supervisor;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in a Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Vegetative Materials

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Seed Inspection and
Certification

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to support inspection
and certification of vegetative materials through genetic identification,
propagation, and distribution to the public for improved food security and
household income.
Key Functions
(1)
Design, establish and enforce seed standards;
(2)
Inspect seed crops during crop growth in the fields;
(3)
Execute trials for distinctiveness, uniformity and stability to ascertain
genetic purity;
(4)
Establish value for cultivation and use (VCU);
(5)
Regularly check on existing varieties to verify their trueness to-type;
(6)
Train staff and other stakeholder;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
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(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Seed Testing

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Seed Inspection and
Certification

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to support seed
testing to facilitate agricultural productivity and crop production for improved
and sustainable food security and household income.
Key Functions
(1)
Carry out trials for distinctiveness, uniformity and stability to ascertain
genetic purity;
(2)
Establish value for cultivation and use (VCU);
(3)
Regularly checking on existing varieties to verify their trueness to-type;
(4)
Inspect seed fields during crop growth to ensure the minimum standards
for isolation, rouging (wherever applicable), use of male sterility (wherever
applicable);
(5)
Implement preventive programmes for seed borne diseases to increase
seed quality and productivity;
(6)
raining staff and other stakeholder;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii) A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
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(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural
Testing

Inspector,

Laboratory

Seed

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Seed Inspection and
Certification

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to support Laboratory
seed testing and facilitate agricultural productivity and crop production for
improved and sustainable food security and household income.
Key Functions
(1)
Analyze seeds in the testing laboratory for quality attributes;
(2)
Take samples and inspect seed lots produced as per procedure and have
such samples tested to ensure the conformity of seed to the prescribed
standards of certification;
(3)
Carry out seed tests and analysis to determine distinctiveness, viability,
moisture content, purity, disease status;
(4)
Compile seed test results and issue seed testing certificate and reports;
(5)
Liaise with international seed testing association (ISTA) on international
seed matters;
(6)
Train laboratory technicians and other stakeholders in seed testing;
(7)
Grant certificates ( including tags, labels, seals etc.,) in accordance with
the provisions of the Seed Act and Plant Act;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Officer Level in a Government or a reputable organization.
(c)

Competences
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(i)

Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Zonal

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Seed Inspection and
Certification

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to support seed
inspection and certification at Zonal level facilitate agricultural productivity and
crop production for improved and sustainable food security and household
income.
Key Functions
(1) Inspect seed fields during crop growth to ensure the minimum standards for
isolation, rouging and other factors are maintained according to
prescribed standards;
(2) Coordinate seed certification activities and inspection of agro-inputs in
liaison with Local Governments and extension staff;
(3) Compile quarterly and annual reports on seed certification activities;
(4) Assess the training needs, train and build capacity of seed personnel and
other stakeholders to carry out the functions of division effectively and
efficiently;
(5) Supervise programs for seed inspection in establishments where seed is sold,
stored or transported;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A Post Graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
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(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management

[JDs -MAAIF]

Page 192

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
Job Title:

Seed Analyst

Salary Scale:

U4

Reports to:

Senior Agricultural Inspector, Laboratory Seed
Testing

Directly Supervises:


Laboratory Technician

Job Purpose
To implement programmes that support Laboratory seed testing through seed
analysis
in conformity with national and international phytosanitary,
seed/planting materials and agrochemicals control requirements; for improved
food security and household income.
Key Functions
(1)
Conduct seed testing in the National Seed laboratory for seed quality;
(2)
Carry out seed sampling from Seed processing factories, warehouses and
seed stockists;
(3)
Carry out seed testing for moisture content ,purity, germination, and seed
health;
(4)
Prepare seed testing results on official certificates;
(5)
Compile quarterly and annual reports on seed testing activities;
(6)
Perform any other duties that may be assigned from time to time by the
supervisor.
Personal Specifications
(a)
Academic Qualifications
(i)
A Degree in Biomedical Laboratory Technology or Science Technology –
Biology from a recognised Training institution;
(b)

Work Experience
None

(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in Laboratory Technology and
improved farming methods;

implementation skills;
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(ii)

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Laboratory Technician

Salary Scale:

U5

Reports to:

Seed Analyst

Directly Supervises:


None

Job Purpose:
Support laboratory seed testing in conformity with national and international
phytosanitary, seed/planting materials and agrochemicals control requirements;
for improved food security and household income.
Key functions
(1)
Prepare re-agents and all the required materials used in the laboratories;
(2)
Collect samples, preparing and carrying out quality control under sterile
conditions;
(3)
Undertake quality control activities/ experiments to ensure proper
investigations and tests development;
(4)
Participate in activities leading to the identification of pests and disease
and weed strains in the country;
(5)
Collecting data and maintain records related to tests and investigations
of pests, diseases and weeds ;
(6)
Undertake supportive research activities and quality control experiments;
(7)
Handle pests, diseases and weed outbreaks and epidemics;
(8)
Identify equipment needs and initiate request for procurement;
(9)
Maintain an inventory of the seed testing equipment and facilities;
(10) Compile quarterly and annual reports on the seed laboratory;
Personal Specifications
(a)
Academic Qualifications
(i)
An Ordinary Diploma in Biomedical Laboratory Technology or Science
Technology – Biology from a recognised university or institution;
(b)

Work Experience
None

(c)
(i)

Competences
Technical Competences

Effective Organizational skills;
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(ii)

Practical knowledge of best-practices in Laboratory Technology and
improved farming methods;
implementation skills;

Behavioral

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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PHYTOSANITARY AND QUARANTINE DIVISION

Job Title:

Assistant Commissioner, Phytosanitary and Quarantine

Salary Scale:

U1E

Reports to:

Commissioner Crop Inspection and Certification

Directly Supervise:


Principal Agricultural Inspector, Phytosanitary and
Quarantine

Job Purpose:
To coordinate and provide technical guidance to support Phytosanitary and
Quarantine in conformity with national and international phytosanitary,
seed/planting materials and agrochemicals control requirements; for improved
food security and household income.
Key Functions
(1)
Provide technical guidance in the formulate, review and implementation
of phytosanitary policies, legislation, regulations, standards, strategies and
plans;
(2)
Enforce legislation, regulations and standards on phytosanitary;
(3)
Create awareness on phytosanitary legislation and regulations;
(4)
Establish and maintain plant quarantine facilities and laboratories;
(5)
Establish and operationalize collaborative mechanisms with national and
international organizations on technology generation, standard setting,
regulation and certification of phytosanitary;
(6)
Build capacity of service providers/inspectors on phytosanitary inspection
and certification;
(7)
Establish, operationalize and maintain database on regulation and
certification of, phytosanitary;
(8)
Train and gazette Agriculture Inspectors;
(9)
Conduct Pest Risk Analysis (PRA).
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics / Food Nutrition from a recognized institution or university;
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(ii)
(iii)

MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
been at Principal Agricultural Inspector Level in Government or a reputable
organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Agricultural Inspector, Phytosanitary and
Quarantine

Salary Scale:

U2

Reports to:

Assistant Commissioner, Phytosanitary and Quarantine

Directly supervises:



Senior Agricultural Inspector, Phytosanitary;
Senior Agricultural Inspector, Quarantine

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans to facilitate Phytosanitary and Quarantines in conformity
with national and international phytosanitary, seed/planting materials and
agrochemicals control requirements; for improved food security and household
income.
Key Functions
(1)
Prepare, implement and provides technical support on phytosanitary and
quarantines and guide the various units both at the headquarters, entry
points and district offices;
(2)
Coordinate phytosanitary and quarantine inspection, certification and
issuance of Plant Import Permits and Phytosanitary Certificates;
(3)
Coordinate activities of the division and supervise all staff tasked to
delivered plant inspectorate activities at all major entry/exist posts;
(4)
Promote public/private sector awareness on phytosanitary requirements
and laws, regulations, policies, procedures and other information related;
(5)
Establish collaboration linkages with e=relevant stakeholders in the
implementation of phytosanitary and quarantine activities;
(6)
Build capacity and train phytosanitary and quarantine inspectors and
relevant stakeholders at all level;
(7)
Enforce adherence of exported/imported plants and plant products to
SPS and IPPC requirements;
(8)
Establish functional post, internal and entry quarantine diagnostic
laboratory, screen/green houses, treatment and incineration facilities;
(9)
Prepare project proposals in the related field;
(10) Establishing registration and certification of all exporters of plants and
plant products;
(11) Prepare performance reports, work plans and budgets and submit to the
supervisor for further action;
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a post graduate qualification in the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Inspector, Quarantine

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Phytosanitary
and Quarantine

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to support
quarantine in conformity with national and international phytosanitary,
seed/planting materials and agrochemicals control requirements; for improved
food security and household income.
Key Functions
(1)
Supervise functional
Post Entry Quarantine diagnostic laboratory,
screen/green houses, and incineration facilities;
(2)
Supervise internal and open plant quarantines in Uganda;
(3)
Carry out proper diagnosis of pests of quarantine significance;
(4)
Establish distribution maps of various plant pests in Uganda and take
custody of international pest distribution information;
(5)
Establish collaboration linkages with international and national diagnostic
laboratories including NARO, MAK, etc;
(6)
Inspect and investigate pest outbreaks and conduct pest free areas
surveillance;
(7)
Prescribe quarantine treatment of plants/plant products for export/import;
(8)
Conduct inspections, investigations and enforcement actions related to
harmful organisms, pest surveillance, pest prevention, export and import
certification;
(9)
Participate in training of Plant Quarantine Inspectors and provide
backstopping to Local Government;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
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At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Agricultural Inspector, Phytosanitary

Salary Scale:

U3

Reports to:

Principal Agricultural
Quarantine

Inspector,

Phytosanitary

and

Directly Supervises:


Agricultural Inspector

Job Purpose
To plan, implement and coordinate policies and strategies to support
phytosanitary in conformity with national and international phytosanitary,
seed/planting materials and agrochemicals control requirements; for improved
food security and household income.
Key Functions
(1)
Carry out phytosanitary inspections and export certification;
(2)
Supervise pest risk analysis process and issuance of Plant Import Permit;
(3)
Establish functional linkages with national institutions including NARO,
MAK, UNBS and UNCST;
(4)
Participate in public and private sector awareness campaigns on
phytosanitary requirements;
(5)
Inspect and investigate pest outbreaks and conduct pest free areas
surveillance;
(6)
Identify and Recommend plant nurseries and exporters of plant products
for registrations;
(7)
Enforce treatment of plants/plant products for export/import;
(8)
Conduct inspections, investigations and enforcement actions related to
harmful organisms, pest surveillance, pest prevention, export and import
certification;
(9)
Compile and prepare crop export and import statistics;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level n Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Agricultural Inspector, Boarder Points Entry

Scale:
Reports to:

U4
Senior Agricultural Inspector Phytosanitary

Directly Supervises:


None

Job Purpose
To implement plans and programmes to support phytosanitary at boarder points
entry in conformity with national and international phytosanitary, seed/planting
materials and agrochemicals control requirements; for improved food security
and household income
Key functions
(1)
Inspect and certify compliance of the plant and plant products to laws
and regulations.
(2)
Inspect plant and plant products moving in international trade;
(3)
Carry
out
interceptions/destruction
and
re-exportation
of
prohibited/rejected plants and plant products;
(4)
Perform preliminary pest and disease detection and pest exclusion at
entry/exist or inspection point and enforces quarantines;
(5)
Inspect and verify seed and agricultural chemicals imports;
(6)
Issue phytosanitary certificates ;
(7)
Inspects plant during active growth, plant nurseries and plant products
destine for export;
(8)
Carry out surveillance/monitoring of quarantine pests at entry/exit points
and along the border;
(9)
Supervise prescribed phytosanitary treatments;
(10) Collaborate with other agencies at entry points (Customs, UNBS, Police,
Civil Aviation);
(11) Carry out internal and open quarantine;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(b)
Work Experience
No Experience required.
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(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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AGROCHEMICAL CONTROL DIVISION
Job Title:
Assistant Commissioner, Agrochemical
Salary Scale:
U1E
Reports to:
Directly Supervises

Commissioner Crop Inspection and Certification



Principal Agricultural Inspector, Agrochemicals
Inspection
Principal Agricultural Inspector, Pesticide Analyst

Job Purpose:
To coordinate and provide technical guidance to support agrochemical control
in conformity with national and international phytosanitary, seed/planting
materials and agrochemicals control requirements; for improved food security
and household income.
Key Functions
(1)
Provide technical guidance in the formulate, review and implementation
of agrochemical control policies, legislation, regulations, standards,
strategies and plans;
(2)
Enforce legislation, regulations and standards on agrochemical;
(3)
Create awareness on agrochemical legislation and regulations;
(4)
Establish and maintain plant quarantine facilities and laboratories;
(5)
Establish and operationalize collaborative mechanisms with national and
international organizations on technology generation, standard setting,
regulation and certification of agrochemical control;
(6)
Build capacity of service providers/inspectors on agrochemical control;
(7)
Establish, operationalize and maintain database on regulation and
certification of agrochemical control;
(8)
Train and gazette Agriculture Inspectors;
(9)
Conduct Pest Risk Analysis (PRA).
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
A Post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of pest
disease control in plants and crop management, three (3) of which should have
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been at Principal Agricultural Inspector Level in Government or a reputable
organization.
(C) Competencies
(i)
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills
(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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AGROCHEMICALS INSPECTION SECTION
Job Title:
Principal Agricultural Inspector, Agrochemicals

Inspection and Enforcement
Salary Scale:

U2

Reports to:

Assistant Commissioner, Agrochemicals

Directly supervises


Senior Agricultural Inspector, Pesticide Inspection
and Enforcement

Job Purpose:
To coordinate and provide technical support in implementation of policies,
strategies and plans for agrochemicals inspection in conformity with national
and international phytosanitary, seed/planting materials and agrochemicals
control requirements; for improved food security and household income.
Key Functions
(1)
Coordinate inspection of dealers, fumigators, commercial applicators and
premises;
(2)
Monitor and enforce agricultural chemicals control regulations and
standards to ensure agricultural chemicals marketed in the country
confirm to the standards prescribed by the Agricultural Chemicals Board;
(3)
Preparing project proposals in the related field;
(4)
Monitor environmental and human health impact of agricultural chemicals
usage on farm;
(5)
Supervise and coordinate inspection of operations of dealers, fumigators
and commercial applicators of pesticides and observes application
methods to ensure correct use of equipment, application procedures, and
that applicators possess valid permits;
(6)
Supervise the development of technical programs on compliance, the
development of guidelines for pesticide quality control and compliance;
(7)
Provide technical guidance to Inspectorate staff on quality control and
effluent management systems;
(8)
Coordinate investigation and prosecutions of contraventions of the Act;
(9)
Supervise pesticide imports documentation and verification at ports of
entry;
(10) Liaise and interact with the international organizations and regional
bodies (EAC and COMESA) to harmonize agricultural chemicals
standards;
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Assess training needs, train and build capacity of staff, agro-dealers and
other stakeholders to carry out the functions of division effectively and
efficiently;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a Post Graduate qualification in any of the above fields.
(11)

(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector Level in Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Inspector, Pesticide Inspection
and Enforcement

Salary Scale:

U3

Reports to:

Principal
Inspection

Agricultural

Inspector,

Agrochemicals

Directly supervises:


Agricultural Inspector,

Job Purpose:
To plan, implement and coordinate policies and strategies to support Pesticide
Inspection and Enforcement in conformity with national and international
phytosanitary, seed/planting materials and agrochemicals control requirements;
for improved food security and household income.
Key Functions
(1)
Inspect establishments where agricultural service products, like, fertilizers,
and
pesticides, are manufactured, sold, or used to make sure
conformance to laws regulating product quality labeling;
(2)
Inspect of premises, firms and businesses dealing with pesticides products
and quality assurance of pesticide premises;
(3)
Coordinate and monitor of safe use and disposal of pesticides pesticide
waste;
(4)
Disseminate information on pesticides to stakeholders and general public;
(5)
Organize workshops for dealers on pesticides and pest control operators;
(6)
Develop technical training and disposal guidelines and standards;
(7)
Prepare and disseminate topical pesticide information in the media;
(8)
Inspect product label information concerning ingredients & advertising
claims for conformance to chemical analysis of ingredients documented
effects of use;
(9)
Undertake inspection of premises for suitability;
(10) Undertake certifying of pesticides through the supply chain from
manufacture to use approved and registered;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
(c)
(a)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Agricultural Inspector, Pesticide Inspection and
Enforcement

Scale:
Reports to:

U4
Senior Agricultural Inspector, Pesticide Inspection and
Enforcement

Directly supervises:


None

Job Purpose
To implement programmes that support Pesticide Inspection and Enforcement
in conformity with national and international phytosanitary, seed/planting
materials and agrochemicals control requirements; for improved food security
and household income.
Key functions
(1)
Enforce full registration of dealers in agricultural chemicals;
(2)
Identify and check the suitability and registration of premises holding
agricultural chemicals;
(3)
Quality assure chemicals retailed for sale to farmers comply with the of
registration, labelling and potent;
(4)
Participate in collecting of samples of agricultural chemicals on the
market for analysis to monitor quality and compliance with the
requirements of the Act and regulations;
(5)
liaise with the District staff, on issues of application for the registration of
dealers, fumigators and commercial applicator;
(6)
Participate in the delivery and evaluation of inspection programs and
compliance projects related to importation, manufacturing, packaging,
distribution, labeling, sale and use of control products in accordance with
the Act and regulations;
(7)
Promotion compliance and outreach activities with other government
agencies, industry, and community groups to inform and educate with
respect to the Act and regulations.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A Work Experience
No Experience required.
(b)
(i)

Competences
Technical Competences

Effective Organizational and planning skills;
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(ii)

Knowledge in agricultural technologies and improved farming
methods;
implementation skills;

Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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PESTICIDE ANALYSIS SECTION
Job Title:
Principal

Agricultural

Inspector,

Pesticide

Analyst
Salary Scale:

U2

Reports to:

Assistant Commissioner, Agrochemicals

Directly supervises


Senior Agricultural Inspector, Pesticide Analyst

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for Pesticide Analysis in conformity with national and
international phytosanitary, seed/planting materials and agrochemicals control
requirements; for improved food security and household income.
Key Functions
(1)
Inspect manufacturing plants, distribution warehouses, sales outlets,
agricultural pest control service organizations and farmers
(2)
Collect product samples for analysis and examine fresh/dried produce for
spray residue;
(3)
Conduct pesticides formulation and residue analysis;
(4)
Participate in the monitoring and control use of pesticide;
(5)
Operate GC-MS and HPLC-MS with full knowledge of instruments and
maintenance;
(6)
Provide standard guidelines for proper storage, and dispose of pesticides
reagents and samples according to international environmental
standards;
(7)
Develop and conduct training modules for staff related to pesticide
residues;
(8)
Monitor the analysis of pesticides and preparation of analytical reports;
(9)
Develop and implement Standard Procedures, for Laboratory Practices;
(10) Providing technical guidance and advice on matters related to analysis
of pest control products quality;
(11) Develop work plans and budgets and submit to relevant authorities;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics from a recognized institution or university;
(ii)
MUST have a post graduate qualification in the above fields.
(b)

Experience
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At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Inspector in Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii) Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Inspector, Pesticide Analyst

Salary Scale:

U3

Reports to:

Principal Agricultural Inspector, Pesticide Analyst

Directly Supervises


Agricultural Inspector, Pesticide Analyst

Job Purpose
To plan, implement and coordinate policies and strategies to support Pesticide
Analysis in conformity with national and international phytosanitary,
seed/planting materials and agrochemicals control requirements; for improved
food security and household income.
Key Functions
(1)
(2)
(3)
(4)
(5)

Analyze the soundness of agricultural chemicals and advise farmers;
Liaise with relevant stakeholders to conduct pesticides residue analysis;
Carry out proper disposal of expired agricultural chemicals;
Collect samples from registered agricultural chemicals dealers for analysis
and quality assurance;
Participate in training of staff, growers, dealers and commercial
applicators/fumigators on responsible use of agricultural chemicals;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii) A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Inspector Level in Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
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(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Agricultural Inspector, Pesticide Analyst

Scale:

U4

Reports to:

Senior Agricultural Inspector, Pesticide Analyst

Directly Supervises:


Laboratory Assistant

Job Purpose
To implement programmes that supports Pesticide Analysis in conformity with
national and international phytosanitary, seed/planting materials and
agrochemicals control requirements; for improved food security and household
income.
Key functions
(1)
Sample for analysis with developed sampling protocols;
(2)
Undertake routine laboratory analysis in consultation with senior pesticide
analysts;
(3)
Update analytical databases;
(4)
Liaise with the LGs Agricultural Staff on the safe use and handling of
agricultural chemicals;
(5)
Participate in collecting of samples of agricultural chemicals on the market
for analysis to monitor quality and compliance with the requirements of the
Act and regulations;
(6)
Provide technical staff on application for the registration of dealers,
fumigators and commercial applicator;
(7)
Participate in the delivery and evaluation of inspection programs and
compliance projects related to importation, manufacturing, packaging,
distribution, labeling, sale and use of control products in accordance with
the Act and regulations;
(8)
Participate in compliance promotion and outreach activities with other
government agencies, industry, and community groups to inform and
educate with respect to the Act and regulations;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(b)
Work Experience
No Experience required.
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(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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Job Title:

Laboratory Technician

Scale:

U5

Report to:

Agricultural Inspector, Pesticide Analyst

Job Purpose:
To support Pesticide Analysis in conformity with national and international
phytosanitary, seed/planting materials and agrochemicals control requirements;
for improved food security and household income.
Key functions
(1)
Set the required standards for control of disease, pests and weed climatic
conditions;
(2)
Collect samples, prepare and carry out quality control under sterile
conditions;
(3)
Undertake quality control activities/ experiments to ensure proper
investigations and tests development;
(4)
Prepare re-agents and all the required materials used in the laboratories;
(5)
Collect Standard data and keep safe custody of records related to tests
and investigations of pests, diseases and weeds ;
(6)
Undertake supportive research activities and quality control experiments;
(7)
Identify equipment needs for pests and disease control and initiate
request for procurement, servicing and repair;
Personal Specifications
(a)
Academic Qualifications
(i)
An Ordinary diploma in Biomedical Laboratory Technology or Science
Technology – Biology from a recognised Training institution;
(b)
Work Experience
No Experience required.
(c)
Competences
(i)
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
(ii) Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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JOB DESCRIPTIONS AND PERSON SPECIFICATIONS FOR JOBS IN THE
DEPARTMENT OF AGRICULTURE INFRASTRUCTURE AND WATER
FOR AGRICULTURAL
Job Title:
Commissioner Agriculture Infrastructure and Water

for Agricultural Production
Salary Scale:

U1SE

Reports to:

Permanent Secretary

Directly Supervises





Assistant Commissioner Agriculture Engineering
and Mechanization;
Assistant Commissioner Farmland Planning and
Farming systems;
Assistant
Commissioner
Soil
and
Water
Conservation
Assistant Commissioner Water for Agricultural
Production

Job Purpose
To develop, coordinate, manage and provide technical support in the
development of systems and infrastructure for production and water for
agricultural production to enable MAAIF achieve its mandate.
Key functions
(1)
Initiate the formulation and coordinate the implementation of policies,
plans and strategies in the areas of infrastructure for production, farmland
planning and systems and water conservation as well as water for
agricultural production and improved household incomes.
(2)
Monitor, inspect, evaluate and harmonize National programs and projects
for agriculture Infrastructure and Water for Agricultural Production
supported;
(3)
Mobilize resources and support Infrastructure and Water for Agricultural
Production in the sector;
(4)
Build intuitional capacity and strengthened Human capacity for delivery
of services for Infrastructure and Water for Agricultural Production;
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(5)

(6)

Establish and maintain collaboration linkages nationally, regionally and
internationally on issues pertaining to Infrastructure and Water for
Agricultural Production;
Actively Supported the Generation and dissemination of appropriate
technologies and the provision of advisory services for Infrastructure and
Water for Agricultural Production;

Person Specification:
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Agricultural Engineering/ Agricultural
Mechanization,/Civil Engineering /Agricultural Economics from a
recognized institution or university;
(ii)
MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii)
MUST be a registered engineer and/or a member of a professional
engineering institution;
(iv)
A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of twelve (12) years working experience in the field of Agricultural
Engineering; three (03) of which should have been served at Assistant
Commissioner; level in Government or equivalent level in a reputable
organization.
(c)
(i)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the plant and crop industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills

Presentation and Report Writing

Policy formulation, Planning, Organizing and coordinating skills;

Excellent Research and analytical skills

Accountability

[JDs -MAAIF]

Page 223

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(ii)

Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Team leader and player

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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ENGINEERING AND MECHANIZATION DIVISION
Job Title:

Assistant
Commissioner
Mechanization

Salary Scale:

U1E

Reports to:

Engineering

and

Commissioner Agriculture Infrastructure and Water for
Agricultural Production

Directly Supervises



Principal Engineer, Farm Structures and Energy
Principal Engineer Mechanization

Job Purpose:
To coordinate and provide technical guidance support for the development of
systems and infrastructure for production and water for agricultural production
through engineering and mechanization for improved food security and
household income.
Key functions
(1)
Provide professional leadership in the development and implementation
of mechanization quality assurance and certification, system plans and
programs’;
(2)
Provide technical guidance in the formulation and review of policies
plans, designs strategies legislations and standards for engineering and
mechanization;
(3)
Develop and establish effective management operating systems for data
gathering, monitoring, analysis, classification and evaluation of
mechanization programmes;
(4)
Liaise with agricultural manufacturing and importing agencies to ensure
that right implements and equipment are availed to famers;
(5)
Promote networking between other Ministries and Agencies and other
professional bodies;
(6)
Build capacity of staff in the engineering and mechanization division
Person Specifications
(a)
Academic Qualifications
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(i)

(ii)
(iii)
(iv)

An Honors Bachelor degree in Agricultural Engineering, Agricultural
Mechanization, Civil Engineering from a recognized institution or university
from a recognized institution or university;
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
MUST be a registered engineer and/or a member of a professional
engineering institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of Agricultural
Engineering, three (3) of which should have been at Principal Engineer Level in
Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills
Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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MECHANIZTION SECTION
Job Title:
Principal Engineer Mechanization
Salary Scale:

U2

Reports to:
Mechanization

Assistant

Commissioner,

Engineering

and

Directly Supervises:


Senior Engineer Mechanization

Job Purpose:
To coordinate and provide technical support in implementation of policies,
strategies and plans to support the development of systems and infrastructure
for production and water for agricultural production through engineering and
mechanization for improved food security and household income.
Key functions
(1)
Provide professional leadership in implementation of mechanization
policies, system plans and programmes’;
(2)
Establish effective management operating systems for data gathering,
monitoring, analysis, classification and evaluation of mechanization
programmes;
(3)
Promote networking between professional bodies, research, private
sector and other interested bodies;
(4)
Provide technical support and guidance to local government, N.G.Os
and other stakeholders in mechanizations;
(5)
Liaise with agricultural manufacturing and importing agencies to ensure
that right implements and equipment are availed to famers;
(6)
Build capacity of staff, Local Governments and other stakeholders in
mechanization farming;
Person Specifications
(a)
Academic Qualifications
(i)
An honors Bachelor of Science degree in Agricultural Engineering or
Mechanical Engineering from a recognized University or Institution;
(ii)
MUST have a Post Graduate qualification in the above fields.
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(iii)

MUST be a registered engineer and/or a member of a professional
engineering institution;

(b)
(b)
Experience
At least six (6) years of relevant working experience in the field of Agricultural
Engineering, three (3) of which should have been at Senior Engineer Level in
Government or a reputable organization.
(c)
(i)

(ii)

(c) Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Engineer Mechanization

Salary Scale:

U3

Reports to:

Principal Engineer/Mechanization

Directly supervises:


Agricultural Engineer, Mechanization

Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for the development of systems
and infrastructure for production and water for agricultural production through
engineering and mechanization for improved food security and household
income.
Key functions
(1)

(2)
(3)
(4)
(5)
(6)

Plan, design, test the adoption of appropriate farm power sources, tools,
implements and machinery according to technical specifications in
conformance with environmental standards;
Determine and specify fabrication methods, materials and quality
standards and developing the necessary designing, drawings and plant;
Direct the fabrication of appropriate farm power tools, implements and
machinery in conformity with acceptable standard;
Set standards and procedures for maintenance and repair of farm power
tools implements and machinery;
Design and test farm power tools, implements and machinery and related
technologies in order to ensure it viability, efficiency and effectiveness;
Build capacity of Local Governments and other stakeholders on
mechanization process, systems operation and maintenance in
agricultural production;

Personal Specifications
(a)
Academic Qualifications
(i)
An honors Bachelor of Science degree in Agricultural Engineering or
Mechanical Engineering from a recognized University/Institution;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of Agricultural
Engineering at Engineer Level in Government or a reputable organization.
(c)
(i)

(ii)


Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Communication skills

Time Management

[JDs -MAAIF]

Page 230

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
Job Title:

Engineer, Mechanization

Salary Scale:

U4

Reports to:

Senior Engineer, Mechanization

Directly Supervise:


None

Job Purpose:
To plan and implement policies and procedures on systems and infrastructure
and water for production, for improved agricultural production, for improved
food security and household income.
Key functions
(1)
Promote appropriate farm power, tools implements and machinery
according to technical specifications and conformance with
environmental standards;
(2)
Set standards and procedures for maintenance and repair farm power
tools;
(3)
Develop broad based statistical and observation model framework for
monitoring evaluating service, maintenance and repair;
(4)
Maintain an inventory for an agricultural machinery;
(5)
Determine
and specify fabrication methods, materials and quality
standards and developing the necessary designs drawings and plans;
(6)
Incorporate occupational safety and environmental control systems to
ensure efficient, functioning of farm power tools, implements and
machinery incompliance with regulations;
(7)
Test farm power tools, implements and machinery and related
technologies in order to ensure its viability, efficiency and effectiveness.
(8)
Disseminate proven farm power and agricultural mechanization
technologies and to promote their transfer to uptake pathways for
adoption and scaling up.
(9)
Build capacity for artisans, operators, mechanics and farmers;
Person Specifications
(a)
Academic Qualification
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(i)

An honors Bachelor of Science degree in Agricultural Engineering or
Mechanical Engineering from a recognized University or Institution;

(b)
Work Experience
No Experience required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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FARM STRUCTURES AND ENERGY SECTION
Job Title:

Principal Engineer, Farm Structures and Energy

Salary Scale:

U2

Reports to:

Assistant
Commissioner,
Mechanization

Engineering

and

Directly Supervises:


Senior Engineer, Farm Structure and Energy

Job Purpose:
To coordinate and provide technical support in implementation of policies,
strategies and plans for the development of systems and infrastructure for
production and water for agricultural production through Farm Structure and
Energy; for improved food security and household income
Key functions
(1)
Provide National guidelines, standards and regulations on farm structures
and sources of energy;
(2)
Determine and specify construction methods, materials and quality
standards and developing in the necessary designs, drawings and plans
for farm structures;
(3)
Establish occupational safety and environment control systems to ensure
efficient functioning of farm structures and energy installations in
compliance with regulations;
(4)
Promote development, operational and management of farm structures
and post-harvest processing of farm produce;
(5)
Disseminate agricultural engineering technologies to promote the transfer
of appropriate technologies to uptake pathways for adoption and scaling
up;
(6)
Provide technical leadership and consultation to professional co-workers
and other collaborators;
(7)
Build capacity through training and technical guidance on appropriate
farm structures and energy installations;
Person Specifications
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(d)
(i)
(ii)
(iii)

Academic Qualifications
An honors Bachelor of Science degree in Agricultural Engineering,
Agricultural Mechanization, Civil Engineering from a recognized institution;
MUST have a post graduate qualification in the above fields
MUST be a registered engineer and/or a member of a professional
engineering institution;

(e)
Experience
At least six (6) years of relevant working experience in the field Agricultural
Engineering, three (3) of which should have been at Senior Engineer Level in
Government or a reputable organization.
(f)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Engineer, Farm Structures and Energy

Salary Scale:

U3

Reports to:

Principal Engineer Farm Structures and Energy

Directly responsible for:
 Agricultural Engineer
Job Purpose:
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for the development of systems
and infrastructure for production and water for agricultural production through
Farm Structure and Energy for improved food security and household
Key functions
(1)
Design and develop various types of housing, drying and storage
structures for crops and livestock;
(2)
Determine and specify construction methods, materials and quality
standards and developing the necessary designs drawings and plans;
(3)
Direct construction of various farm structures in compliance with
regulations;
(4)
Organize and guide maintenance and repair of farm structures and
related facilities;
(5)
Design and test farm structures and related technologies in order to
secure its validity, efficiency and effectiveness;
(6)
Carry out research on farm structures and advise on the appropriate
models to adopt
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Agricultural Engineering, Agricultural
Mechanization, Civil Engineering from a recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Agricultural
Engineering at Engineer Level in Government or a reputable organization.
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(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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WATER FOR AGRICULTURAL PRODUCTION DIVISION
Job Title:
Assistant Commissioner, Water for

Agricultural

Production
Salary Scale:
Reports to:

U1E
Commissioner Agriculture Infrastructure and Water for
Agricultural Production

Directly Supervises



Principal Engineer, Irrigation and Drainage
Principal Engineer, Aquaculture and Animal

Job Purpose
To design, develop and coordinate the development of guidelines and systems
to facilitate development of infrastructure for production and water for
agricultural production; for improved food security and household income.
Key functions
(1)
Plan and coordinate the implementation of provision of water for animal,
crop and fisheries production and development;
(2)
Provide technical guidance in the formulation, review and
implementation of policies, legislation, regulations, standards, plans,
strategies and designs on water for agricultural production;
(3)
Compile, analyze, maintain and disseminate data on water for
agricultural production to relevant stakeholders;
(4)
Develop an appropriate framework for supervision and quality assurance,
enforcement of regulations and standards on water for agricultural
production;
(5)
Establish and maintain collaboration
mechanisms with research,
extension services, national, regional and international institutions and
organizations in the development of water for agricultural production;
(6)
Build capacity of MAAIF, Local Governments and other stakeholders on
water for agricultural production;
Person Specifications
(a)
Academic Qualifications
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(i)

An Honors Degree in Agricultural Engineering, Agricultural Mechanization,
Civil Engineering from a recognized institution or university
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
MUST be a registered engineer and/or a member of a professional
engineering institution;
(iv)
A Post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of Agricultural
Engineering, three (3) of which should have been at Principal Engineer Level in
Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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IRRIGATION AND DRAINAGE SECTION
Job Title:
Principal Engineer, Irrigation and Drainage
Salary Scale:

U2

Reports to:

Assistant Commissioner Water for Agricultural
Production

Directly Supervises


Senior Engineer, Irrigation and Drainage

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for the development of systems and infrastructure for
production and water for agricultural production through irrigation and
drainage for improved food security and household income.
Key functions
(1)
Plan, design, implement and evaluate irrigation systems and projects
according to technical specifications and in conformance with
environmental standards;
(2)
Develop drawings and plans for irrigation schemes;
(3)
Supervise and quality assure services for construction of irrigation systems,
structures and facilities such as water flow dams, canals, ditches and pipe
lines according to type of soils and climatic characteristics;
(4)
Establish occupational safety and environmental control systems to ensure
efficient functioning of irrigation systems in compliance with regulations;
(5)
Organize and guide maintenance and repair of irrigation systems facilities
and related farm structures;
(6)
Design and test irrigation systems and related technologies in order to
ensure their viability, efficiency and effectiveness;
Person Specifications
(g)
Academic Qualifications
(i)
An honors bachelor of science degree in Agricultural Engineering or Civil
Engineering or Water Resources or Irrigation Engineering from a
recognized University/Institution;
(ii)
MUST have a post graduate qualification in the above fields.
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(iii)

A registered engineer and/or a member of a professional engineering
institution;

(h)
Experience
At least six (6) years of relevant working experience in the field Agricultural
Engineering or Civil Engineering or Water Resources or Irrigation Engineering,
three (3) of which should have been at Senior Engineer Level in Government or
a reputable organization.
(i)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Engineer, Irrigation and Drainage

Salary Scale:

U3

Reports to:

Principal Engineer Irrigation and Drainage

Directly Supervises:


Engineer

Job Purpose
To plan, implement and coordinate policies and strategies for the development
of systems and infrastructure for production and water for agricultural
production through irrigation and drainage for improved food security and
household income.
Key functions
(1)
Collect and analyze data and information planning designing,
implementing and evaluating irrigation systems and projects according to
technical specifications and in conformance with environmental
standards;
(2)
Develop drawings and plans for irrigation schemes;
(3)
Supervise construction of irrigation systems, structures and facilities such as
water flow dams, canals, ditches and pipe lines;
(4)
Promote occupational safety and environmental control systems to
ensure efficient functioning of irrigation systems in compliance with
regulations;
(5)
Organize and direct maintenance and repair of irrigation systems facilities
and related farm structures;
(6)
Design and test irrigation systems and related technologies in order to
ensure their viability, efficiency and effectiveness;
(7)
Build capacity of Local Governments and other stakeholders on irrigation
and drainage in agricultural production;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in science degree in Agricultural Engineering
or Civil Engineering or Water Resources or Irrigation Engineering;
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(ii)

A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of technical
services or Agricultural Engineering or Civil Engineering or Water Resources or
Irrigation Engineering at Engineer Level in Government or a reputable
organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Engineer

Salary Scale:

U4

Reports to:

Senior Engineering, Irrigation and Drainage

Directly Supervises:


None

Job Purpose:
To plan and implement policies and programs for the development of systems
and infrastructure for agricultural production; and water for agricultural
production; for improved food security and household income.
Key functions
(1)
Promote implementation and evaluation of irrigation systems and projects
according to technical specifications and in conformance with
environmental standards;
(2)
Advise on constructing methods, materials and quality standards and
developing the necessary designs;
(3)
Assess sites and collecting information for developing drawings and plans
for irrigation systems;
(4)
Supervise construction of irrigation systems and structures;
(5)
Promote maintenance and repair of irrigation systems facilities and
related farm structures;
(6)
Test irrigation systems and related technologies in order to ensure their
viability, efficiency and effectiveness.
(7)
Provide technical support and train extension staff in irrigation systems
through partnerships private sector and district local governments;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Agricultural Engineering or Civil Engineering
or Irrigation Engineering or Water Resources Engineering from a
recognized institution or university;
(b)
Work Experience
None required
(c)
Competences
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(i)

Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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AQUACULTURE AND ANIMALS SECTION
Job Title:

Principal Engineer Aquaculture and Animals

Salary Scale:

U2

Reports to:

Assistant Commissioner Water for Agricultural
Production

Directly Supervises:


Senior Engineer, Aquaculture and Animals

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for the development of systems and infrastructure for
production and water for agricultural production through Aquaculture and
Animals for improved food security and household income.
Key functions
(1)
Plan, design, implement and evaluate aquaculture systems/animal
sytems and projects according to technical specifications and in
conformance with environmental standards;
(2)
Develop drawings and plans for aquaculture/ and animal schemes;
(3)
Supervise and quality assuring services for construction of aquaculture
and animal systems, structures and facilities according to type of soils and
climatic characteristics;
(4)
Establish occupational safety and environmental control systems to ensure
efficient functioning of aquaculture and animal systems in compliance
with regulations;
(5)
Organize and guide the maintenance and repair/reconstruction of
aquaculture and animal systems facilities and related farm structures;
(6)
Design and test aquaculture and animal systems and related
technologies in order to ensure their viability, efficiency and effectiveness;
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Agricultural Engineering or Civil Engineering
or Water Resources or Aquaculture Engineering from a recognized
institution or university;
(ii)
MUST have a post graduate qualification in the above fields.
[JDs -MAAIF]

Page 245

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(iii)

MUST be registered engineer and/or a member of a professional
engineering institution

Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Engineer Level in Government or a reputable organization.
(j)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Engineer, Aquaculture and Animals

Salary Scale:

U3

Reports to:

Principal Engineer Aquaculture and Animals

Directly Supervises:


Engineer, Aquaculture and Animals

Job Purpose
To plan, implement and coordinate policies and strategies to support for the
development of systems and infrastructure for production and water for
agricultural production through aquaculture and animal; for improved food
security and household income.
Key functions
(1)
Determine and specify construction methods, materials and quality
standards and developing the necessary designs, drawings and plans for
animal and poultry structures;
(2)
Direct the construction of livestock and aquaculture systems, structures
and facilitates such as water flow, dams, ditches and pipelines for animal
farms and ranches;
(3)
Establish and promote occupational safety and environmental control
systems to ensure efficient functioning of animal farms and ranches
incompliance with regulations;
(4)
Organize and guide operation and maintenance systems, farm
machinery and equipment facilities and related structures;
(5)
Develop and maintain and inventory of all farm machinery tools,
equipment and implements;
(6)
Build capacity of Local Governments and other stakeholders on water for
livestock and aquaculture production.
Personal Specifications
(a)
Academic Qualifications
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(i)

An Honors Bachelor degree in Agricultural Engineering or Civil Engineering
or Water Resource Engineering, Aquaculture Engineering or Irrigation
Engineering from a recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Agricultural
Engineering or Civil Engineering or Water Resource Engineering, Aquaculture
Engineering or Irrigation Engineering, three (3) of which should have been at
Engineer Level in Government or a reputable organization.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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FARMLAND PLANNING DIVISION
Job Title:

Assistant Commissioner Farmland Planning and
Farming Systems

Salary Scale:

U1E

Reports to:

Commissioner Agriculture Infrastructure
Water for Agricultural Production

and

Directly Supervises



Principal Agricultural Officer, Farm Land
Planning
Principal Agricultural Officer, Farm Systems

Job Purpose
To provide technical support for the development of systems and infrastructure
for production and water for agricultural production through Farmland Planning
and Farming Systems for improved food security and household income.
Key functions
(1)
Provide technical guidance in the formulation, review and
implementation of policies, plans designs, strategies, legislation and
regulation on Farm Land planning and Farming Systems;
(2)
Develop a framework for providing technical guidance and back
stopping for staff and other stakeholders in the Farm Land planning and
Farming Systems service delivery;
(3)
Compile, analyze, review and maintain updated data and information on
Farm land planning and Farming Systems;
(4)
Develop Supervisory and quality assuring delivery mechanisms for Farm
Land planning and Farming Systems technologies;
(5)
Collaborate with institutions on research and extension work at national,
regional and international level for purposes of developing best Farm
Land planning and Farming Systems practices;
(6)
Build capacity of staff, Local Government and other stakeholders on Farm
Land planning and Farming Systems;
Person Specifications
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(a)
(i)
(ii)
(iii)
(iv)

Academic Qualifications
An Honors degree in Agriculture/Agricultural Engineering, from a
recognized institution or university
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
MUST be a registered engineer and/or a member of a professional
engineering institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of Agricultural
Engineering, three (3) of which should have been at Principal Agricultural
Officer Level in Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills
(ii)
Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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FARMLAND PLANNING SECTION
Job Title:
Principal
Agricultural

Officer,

Farmland

Planning
Salary Scale:
Reports to:

U2
Assistant Commissioner Farmland Planning and
Farming Systems

Directly Supervises:


Senior
Agricultural
Planning

Officer,

Farmland

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for the development of systems and infrastructure for
production and water for agricultural production through Farmland Planning for
improved food security and household income.
Key functions
(1)
Promote the implementation of policies, plans designs, strategies,
legislation and regulation on Farm Land planning;
(2)
Compile, analyze, review and maintain updated data and information on
Farm land planning;
(3)
Provide technical, guidance and technical back stopping for staff and
other stakeholders in the Farm Land planning service delivery;
(4)
Supervise and quality assure delivery of surveying and Farm Land planning
technologies;
(5)
Collaborate with institutions of research, extension at national, regional
and international organizations in development of best Farm Land
planning practices;
(6)
Build capacity of staff, Local Government and other stakeholders on Farm
Land planning;
Person Specifications
(k)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Crop Science/ Agricultural
Economics/Engineering from a recognized institution or university;
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(ii)

MUST have a post graduate qualification in the above fields.

(l)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Officer Level in Government or a reputable organization.
(m)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Agricultural Officer, Farmland Planning

Salary Scale:

U3

Reports to:

Principal Agricultural Officer Farmland Planning

Directly Supervises:


Agricultural Officer, Farmland Planning

Job Purpose
To plan, implement and coordinate policies and strategies to support for the
development of systems and infrastructure for production and water for
agricultural production through Farmland Planning; for improved food security
and household income.
Key functions
(1)
Carry out, plan, evaluate and monitor technical activities in farmland
planning management;
(2)
Compile and up-dating base on farmland planning;
(3)
Promote farmland planning management systems, guidelines, standards
and regulations;
(4)
Guide on specifications of farmland planning equipment;
(5)
Disseminate proven farmland planning technologies for improved
agricultural productivity and production;
(6)
Promote the transfer of appropriate technologies to uptake pathways for
adoption and scaling up in collaboration with private sector, other
Government Agencies and Local Governments;
(7)
Provide technical training to extension staff in farmland planning through
partnerships private sector and district local governments;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/Agricultural economics from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience in the field of agriculture
or crop science at Agricultural Officer Level in Government or a reputable
organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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FARMING SYSTEMS SECTION
Job Title:
Principal Agricultural Officer, Farming Systems
Salary Scale:
Reports to:

U2
Assistant Commissioner Farmland Planning and
Farming Systems

Directly Supervises


Senior Agricultural Officer, Farming Systems

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for the development of systems and infrastructure for
production and water for agricultural production through Farming Systems for
improved food security and household income.
Key functions
(1)
Plan and promote the
implementation of policies, plans designs,
strategies, legislation and regulation on Farming Systems;
(2)
Compile, analyze, review and maintain updated data and information on
Farming Systems;
(3)
Provide technical, guidance and technical back stopping for staff and
other stakeholders in areas of Farming Systems service delivery;
(4)
Supervise and quality assure delivery of Farming Systems technologies.
(5)
Collaborate with institutions of research, extension at national, regional
and international organizations in development of best Farm Land
planning and Farming Systems practices.
(6)
Build capacity of staff, Local Government and other stakeholders on
Farming Systems.
Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture/ Agricultural Engineering /
Agricultural Economics from a recognized institution or university;
(ii)
MUST have a post graduate qualification in the above fields.
(n)

Experience
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At least six (6) years of relevant working experience in the field of plant and crop
Management and Development at Senior Agricultural Officer Level in
Government or a reputable organization.
(o)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Senior Agricultural Officer, Farming Systems

Job Title:
Salary Scale:
Reports to:

U3
Principal Agricultural Officer, Farming Systems

Directly Supervises


Agricultural Officer, Farming Systems

Job Purpose
To plan, implement and coordinate policies and strategies for the development
of systems and infrastructure for production and water for agricultural
production through Farming Systems; for improved food security and household
income.
Key functions
(1)
Carry out, plan, evaluate and monitor technical activities in farmland
planning management;
(2)
Compile and up-dating base on farmland planning;
(3)
Promote farmland planning management systems, guidelines, standards
and regulations;
(4)
Guide on specifications of farmland planning equipment;
(5)
Disseminate farmland planning technologies to end uses;
(6)
Promote the transfer of appropriate technologies to uptake pathways for
adoption and scaling up to Government Agencies and Local
Governments;
(7)
Provide technical training to extension staff in farmland planning through
partnerships private sector and district local governments;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture from a recognized institution or
university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)

Work Experience
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At least three (3) years of relevant working experience in the field of agriculture
at Agricultural Officer Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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SOIL AND WATER CONSERVATION DIVISION
Job Title:
Assistant Commissioner

Soil

and

Water

Conservation
Salary Scale:

U1E

Reports to:

Commissioner Agriculture Infrastructure
Water for Agricultural Production

and

Directly Supervises


Principal Agricultural Officer, Soil and Water
Conservation

Job Purpose:
To coordinate and provide technical guidance for the development of systems
and infrastructure for production and water for agricultural production through
soil and water conservation for improved food security and household income.
Key functions
(1)
Provide technical guidance in the formulation, review and
implementation of policies, legislation, regulations, standards, plans,
strategies and designs on soil and water conservation;
(2)
Support the implementation of policies, legislation, regulations, standards,
plans, strategies and designs on soil and water conservation;
(3)
Support the implementation of policies, legislation, regulations, standards,
plans, strategies and designs of infrastructure for soil fertility management,
soil and water conservation for the development of agriculture;
(4)
Develop framework to compile, analyze, maintain and disseminate data
on soil and water conservation;
(5)
Establish and operationalize collaborative mechanisms with research,
extension services, national, regional and international organizations in the
development of best soil and water conservation practices;
(6)
Build capacity of MAAIF, Local Governments and other stakeholders on
soil and water conservation;
Person Specifications
(a)
Academic Qualifications
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(i)
(ii)
(iii)
(iv)

An Honors degree in Agriculture/Agricultural Engineering, from a
recognized institution or university
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
MUST be a registered engineer and/or a member of a professional
engineering institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of Agricultural
Engineering, three (3) of which should have been at Principal Agricultural
Officer Level in Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Agricultural
Conservation

Officer,

Soil

and

Water

Salary Scale:

U2

Reports to:

Assistant Commissioner, Soil and Water Conservation

Directly Supervises:


Senior Agricultural
Conservation

Officer,

Soil

and

Water

Job Purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for the development of systems and infrastructure for
production and water for agricultural production through soil and water
conservation for improved food security and household income
Key functions
(1)
Develop guidelines and technical guidance on soil and water on
utilization and conservation of fragile lands;
(2)
Promote water harvesting and harnessing for domestic and agricultural
production;
(3)
Initiate the formulate bye-laws on soil and water conservation, agro
forestry and other agricultural practices that combat desertification and
protect the environment;
(4)
Inspect, Monitor and evaluate soil and water conservation activities and
evaluate agricultural activities on fragile lands;
(5)
Promote conservation of soil and water in farming systems through
catchment area approaches;
(6)
Network and coordinate with other stakeholder institutions in soil and
watershed development;
(7)
Provide training and technical backup for staff and stakeholders in soil
and water conservation through partnerships private sector and district
local governments;
Person Specifications
(p)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in agriculture/ Agricultural Economics from a
recognized institution or university;
MUST have a Post Graduate qualification in the above fields.

(q)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Agricultural Officer Level in Government or a reputable organization.
(r)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management

[JDs -MAAIF]

Page 262

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
Job Title:

Senior Agricultural Officer, Soil and Water
Conservation

Salary Scale:

U3

Reports to:

Principal Agricultural
Conservation

Officer,

Soil

and

Water

Directly Supervises:


Agricultural Officer, Soil and Water Conservation

Job Purpose
To plan, implement and coordinate policies and strategies to facilitate
agricultural productivity and crop production for the development of systems
and infrastructure for production and water for agricultural production through
soil and water conservation for improved food security and household income.
Key functions
(1)
Plan and monitoring for technical activities in soil and water conservation
management division;
(2)
Compile and up-date base on water for agricultural production and
compute crop
water requirements and interpret soil and meteorology
data;
(3)
Promote watershed management systems, guidelines, standards and
regulations;
(4)
Disseminate watershed management technologies to end users;
(5)
Promote the transfer of appropriate technologies to uptake pathways for
adoption and scaling up in collaboration with MAAIF agencies, NGOs,
private sector and district local governments;
(6)
Provide technical training to extension staff in water conservation through
partnerships with MAAIF agencies, NGOs, private sector and district local
government;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in agriculture /Crop Science from a
recognized institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of agriculture
or crop science, three (3) of which should have been at Agricultural Officer
Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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JOB DESCRIPTION AND PERSONAL SPECIFICATIONS FOR THE
DEPARTMENT OF ANIMAL HEALTH
Job Title:
Commissioner Animal Health
Salary Scale:

U1SE

Report to:

Director Animal Resources

Directly supervises:




Assistant
Commissioner
Animal
Disease
Control
Assistant Commissioner Veterinary Diagnostics
And Epidemiology
Assistant Commissioner Veterinary Regulations
And Enforcement

Job Purpose
To provide technical support and guidance to enhance animal health, disease
control and animal welfare in accordance with Ministry of Agriculture, Animal
Industry and Fisheries mandate; for increased food security and household
incomes.
Key Functions
(1) Provide technical guidance and support for the review and formulation of
national policies, legislation, regulations and standards for the prediction,
prevention, control and / or eradication of animal diseases and diseases of
veterinary public health in the country;
(2) Provide technical support for effective investigation of disease outbreaks in
the country;
(3) implement policies, plans and strategies for controlling the spread of animal
diseases and vectors countrywide and continuously monitor the occurrence
and prevalence of diseases within and in the neighboring countries for
control purposes;
(4)
(5)

Generate and disseminated data and information regarding prevention,
and control of animal diseases, vector incidences and prevalence;
Advise the Sector and LGs on animal disease and vector control
strategies for improved agricultural production;
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(6)

(7)

(8)

(9)
(10)
(11)

Review the animal health, veterinary public health and animal welfare
risks as applicable and issue permits for import, export or transit of live
animals and animal products,
Establish and maintain collaboration mechanisms with research and other
organizations nationally, regionally and internationally on animal disease
and vector control matters;
Approve the importation and exportation of veterinary drugs (animal
feeds – feed supplements), livestock and professional equipment /
gadgets or any other animal related materials;
Identify an mobilize resources for animal health service delivery including
animal disease vaccines;
Regulate, certify and enforce activities in the Veterinary sub-sector;
Supervise the operations of the human and financial resources in the
Department,

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor’s Degree in Veterinary Medicine from a recognized
University or Institution;
(ii)
MUST have a Master of Science degree in any of the specified disciplines
above from a recognized University or Institution;
(iii) A post Graduate qualification in management and or administration will
be an added advantage.
(b)
Experience
A minimum of twelve (12) years of working experience handling issues of Animal
resources, three (3) of which should have been at the level of Assistant
Commissioner Veterinary in Government or reputable organization.
(c)
(i)

Competencies
Technical Competencies

Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;

Adequate knowledge of public financial system, procedures and
regulations;

Leadership, managerial and planning skills

Strategic Thinking

knowledge generation and management skills
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(ii)

Presentation and Report Writing
Policy formulation, Planning, Organizing and coordinating skills;
Excellent Research and analytical skills
Accountability

Behavioral Competencies

Ethics and integrity

Good oral and communication skills.

Customer Care and public relations skills.

Demonstrate high levels of Professionalism;

Team leader and player

Innovation and self-initiative

Time Management

Interpersonal and public relations

Ability to mentor, coach and develop subordinates;
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Job Title:

Assistant Commissioner Animal Disease Control

Salary Scale:

U1E

Reports to:

Commissioner Animal Health

Directly Supervises


Principal Veterinary, Epidemics

Job Purpose
To formulate, review, implement and provide technical support for policies,
plans and strategies for controlling the spread of animal diseases and vectors
countrywide; for improved food security and household income.
Key Functions
(1)
Formulate and review national policies, plans, strategies and budgets for
the prevention, control and eradication of animal diseases in the country;
(2)
Monitor disease outbreaks and prevalence of diseases in the country as
well as in neighboring countries;
(3)
Advice Local Governments and other decision makers on the disease
control strategies;
(4)
Coordinate the procurement of vaccines, equipment and reagents and
management of stores;
(5)
Coordinate and supervise of vaccination campaigns against Foot and
Mouth Disease, CBPP and Rabies;
(6)
Strengthen the national epidemic-surveillance network to detect animal
disease in the whole country;
(7)
Participate in the sensitization workshops for Local Government vets and
other stakeholders on epidemic disease control measures;
(8)
Supervise and manage programmes for the prevention, control and or
eradicates animal diseases and diseases communicable from animals to
man or veterinary public health diseases)
(9)
Collaborate with research and other organizations nationally, regionally,
internationally on the control of animal diseases;
(10) Supervise and promote the use of quality and safe drugs and vaccines in
the country and report back to the Commissioner Animal Health / Chief
Veterinary Officer;
Person Specifications
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(a)
(i)

(ii)
(iii)

Academic Qualifications
An Honors Bachelor degree in A Bachelor’s Degree in Veterinary Medicine
from a recognized institution or university from a recognized institution or
university;
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage.

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of Veterinary,
three (3) of which should have been at Principal Veterinary Officer Level in
Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Veterinary Officer, Epidemics

Salary Scale:

U2

Reports to:

Assistant Commissioner Animal Disease Control

Directly Supervises


Senior Veterinary Officer

Job purpose
To coordinate, manage and provide technical support in implementation of
policies, strategies and plans to control animal health, disease and vector
control programmes in the country; for improved and sustainable food security
and household income.
Key Functions
(1)
Initiate and provide technical support on the formulation of national:
policies, strategies, emergency preparedness / action and routine plans
for the prevention, control and or eradication of specific and general
animal diseases;
(2)
Manage the activation and implementation of the national emergency
preparedness and response plans for epidemics and related disease
outbreaks;
(3)
Support the systematic and strategic prevention (not firefighting) of
animal diseases on the OIE list and state list ; control to appropriate level
where they occur or eradicate them as appropriately applicable;
(4)
Implement policies for the import /export of veterinary drugs, chemicals
and devices / equipment in collaborating with the Departmental
Diagnostics and Epidemiology, Veterinary Inspection personnel and the
National Drug Authority (NDA) and reports back to Assistant Commissioner
Animal Disease Control;
(5)
Plan and provide adequate operational transport facilities for national
animal disease: diagnostics, control and regulatory services at central
and local governments,
(6)
To make quarterly Section reports and submit to relevant authorities.
Person Specifications
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(a)
(i)
(ii)

Academic Qualifications
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
MUST have a post graduate qualification in the above fields.

(b)
Experience
At least six (6) years of relevant working experience in the field of Veterinary,
three (3) of which should have been at Senior Veterinary Officer Level in
Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Veterinary Officer, Cattle Diseases

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemics

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for animal health,
disease and vector control programmes in the country as planned by the
department of animal health; for improved and sustainable food security and
household income.
Key Functions
(1)
(2)
(3)

(4)
(5)
(6)

Initiate the formulation of national policies, strategies for cattle diseases
emergency and preventive preparedness;
Implement plans and programmes for the prevention, control and or
eradication of cattle diseases;
Implement programmes for strategic prevention of on the OIE and
Uganda State Controlled List where they do not occur; control to
appropriate level where they occur or eradicate them,
Plan and allocate resources for drugs; chemicals; vaccines; devices and
equipment procurement and supply;
Inspect and Quality assure drugs; chemicals; vaccines; devices in line
with the required standards thereafter,
Prepare reports on cattle disease control and submit to the supervisor for
further action;

Personal Specifications
(a)
Academic Qualifications
(a)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(b)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Officer – Poultry Diseases

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemic Diseases

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for animal health,
disease and vector control programmes in the country to facilitate improved
agricultural productivity, improved food security and household income.
Key Functions
(1)
Initiate the formulation of national policies, strategies, emergency
preparedness / action and routine plans for the prevention, control and or
eradication of poultry diseases,
(2)
Design and coordinate
implementation programmes for drugs;
chemicals; vaccines; devices and equipment and ensuring they meet
required standards thereafter,
(3)
Initiate the activation of national emergency preparedness and response
plans once poultry disease related epidemics and outbreaks occur,
(4)
Carry out programmes for strategic prevention of poultry diseases on the
OIE;
(5)
Provide technical support on the national specifications for procurement
of quality and safe poultry, veterinary drugs, chemicals, vaccines, cold
chain, equipment and other technical logistics for the public and private
sector;
(6)
Prepare performance reports on control of poultry disease and submit to
the supervisor,
(7)
Prepare work plans and budgets and submit to the relevant authorities;
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.
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(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Officer, Swine and Small
Ruminant

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemic Diseases

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for animal health,
disease and vector control programmes in the country to facilitate improved
agricultural productivity, improved food security and household income.
Key Functions
(1)
Initiate the formulation of national: policies, strategies, emergency
preparedness / action and routine plans for the prevention, control and or
eradication of swine and small ruminant diseases;
(2)
Design programmes for the activation of national emergency
preparedness and response plans once swine and small ruminant disease
related epidemics and outbreaks occur;
(3)
Implement plans and strategies for prevention of swine and small
ruminant diseases on the OIE and state list where do not occur; control to
appropriate level where they occur or eradicate them,
(4)
Provide technical support on specifications for procurement of quality
and safe swine and small ruminant: veterinary drugs, chemicals, vaccines,
cold chain, equipment and other technical logistics for the public and
private sector,
(5)
Provide relevant information to guide the resource allocation drugs;
chemicals; vaccines; devices and equipment and ensuring they meet
required standards thereafter,
(6)
Prepare report on swine and small ruminant disease control reports and
submit to the Principal Veterinary Officer – Epidemics;
(7)
Prepare work plans and budgets and submit to the supervisor;
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(C)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Officer, Swine and Small
Ruminant

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemic Diseases

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for animal health,
disease and vector control programmes in the country to facilitate improved
agricultural productivity, improved food security and household income.
Key Functions
(1)
Initiate the formulation of national: policies, strategies, emergency
preparedness / action and routine plans for the prevention, control and or
eradication of wildlife, pets and marine diseases;
(2)
Design and implement national plans and strategies on pets and marine
diseases’ control work plans and budgets;
(3)
Support the activation of national emergency preparedness and
response plans once wildlife, pets and marine disease related epidemics
and outbreaks occur;
(4)
Provide technical support on specifications for procurement of quality
and safe wildlife, pets and marine: veterinary drugs, chemicals, vaccines,
cold chain, equipment and other technical logistics for the public and
private sector;
(5)
Provide relevant information to guide the allocation of resources for drugs;
chemicals; vaccines; devices and equipment and quality assure the
standards;
(6)
Prepare reports and submit to the supervisor;
(7)
Lease with the Uganda Wildlife Authority (UWA) behalf of the Department
of Animal Health on the prevention, control of animal disease, import and
export of wildlife.
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(C)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Officer – Zones

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemic Diseases

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for animal health,
disease and vector control programmes in the zones to facilitate improved
agricultural productivity, improved food security and household income.
Key Functions
(1)
Develop plans and strategies for the sensitization, harmonization,
coordination, monitoring and control of epidemic, sporadic, endemic,
new and upcoming animal and zoonotic diseases in the zones,
(2)
Plan with Local Governments in the sensitization, harmonization,
coordination, monitoring and control of epidemic, sporadic, endemic,
new and upcoming animal and zoonotic diseases in the zones,
(3)
Promptly respond and carry out investigations notified or suspected
outbreaks of animal diseases and zoonotic disease;
(4)
Supervise the Local Governments and the Private Sector in their activities
geared control of epidemic, sporadic, endemic, new and upcoming
animal and zoonotic diseases in the zones;
(5)
Collect samples for disease confirmation by laboratory or for gauging the
health status of animal populations as a purposive or random sampling
procedures,
(6)
Deliver animal disease control inputs such as transport, vaccines,
equipment, protective clothing and financial logistics to the local
authorities and or during disease control operations and surveys and
monitor their effective use and make returns,
(7)
Prepare and compile zonal animal disease control reports and submit to
the Principal Veterinary Officer – Epidemics.
Personal Specifications
(a)
Academic Qualifications
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(i)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(C) Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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VETERINARY DIAGNOSTICS AND EPIDEMIOLOGY
Job Title:
Assistant Commissioner Veterinary Diagnostics

and Epidemiology
Salary Scale:

U1E

Reports to:

Commissioner Animal Health

Directly Supervises


Principal Veterinary Officer

Job purpose
To coordinate and provide technical guidance support for Veterinary
Diagnostics and Epidemiology Division in the Department of Animal Health and
to plan diagnostic strategies for early detection, prevention and response to
disease outbreaks in the Country for improved food security and household
income.
Key Functions
(1)
Initiate the review or formulation of: policies, plans and strategies for
delivery of national veterinary diagnostics / laboratory services and
epidemiology;
(2)
Supervise the development of laboratory diagnostic and epidemiological
services at national referral and at lower levels of governance;
(3)
Carry out investigation on reported animal disease outbreaks confirmed
by laboratory means, and make recommendations for redress;
(4)
Monitor the prevalence of contagious, infectious diseases including
vector borne animal diseases and non-infectious animal diseases within
and in neighboring countries;
(5)
Conduct surveillance and prompt collection, collation and dissemination
of epidemiological data as required by Commissioner Animal Health /
Chief Veterinary Officer;
(6)
Map out animal disease occurrence and prevalence in the country;
(7)
Establish and maintain collaboration linkages with research and other
organizations nationally, regionally and internationally on diagnosis and
surveillance for animal diseases and vectors;
(8)
Prepare reports and submit to the supervisor.
Person Specifications
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(a)
(i)

(ii)
(iii)

Academic Qualifications
An Honors Bachelor degree in A Bachelor’s Degree in Veterinary Medicine
from a recognized institution or university from a recognized institution or
university;
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
A post Graduate qualification in management and or administration will
be an added advantage

(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of Veterinary,
three (3) of which should have been at Principal Veterinary Officer Level in
Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
 Demonstrate high levels of Professionalism;
 Innovation and self-initiative
 Time Management
 Interpersonal and public relations
 Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Veterinary Officer, Diagnostics

Salary Scale:

U2

Reports to:

Assistant Commissioner Veterinary Diagnostics
and Epidemiology

Directly Supervises:


Senior Veterinary Officer

Job purpose
To coordinate, manage and provide technical support in implementation of
policies, strategies and plans to support veterinary diagnostic laboratories in the
country control; for improved and sustainable food security and household
income.
Key Functions
(1)
Initiate the formulation of strategies and plans for national, regional and
LGs veterinary laboratory diagnostic services;
(2)
Provide technical support on specifications for the procurement of
laboratory diagnostic equipment, reagents and chemicals;
(3)
Provide technical advice and backup support to MAAIF Central
Veterinary Laboratory, regional, Local Government and private sector in
veterinary laboratory diagnostic services;
(4)
Manage and quality assure the implementation process of Quality
Management Systems (QMS) in the laboratories.
(5)
Observe and enforce protocols for laboratory work in: parasitology,
protozoology, histopathological, hematology, microbiology (bacteriology
– virology – mycology, serology), molecular and chemical analysis among
others;
(6)
Coordinate the collection and or receiving of samples from the field
during disease outbreak times or during seemingly normal times to confirm
disease or the health of animals;
(7)
Support the investigations of potency and safety of animal drugs,
chemicals and vaccine;
(8)
Prepare training manuals and design training programs for MAAIF, Local
Governments and Private Sector Veterinary Laboratory personnel;
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(9)

(10)
(11)

Put in place a system to maintain high bio-safety level (BSL) and biosecurity measures at MAAIF, Regional and Local Government Veterinary
Laboratories and or whenever required in the country;
Prepare emergency reports on Diagnostics and Epidemiology and submit
to the supervisor;
Establish and maintain a standardized model of information system, to
enable prompt generation of reports of the activities of the National
network of laboratories;

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
MUST have a Post Graduate qualification in any of the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of Veterinary,
three (3) of which should have been at Senior Veterinary Officer Level in
Government or a reputable organization.
(c) Competencies
(i)
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii)

Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Veterinary Officer, (Parasitology)

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Diagnostics

Directly Supervises:


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for diagnostic
procedures for the laboratory detection of parasitic diseases; for improved and
sustainable food security and household income.
Key Functions
(1)
Initiate national plans and strategies for laboratory investigations and
interventions as related to parasitology;
(2)

Undertake laboratory capacity building and undertake backstopping
activities in parasitology;

(3)

Set the required technical competence of the parasitological laboratory
and scaling out to other laboratories in the regions, districts and
quarantine facilities
Undertake quality assurance and biosecurity activities and Standard
Operating Procedures and practices for parasitological laboratories;

(4)
(5)

Undertake hands on the bench parasitological laboratory investigations;

(6)

Conduct regular parasitological laboratory calibration, standardization
and proficiency testing schemes;

(7)

Maintain proper inventory and projections for the parasitological section
requirements including preparations of specifications;

(8)

Supervise and receive diagnostic reports from Technicians

(9)

Prepare parasitological reports and submit to the relevant authorities;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
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(ii)

A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.

(b)

Work Experience
At least three (3) years of relevant working experience in the field of
Veterinary at Veterinary Officer Level in Government or a reputable
organization.

(C)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management

[JDs -MAAIF]

Page 287

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
Job Title:

Senior Veterinary Officer – (Bacteriology)

Salary Scale:

U3

Reports to:

Principal Veterinary Officer Diagnostics

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies to facilitate
diagnostic procedures for the laboratory detection of bacterial diseases; for
improved and sustainable food security and household income.
Key Functions
(1)
Initiate national plans and strategies for laboratory investigations and
interventions as related to bacteriology;
(2)

Undertake laboratory capacity building and also undertake backstopping
activities in bacteriology;

(3)

Set up the required technical competence of the bacteriology laboratory
and scaling out to other laboratories in the regions, districts and
quarantine facilities;
Undertake quality assurance and biosecurity activities and ensuring that
Standard Operating Procedures and practices are in place in the
bacteriology laboratory;

(4)

(5)

Undertake hands on the bench bacteriology laboratory investigations;

(6)

Conduct regular bacteriology laboratory calibration, standardization and
proficiency testing schemes;

(7)

Maintain proper inventory and projections for the bacteriology section
requirements including preparations of specifications

(8)

Maintain the right use bacteriology laboratory facilities and infrastructure;

(9)
(10)

Supervise and receive diagnostic reports from Technicians;
Prepare reports on Diagnostics and submit to relevant authorizes;

Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(C)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior veterinary Officer – Virology

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Diagnostics

Directly Supervises:


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for diagnostic
procedures and laboratory detection of viral diseases; for improved and
sustainable food security and household income.
Key Functions
(1)
Initiate national plans and strategies for laboratory investigations and
interventions as related to virology;
(2)

Undertake laboratory capacity building and also undertake backstopping
activities in virology;

(3)

Set up the required technical competence of the virology laboratory and
scaling out to other laboratories in the regions, districts and quarantine
facilities
Undertake quality assurance and biosecurity activities and ensuring that
Standard Operating Procedures and practices are in place in the virology
laboratory

(4)

(5)

Undertake hands on the bench virology laboratory investigations,

(6)

Conduct regular virology laboratory calibration, standardization and
proficiency testing schemes

(7)

Maintain proper inventory and projections for the virology section
requirements including preparations of specifications

(8)

Establish and maintain virology laboratory facilities and infrastructure in
good order and right use;

(9)

Supervise and receive diagnostic reports from Technicians;

(10)

Prepare reports on Diagnostics and submit to relevant authorities.

Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(C)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior veterinary Officer - Mycology

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Diagnostics

Directly Supervises:


Veterinary Officer

Job Purpose
To plan, implement and coordinate policies and strategies for diagnostic
procedures for the laboratory detection of mycotic diseases; for improved and
sustainable food security and household income.
Key Functions
(1)
Initiate national plans, strategies and budgets for laboratory investigations
and interventions as related to mycology;
(2)

Undertake laboratory capacity building and also undertake backstopping
activities in mycology;

(3)

Setting up the required technical competence of the mycology
laboratory and scaling out to other laboratories in the regions, districts and
quarantine facilities
Undertaking quality assurance and biosecurity activities and ensuring that
Standard Operating Procedures and practices are in place in the
mycology laboratory

(4)

(5)

Undertake hands on the bench mycology laboratory investigations,

(6)

Conduct regular mycology laboratory calibration, standardization and
proficiency testing schemes

(7)

Maintaining proper inventory and projections for the mycology section
requirements including preparations of specifications

(8)

Ensure that the mycology laboratory facilities and infrastructure are well
maintained and put to the right use

(9)

Supervise and receive diagnostic reports from Technicians

(10)

Make timely mycology reports at emergency and quarterly level to the
Principal Veterinary Officer - Diagnostics.
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii) A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(C)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Senior Veterinary Officer, molecular Diagnosis

Job Title:
Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Diagnostics

Directly Supervises
Veterinary Officer



Job purpose
To plan, implement and coordinate policies and strategies for diagnostic
procedures for molecular diagnosis; for improved and sustainable food security
and household income.
Key Functions
(1)
Initiate national plans and strategies for laboratory investigations and
interventions as related to molecular diagnosis;
(2)

Undertake laboratory capacity building and also undertake backstopping
activities in molecular diagnosis;

(3)

Set technical competence of the molecular diagnosis laboratory and
scaling out to other laboratories in the regions, districts and quarantine
facilities
Undertake quality assurance and biosecurity activities and ensuring that
Standard Operating Procedures and practices are in place in the
molecular diagnosis laboratory

(4)

(5)

Undertake hands
investigations,

on

the

bench

molecular

diagnosis

laboratory

(6)

Conduct
regular
molecular
diagnosis
laboratory
standardization and proficiency testing schemes

(7)

Maintain proper inventory and projections for the molecular diagnosis
section requirements including preparations of specifications

(8)

Quality assure molecular diagnosis laboratory facilities and infrastructure
are well maintained and put to the right use;

(9)

Supervise and receive diagnostic reports from Technicians;

(10)

Prepare reports on Diagnostics and submit to the supervisor;

calibration,

Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in the above fields from a recognized
university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at veterinary Officer Level in Government or a reputable organization.
(C)
(i)

(ii)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Principal Laboratory Technologist

Salary Scale:

U3

Reports to:

Assistant Commissioner – Diagnostics

Directly Supervises:


Senior Laboratory Technologist

Job purpose
To coordinate, manage the collection, storage and analysis of samples in the
laboratory from disease outbreaks or surveillance; for improved and sustainable
food security and household income.
Key Functions
(1)
Supervise the drafting of plans and strategies for national, regional, ports
of entry / border posts and district veterinary laboratory services;
(2)
Provide technical specifications for the procurement of chemicals,
reagents laboratory analytical equipment and logistics,
(3)
Allocate duties to senior technicians and directly supervise them,
(4)
Quality assure diagnostic capabilities achieved at central, local authority
and private sector veterinary laboratories;
(5)
Monitor the implementation of Quality Management Systems (QMS) in the
laboratories;
(6)
Coordinate and supervise the operations of the senior laboratory
technicians in the collection, storage and analysis of such samples in the
laboratory from disease outbreaks or surveillance or some purposively
collected samples;
(7)
Present laboratory results to Principal Veterinary Officer for interpretation;
(8)
Prepare timely reports and submit to the supervisor.
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Laboratory Technology from a recognized
institution or university;
(ii)
Must have a post graduate qualification in the above fields from a
recognized university or Institution
(b)
Work Experience
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At least three (6) years of relevant working experience in the field of Laboratory
Technology, three (3) of which should have been at Senior Laboratory
Technologist Level in a Government or a reputable organization.
(C)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management

[JDs -MAAIF]

Page 297

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
Job Title:

Senior Laboratory Technologist

Salary Scale:

U4

Reports to:

Principal Laboratory Technologist

Directly Supervises:


Laboratory Technologist

Job Purpose
To Plan and the collect, store and analyze samples in the laboratory for disease
outbreaks or surveillance; for improved and sustainable food security and
household income.
Key Functions
(1)
Draft plans and strategies for veterinary laboratory services;
(2)
Provide technical support on technical specifications for the procurement
of chemicals, reagents laboratory analytical equipment and logistics;
(3)
Allocate duties to Laboratory Technicians and directly supervise them,
(4)
Supervise the laboratory technicians and ensure that high diagnostic
capabilities are achieved at central, local authority and private sector
veterinary laboratories,
(5)
Coordinate the collection, storage and analysis of samples in the
laboratory on disease outbreaks or surveillance;
(6)
Present laboratory results to the Principal Laboratory Technician for review,
interpretation and forwarding;
(7)
Prepare reports to the supervisor.

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Laboratory Technology from a recognized
institution or university;
(ii)
A post graduate qualification in the above fields will be an added
advantage

[JDs -MAAIF]

Page 298

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Laboratory
Technology, three (3) of which should have been at Laboratory Technologist
Level in a Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Laboratory Technologist

Salary Scale:

U5

Reports to:
Senior Laboratory Officer
Directly Supervises:
Laboratory Assistant
Job Purpose
To collect, store and analyze samples in the laboratory for disease outbreaks or
surveillance; for improved and sustainable food security and household income.
Key Functions
(1)
Receive, register laboratory samples at the Laboratory;
(2)
Store retrieve, process and analyze the laboratory samples;
(3)
Provide technical assistance /backup and support supervision to Local
Government and Private Sector in veterinary laboratory services;
(4)
Maintain bio-security level measures at the central laboratory;
(5)
Supervise and register all results that are out going from the laboratory;
(6)
Forward laboratory results to the Senior Laboratory Technician;
(7)
Prepare timely laboratory reports and forward to the Senior Laboratory
Technician.
Personal Specifications
(i)
Academic Qualifications
(i)
A Diploma in Laboratory Technology from a recognized institution or
university;
(ii)
Additional training in relevant fields will be an added advantage
(j)
Work Experience
No Experience required
(k)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Laboratory Assistant

Salary Scale:

U7

Reports to:

Laboratory Technologist

Directly Supervises:


Laboratory Assistant

Job Purpose
To support the laboratory technical staff in ensuring a clean, orderly laboratory,
support in specimen storage and tracing, preparing specimen for analysis and
running routine basic tests.
Key Functions
(1)
Labels specimens accurately and distributes them to the appropriate
department to ensure specimen integrity;
(2)
Processes specimens and prepares them for testing utilizing various types
of lab equipment ;
(3)
Tracks all specimen samples in LIS system for inventory purposes as
required;
(4)
Maintains the lab with ample supplies and in a clean and safe condition;
(5)
Assists in the care and maintenance of lab work area, furnishings and
equipment;
(6)
Troubleshoots missing samples;
(7)
Perform basic laboratory testing and submit reports to lab technical staff;
(8)
Adheres to quality procedure, policies and safety guidelines;
(9)
Assists in disposing of all laboratory wastes following lab guidelines;
(10) Operates lab autoclave to render hazardous materials safe
(11) Performs regular inventory at the lab and requisition for all necessary
supplies for lab work ‘
(12) Packs and prepares dangerous goods shipment items
Personal Specifications
(a)
Academic Qualifications
(i)
A certificate in biomedical laboratory techniques from a recognized
institution or university;
(ii) Additional training in relevant fields will be am added advatange
[JDs -MAAIF]

Page 301

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(b)
Work Experience
No Experience required
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Laboratory Receptionist

Salary Scale:

U5

Reports to:

Senior laboratory technician

Directly Supervises:


None

Job purpose
To manage receipt, registration and dispatch of laboratory samples, chemicals
and equipment
Key Functions
(1)
Plan for the laboratory sample and client visitation reception office,
(2)
Keep in order the reception area, waiting rooms and corridors at all times
for bio-security and bio-safety purposes and free from physical, bio and
chemical hazards;
(3)
Report any problem or concerns related to the receiving, registering and
dispatch of laboratory samples, chemicals and equipment immediately to
the laboratory management;
(4)
Receive all electronic and physical communications into, within and out
of the Laboratory and register then dispatch them;
(5)
Receive and register in both hard and soft copy all: bio, chemical and
physical samples for analysis into the laboratory;
(6)
Dispatch and sign off various section heads of all bio, chemical and
physical samples for analysis into the various laboratories within the
administrative set up,
(7)
Receive and record all sample / analytical results in both hard and soft
copy and dispatch them on signing by the recipients;
Personal Specifications
(a)
Academic Qualifications
(i)
A certificate in Laboratory Technology from a recognized institution or
university;
(ii)
Additional training in relevant fields would be an added advantage
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(b)
Work Experience
No Experience required
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Principal Chemist

Salary Scale:

U2

Reports to:

Assistant Commissioner Veterinary Diagnostics
and Epidemiology

Directly Supervises:


Senior Chemist

Job purpose
To coordinate and provide technical support in implementation of policies,
strategies and plans for chemistry laboratory investigations; for improved and
sustainable food security and household income.
Key Functions
(1)
Develop and review policies, and strategies for regulation of chemistry
diagnostic laboratories situated at: national, regional, ports of entry /
border posts and districts;
(2)
Supervise the activities of the senior chemist to undertake functions in the
chemistry, animal nutrition and food safety laboratories;
(3)
Plan and implement chemistry, nutrition and food laboratory programmes
and manage laboratory system according to ISO/IEC 17025:2005
international guidelines;
(4)
Provide technical support on specifications and procurement plans for
chemistry, food and nutrition laboratory: equipment, reagents and
chemicals as well as works and service provision;
(5)
Supervise the documentation of standard operating procedures, method
development test methods and validation processes in the chemistry
laboratory;
(6)
Research on and carry out investigations of potency and safety of animal
drugs, chemicals and vaccines;
(7)
Supervise periodic maintenance, calibration and servicing of all Chemistry
laboratory equipment and ensure that the instruments are functional and
in good working conditions at all times;
(8)
Prepare and Presents reports to the Assistant Commissioner Diagnostics
and Epidemiology.
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Chemistry, Biochemistry or Food science
and technology from a recognized institution or university;
(ii) MUST have a post graduate qualification in the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of Chemistry,
Biochemistry or Food science, three (3) of which should have been at Senior
Chemist Level in Government or a reputable organization.
(c)
(j)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior Chemist

Salary Scale:

U3

Reports to:

Principal Chemist

Directly Supervises


Chemist

Job purpose
To plan, implement and coordinate policies and strategies for chemistry
laboratory investigations; for improved and sustainable food security and
household income.
Key Functions
(1)
Draft policies and strategies for chemistry diagnostic laboratories at
national, regional, ports of entry / border posts and districts;
(2)
Carry out investigations in the chemistry lab in the concerned areas of:
chemistry, animal nutrition and food safety;
(3)
Manage and implement chemistry, nutrition and food laboratory
functions as related to: laboratory quality management system according
to ISO/IEC 17025:2005 international guidelines;
(4)
Provide technical support on specifications and procurement plans for
chemistry, food and nutrition laboratory: equipment, reagents and
chemicals as well as works and service provision.
(5)
Maintain the documentation of standard operating procedures, method
development test methods and validation processes in the chemistry
laboratory;
(6)
Monitor collection of samples, sample reception and analysis from the
field and in the chemistry laboratory.
(7)
Research on projects and carry out investigations on potency and safety
of animal drugs, chemicals and vaccines.
(8)
Monitor the periodic maintenance, calibration and servicing of all
Chemistry laboratory equipment and ensure that the instruments are
functional and in good working conditions at all times.
(9)
Prepare and submits periodic reports to the Principal Chemist
Personal Specifications
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(a)
(i)

(ii)

Academic Qualifications
An Honors Bachelor degree in Bachelor’s Degree in Chemistry,
Biochemistry or Food Science and Technology from a recognized
institution or university;
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Chemistry,
Biochemistry or Food Science and Technology at Chemist Level in Government
or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

chemist

Scale:

U4

Reports to:

Senior Chemist

Directly Supervises:


None

Job Purpose:
Undertake chemistry laboratory investigations in the lab for improved and
sustainable food security and household income.
Key Functions
(1)
Initiates the formulation of policies, regulations and strategic for the
development and use of the Chemistry Laboratory;
(2)
Carry out sampling, sample analysis, results compilation and drafts the
Chemistry laboratory test reports;
(3)
Maintain scientific equipment and instruments in good working condition
at all times.
(4)
Monitor routine in-house calibration of analytical equipment and
monitoring and recording of environmental conditions and generation of
quality control charts for the chemistry laboratory;
(5)
Keep proper documentation of standard operating procedures, test
protocols including initiating and conducting method development and
validation;
(6)
Enforce compliance with good laboratory practice requirements at all
times in line with the provisions of ISO/IEC 17025 international guidelines;
(7)
Provide technical support on procurement of chemistry laboratory
equipment, reagents and chemicals as well as works and service
provision,
(8)
Prepare t]periodic reports to the Senior Chemist
Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Bachelor’s Degree in Chemistry,
Biochemistry or Food science and technology from a recognized
institution or university;
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(ii)
(b)
Work Experience
No Experience required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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EPIDEMIOLOGY, DISEASE SURVEILLANCE AND INVESTIGATIONS
SECTION
Job Title:
Principal Veterinary Officer - Epidemiology,

Disease Surveillance and Investigations
Salary Scale:
Reports to:

U2
Assistant Commissioner Veterinary Diagnostics
and Epidemiology

Directly Supervises:


Senior Veterinary Officer

Job purpose
To coordinate, manage and provide technical support in implementation of
policies, strategies and plans to support epidemiology, disease surveillance and
investigation activities in the country; for improved and sustainable food security
and household income.
Key Functions
(1)
Initiate the formulation of strategies and plans for the national active and
passive animal disease surveillance systems;
(2)
Develop, review and
harmonies animal disease surveillance and
reporting formats such as national, the AU-IBAR, FAO and OIE; among
others,
(3)
Receive and document the animal health surveillance data regularly
received from Local Governments, MAAIF personnel, research, the private
sector and other institutions;
(4)
Store, retrieve, sort, analyze and disseminated relevant information to
stakeholders for action,
(5)
Periodically monitor and carry out seasonal disease risk analysis to map
occurrence and also the modeling and forecasting / prediction of
animal diseases;
(6)
Build Capacity and provide technical back stopping to MAAIF, Local
Governments and the Private Sector personnel on animal health
surveillance and epidemiology;
(7)
Represents the Ministry on the One Health National Platform to prevent
and control zoonotic pandemic and other diseases;
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(8)

Establish and maintain collaboration linkages with Research organizations
Nationally and internationally to improve animal health surveillance and
epidemiology;

Person Specifications
(i)
Academic Qualifications
(i)
An Honors Bachelor degree in Degree in Veterinary Medicine from a
recognized institution or university;
(ii)
MUST have a post graduate qualification in the above fields.
(b) Experience
At least six (6) years of relevant working experience in the field of Veterinary,
three (3) of which should have been at Senior Veterinary Officer Level in
Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work and Time Management
 Concern for results;
 Listening and effective Communication skills
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Job Title:

Senior Veterinary Officer - Epidemiology,
Disease Surveillance and Investigations

Salary Scale:

U3

Reports to:

Principal Veterinary Officer
Disease Surveillance and

–

Epidemiology,

Directly Supervises:


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for epidemiology,
disease surveillance and investigations; for improved and sustainable food
security and household income.
Key Functions
(1)
Initiates the formulation of strategies and plans for the national active
and passive animal disease surveillance systems;
(2)
Develop and review animal disease surveillance and reporting formats
such as national, the AU-IBAR, FAO and OIE;
(3)
Prepare regular assessments reports on office tools needs for an efficient
operation of the national animal health information Centre;
(4)
Conduct national animal health surveys and investigates field disease
outbreaks,
(5)
Receive data regularly on animal health surveillance from Local
Governments, MAAIF personnel, research, the private sector and other
institutions;
(6)
Build capacity and provide technical back stopping to MAAIF, Local
Governments and Private Sector personnel on animal health surveillance
and epidemiology;
(7)
Participates in the One Health National Platform to prevent and control
zoonotic pandemic and other diseases,
(8)
Establish and maintain collaboration linkages with research Institutions on
issues of prevent and control zoonotic pandemic and other diseases;
(9)
Prepare and Compile reports on Animal Health Surveillance emergency,
and submit to the supervisor.
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Officer - Epidemiology, Risk
Analysis and Modeling

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemiology,
Disease Surveillance and Investigations

Directly Supervises


Veterinary Officer

Job purpose
To plan, implement and coordinate policies and strategies for Epidemiology, Risk
analysis and modeling; for improved and sustainable food security and
household income.
Key Functions
(1)
Initiates strategies and plans for the national animal disease risk modeling
/ forecasting and prediction; animal disease control and alternative
disease control strategies
(2)
Carry out national animal health surveys on animal disease forecasting /
prediction, modeling, remote forecasting, disease economics and
alternative animal disease control strategies,
(3)
Design realistic models adequately describing disease occurrence and
dynamics in livestock populations in the different Agro-ecological zones
and Livestock Production Systems / Livestock Farming Systems in Uganda;
(4)
Undertakes field periodic and seasonal animal health risk analysis,
modeling, forecasting and prediction of animal diseases and reports
immediately;
(5)
Develop mitigation measures for optimization of decision making
captured from the above to enable efficient surveillance and control at
national and / or individual farm unit level;
(6)
Undertakes simulations of animal disease occurrence to enable national
disease emergency preparedness and action teams to be well versed
and ready;
(7)
Conducts regular trainings and workshops on epidemiology, animal
health risk analysis and modeling, forecasting and prediction and work as
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(8)
(9)

a focal point officer in the formation and actions of District Rapid
Response Teams (DRR);
Participate in the One Health Approach for integrated zoonotic disease
risk assessment, management and communication,
Prepare reports and submit to the supervisor

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Officer Level in Government or a reputable organization.
(c)
(j)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Officer – Communications

Salary Scale:

U3

Reports to:

Principal Veterinary Officer – Epidemiology,
Disease Surveillance and Investigations

Directly Supervises


Veterinary Officer

Job purpose
To collect, develop and disseminate appropriate animal health information; for
improved and sustainable food security and household income.
Key Functions
(1)
Initiates the drafting of strategies and plans for the national
communication on animal health issues;
(2)
Undertakes frequent and timely sensitization of the specific and national:
farming communities, consumers, animal taders, animal transporters,
slaughter place managers, general public, the police and other
enforcement agents, politicians, customs and field staff on animal health
issues;
(3)
Prepares, produces and disseminates after auditing and accreditation by
the higher authorities of the communication materials on animal health
matters using multi-media systems of: pamphlets, posters, fliers, stickers,
booklets, manuals, radios, community film shows, mobile phones, internet,
TVs, Workshops and Barazas;
(4)
Communicates animal disease outbreaks, regulations /standards, zoosanitary risks, imposing of animal quarantine restrictions, vaccination and
treatment programs, and lifting of quarantine restrictions by the
Commissioner Animal Health / Chief Veterinary Officer;
(5)
Supports other institutions, local governments and the private sector in
preparation, production and dissemination of communication materials
on animal health following the approved national standards by the
Commissioner Animal Health / Chief Veterinary Officer;
(6)
Trains the Central, Local Governments, other institutional and private
sector persons in the production and dissemination of animal health
materials;
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(7)

(8)

Liaise with other sections of the Animal Health Department, to produce
regular maps and other graphics on animal disease / animal health
prevalence and animal quarantine status in the country,
Prepare and present reports to the supervisor;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at veterinary Officer Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Assistant Commissioner Veterinary Regulations
and Enforcement

Salary Scale:

U1E

Reports to:

Commissioner Animal Health

Directly Supervises



Principal Veterinary Inspector – Animal
Movement Control
Principal Veterinary Inspector – Inspection
And Certification

Job Purpose
To provide technical support for the development on policies and strategies for
Enforcement of Laws and Regulations in animal Health and animal welfare; for
improved food security and household income.
Key Functions
(1)
Supervise the formulation and reviews of national veterinary / animal
health: policy; legislation, regulations and standards to conform with
international standards;
(2)
Develop programmes for sensitization and creation of awareness in the
population on veterinary legislation, regulations, standards and
consequences of non-compliance by various stakeholders;
(3)
Identify and develop plans for proper use of strategic animal quarantine
infrastructure in the country;
(4)
Establish a reliable system for usage of the identification and traceability
of live animals and their products as related to: animal health, veterinary
public health, animal welfare, veterinary professions, quality and safety of
animal products;
(5)
Supervise animal health, veterinary public health and food safety risk
analysis for import/export and internal live animal/animal products
movements in the country;
(6)
Promote and regulate the veterinary professional practice in
collaboration with Uganda Veterinary Board, animal / animal products’
trade and animal welfare in the country;
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(7)

(8)

Collaborate with national, regional and international organizations on
veterinary legislative and enforcement issues on Sanitary and
Phytosanitary (SPS) measures (animal health and food safety);
Prepare and presents reports to the supervisor;

Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in A Bachelor’s Degree in Veterinary Medicine
from a recognized institution or university from a recognized institution or
university;
(ii)
MUST have a Post graduate Qualification in any of the above fields from a
recognized Training Institution;
(iii)
A Post Graduate qualification in management and or administration will
be an added advantage
(b)
Experience
A minimum of nine (9) years Working Experience in handling issues of
Veterinary, three (3) of which should have been at Principal Veterinary
Inspector Level in Government or a reputable organization.
(c)
(i)

Competencies
Technical Competences
 Adequate knowledge of regulatory, inspection and related
technology of the fishing industry;
 Managerial, Organizing and coordinating;
 Policy formulation skills;
 Leadership, managerial and planning skills
 Strategic Thinking
 knowledge generation and management skills
 Presentation and Report Writing
 Policy formulation, Planning, Organizing and coordinating skills;
 Excellent Research and analytical skills

(ii)

Behavioral Competences
 High Levels of Professionalism;
 Effective communication;
 Team building build team work skills
 Ethics and integrity
 Customer Care and public relations skills.
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Demonstrate high levels of Professionalism;
Innovation and self-initiative
Time Management
Interpersonal and public relations
Ability to mentor, coach and develop subordinates;
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Job Title:

Principal Veterinary
Movement Control

Salary Scale:

U2

Reports to:

Inspector

Assistant
Commissioner,
Regulation

–

Enforcement

Animal

and

Directly Supervises:


Senior Veterinary Inspector

Job purpose
To coordinate, manage and provide technical support in implementation of
policies, strategies and plans to enforce compliance in animal health, veterinary
Public health and animal welfare; for improved and sustainable food security
and household income.
Key Functions
(1)
Initiate the formulation / review of national veterinary: policies, regulations
and standards in animal health, veterinary public health, animal welfare,
food safety and professional veterinary ethics;
(2)
Develop national strategies and plans for enforcement of the veterinary
legislation, regulations and standards;
(3)
Design programmes for creation of awareness in the population on
veterinary legislation, regulations and standards;
(4)
identify, develop and strategic animal quarantine infrastructure in the
country;
(5)
Establish systems for the identification and traceability of live animals and
their products,
(6)
Enforce compliance to animal health regulations and standards by use of
inland quarantine facilities, Ports of entry / exits, animal check points,
zonal veterinary inspection offices
(7)
Carry out animal health and veterinary public health risk analysis to guide
import/export and internal live animal/animal products movements in the
country;
(8)
Prepare and presents reports to Assistant Commissioner Veterinary
Regulations and Enforcement
Person Specifications
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(a)
(i)
(ii)

Academic Qualifications
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
MUST have a post graduate qualification in the above fields.

(b) Experience
At least six (6) years of relevant working experience in the field of Veterinary
Medicine, three (3) of which should have been at Senior Veterinary Inspector
Level in Government or a reputable organization.
(c)
Competencies
(i)
Technical Competences
 Effective managerial, Organizational and co-ordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
(ii) Behavioral
 Ethics and integrity
 Team work
 Concern for results;
 Listening and effective Communication skills
 Time Management
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Job Title:

Senior
Veterinary
Quarantine

Salary Scale:

U3

Reports to:

Inspector

–

Inland

Principal Veterinary Inspector – Animal Movement
Control

Directly Supervises:


Veterinary Inspector

Job purpose
To plan, implement and coordinate policies and strategies for Establishment and
management of animal quarantines; for improved and sustainable food security
and household income.
Key Functions
(1)
Initiates the strategies and plans for installation and use of internal
quarantine infrastructure of animal holding grounds; and enforcement of
declared animal quarantine restrictions due to various diseases in the
country;
(2)
Drafts the quarantine restriction orders / declarations, prohibitions for all
diseases and dog tie orders and quarantine / tie order lifting instruments
for the Commissioner Animal Health / Chief Veterinary Officer under the
Animal Diseases Act and Rabies Acts;
(3)
Plan for the production and issuance of District Veterinary Permits / District
Animal Health Certificates to District Veterinary Officers through the Senior
Veterinary Inspectors - Zones,
(4)
Manage data from the used local / import / export veterinary permits for
analysis and action,
(5)
Sensitize stakeholders on quarantine restrictions, veterinary permits and
consequences of noncompliance;
(6)
Mobilize Veterinary Inspectors and all stakeholders to enforce quarantine
restrictions and dog tie orders;
(7)
prepare and present reports to the supervisor
Personal Specifications
(a)
Academic Qualifications
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(i)
(ii)

An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.

(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Inspector Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Salary Scale:
Reports to:

Senior Veterinary Inspector – Identification and
Traceability

U3
Principal Veterinary Inspector – Animal Movement
Control

Directly Supervises:


Veterinary Inspector

Job purpose
To plan, implement and coordinate policies and strategies for Identification and
traceability of animals and animal products along value chain; for improved
and sustainable food security and household income.
Key Functions
(1)
Initiate the strategies and plans for the design, installation, use and
management of the Veterinary Permit based animal identification and
traceability system;
(2)
Plan, install and operate the electronic veterinary permit system for local,
exports and import and export permits usage in the country;
(3)
Store, retrieve, analyze and disseminate information on the use of
veterinary permit based animal identification and traceability;
(4)
Develop regulations specific for the animal identification and traceability
as part of the veterinary movement permit of the Animal Diseases Act, the
World Organization for Animal Health (OIE), Regional Economic Blocks
(RECs) and others;
(5)
Designs and placement of a sustainable, accurate and sensitive means or
system for animal identification at individual and or group / herd / flock
level to ensure animal health and food safety,
(6)
Establish and maintain a register enterprises on animal health and food
safety such as farm units, transportation systems, animal holding grounds,
animal quarantine stations;
(7)
Standardize the documentation / format of the animal identification and
traceability information on the physical and or electronic veterinary
movement permit;
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(8)

(9)

Identify physically and or electronically all animals moved from farms /
units, at markets, through stock routes, animal check points, animal
quarantine stations, animal holding grounds;
Prepare and disseminate reports on animal identification and traceability
to various stakeholders for action;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Inspector Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Salary Scale:
Reports to:

Senior Veterinary Inspector – Animal Welfare
and Veterinary Ethics
U3
Principal Veterinary Inspector – Animal Movement
Control

Directly Supervises:


Veterinary Inspector

Job purpose
To plan, implement and coordinate policies and strategies for compliance with
animal welfare and veterinary ethics countrywide;; for improved and
sustainable food security and household income.
Key Functions
(1)
Initiate the formulation of national animal welfare policies, strategies,
regulations, standards, annual and quarterly plans and budgets;
(2)
Sensitize the public regularly through multi-media means about the
principles, aims and deterrence measures regarding animal welfare and
veterinary professional ethics;
(3)
Mobilize, develop, register, control and or regulate or monitor
performance of animal welfare and the various veterinary and paraveterinary association groups in relationship to expected ethical
standards;
(4)
Chair the regular and extra ordinary meetings of the animal welfare and
the various veterinary association groups in relationship to expected
ethical standards and provision of national animal welfare and
protection;
(5)
Make regular field and clinic surveys on the performance of practicing
veterinary surgeries / medicine and make compliance recommendations
and or take action of deterrence to defaulters of professional conduct
according to the various animal health related regulations;
(6)
Make follow up of all reported cases of animal abuse/ cruelty veterinary
ethics for administrative or legal purposes;
(7)
Make emergence quarterly annual reports to the Principal Veterinary
Inspector - Animal Movement Control;
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Inspector Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Senior Veterinary
Inspections

Job Title:

Salary Scale:
Reports to:

Inspector

–

Border

U3
Principal Veterinary Inspector – Animal Movement
Control

Directly Supervises:


Veterinary Inspector

Job purpose
To plan, implement and coordinate policies and strategies for quality and safety
of animals and animal products in order to safeguard human and animal health
in accordance with the provision of WTO/ SPS agreement; for improved and
sustainable food security and household income.
Key Functions
(1)
Provide leadership on issues of animal quarantine services (Animal
Quarantine Master) at Ports of entry / exit in the Country;
(2)
Collaborate with Civil Aviation Authorities, Customs, Immigration, Police
and Clearing Agents to check travelers’ and their luggage for presence
of live animals or their products for immediate declaration and undertake
quarantine measures;
(3)
Inspect animal travel documents such as veterinary import permits and
international veterinary health certificates issued by Central Veterinary
Authorities and import - export permits or licenses and CITES certificates
issued by Wildlife Authorities,
(4)
Work in liaison with Customs – Immigration - Security Personnel – Police –
General Post Office to ensure animal items on the prohibited or banned or
negative list do not enter or leave the country,
(5)
Undertake physical inspection of live animals and animal products at the
above sites and or by use of nearby animal quarantine station facilities to
ensure bio-security and Bio-safety;
(6)
Hold suspected and diseased animals or sub-standard animal products
formally in quarantine under isolation - daily observation of live animals –
laboratory testing – treatment or vaccination as relevantly applicable at
the risk and cost of owners;
(7)
Release animals or their products formally from quarantine once terms
and conditions are met or recommend for re-export or destruction at risks
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(8)

(9)

(10)
(11)

and costs of the owners/clients in liaison with respective mandatory
stakeholders;
Take regular biological samples or as circumstances dictate from animals
or animal products imports / exports / transit and submit for laboratory
analysis;
Develop sanitary measures to quality assure safety of animals and the
public from infectious organisms - pathogens and contaminants /
residues, vermin, vectors or pests at the above three sites;
Sensitize all stakeholders at above sites, attend meetings related to animal
quarantine services;
Prepare and present reports on veterinary inspection activities at Ports /
Border Posts to the supervisor;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Inspector Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Senior Veterinary Inspector Zones

Salary Scale:

U3

Reports to:

Principal Veterinary Inspector – Animal Movement
Control

Directly Supervises:


Veterinary Inspector

Job purpose
To plan, implement and coordinate policies and strategies for Enforcement of
regulations and standards in animal health, public health and animal welfare in
the zone; for improved and sustainable food security and household income.
Key Functions
(1)
sensitize, harmonize, coordinate, monitor and enforce compliance of
regulations and standards on: animal disease control; animal movement
control; veterinary public health; food safety; animal welfare; veterinary
professional ethics and veterinary drugs in the Zone;
(2)
Respond on behalf of the Department on any problems regarding: animal
disease control; animal movement control; veterinary public health; food
safety; animal welfare; veterinary professional ethics and veterinary drugs
in the Zone;
(3)
Collaborate with law enforcers, MoH, Local Governments and the private
sector as related to breaches in compliance of regulations and standards
of the subject matter in Section 1above; to evaluate and warn officially;
participate in apprehending; charging and prosecution of offenders;
(4)
Supervise the sampling process and make laboratory follow-ups to enable
scientific inspection and certification of live animals and their products
such as meat, milk, hides and skins, horn products, gallstones in the zone;
(5)
Monitor the use of veterinary movement permits / animal health
certificates by the Veterinary Inspectors (VIs) and District Veterinary
Officers in the zone;
(6)
Monitor and control the practice of veterinary medicine by the private
sector to adhere to the Veterinary Surgeons Act and other legal
frameworks;
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(7)

(8)

(9)

Inspect suitability of owners / premises /
enterprises engaged in
operations in: livestock farming, slaughter , animal products processing
and the distribution / usage of veterinary drugs / medicines;
Monitor, evaluate, provide technical backup and train urban authority
and the private sector personnel on veterinary inspection, certification
and regulatory enforcement of compliance;
Prepare, compile and submit emergency and quarterly reports to the
supervisor;

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary inspector Level in Government or a reputable organization.
(c)
(i)

Competences
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;

(ii)

Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Veterinary Inspectors, Zones

Salary Scale:

U4

Reports to:

Senior Veterinary Inspector Zone

Directly Supervises:


None

Job Purpose
To Plan and the collect, store and analyze samples in the laboratory for
Inspection and enforcement of regulations in animal health activities in the
zone; for improved and sustainable food security and household income.
Key Functions
(1)
Make annual and quarterly plans budgets in the: sensitization,
harmonization, coordination, monitoring and enforcement of compliance
of regulations and standards on: animal disease control;
(2)
In collaboration with MAAIF Police, MoH, Local Governments and the
private sector as related to breaches in compliance of regulations and
standards of the subject matter in Section 1above; to evaluate and warn
officially; participate in apprehending; charging and prosecution of
offenders
(3)
Undertake physical inspection, take samples and make laboratory followups to enable scientific inspection and certification of live animals and
their products such as meat, milk, hides and skins, horn products,
gallstones in the area of jurisdiction,
(4)
Regulate the use of veterinary movement permits / animal health
certificates,
(5)
Monitor and control the practice of veterinary medicine by the private
sector to adhere to the Veterinary Surgeons Act and other legal
frameworks in the area of jurisdiction,
(6)
Participate in animal health programs in the in the area of jurisdiction
offered by public, development partners and the private sector,
(7)
Inspect suitability of owners / premises /
enterprises engaged in
operations in: livestock farming, slaughter and animal products processing
and distribution of veterinary drugs / medicines in the area of jurisdiction,
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(8)

(9)

Monitor, evaluate, give technical backup and train urban authority and
the private sector personnel on veterinary inspection, certification and
regulatory enforcement of compliance in the area of jurisdiction,
Compile and submit emergency and quarterly reports to the Senior
Veterinary Inspector - Zone

Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Bachelor’s Degree in Veterinary Medicine
from a recognized institution or university;
(b)
Work Experience
No Experience required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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Job Title:

Principal Veterinary Inspector – Inspection and
Certification

Salary Scale:

U2

Reports to:

Assistant
Commissioner,
Regulation

Enforcement

and

Directly Supervises:


Senior Veterinary Inspector

Job purpose
To coordinate, manage and provide technical support in implementation of
policies, strategies and plans for the quality assurance, safety and standards of
animal commodities in order to safe guard human and animal health; for
improved and sustainable food security and household income.
Key Functions
(1)
Initiate the formulation of strategies and plans for the inspection and
certification of meat, milk, hides / skins, horn products, gallstones etc for
export and evaluation of the required safety and qualitative standards for
imports,,
(2)
Inspect, certify and issue international veterinary health certificates or
veterinary import / export permits / travel documents for live animals
(domestic and wild) and animal products;
(3)
Manage the process of inter institutional collaboration for various sectors
that have a role in the inspection and certification of live animals and
animal products for export /import;
(4)
Build capacity of veterinary inspectors at MAAIF and other institutions to
meet international standards (WTO, SPS, OIE, FAO, Food Safety, HACCP,
ISO etc);
(5)
Conduct national surveys to register and annually or as required evaluate
for bio-security and bio-safety compliance of the potential and actual
enterprises / premises involved in local / importer / exportation of live
animals and or their products;
(6)
Provide technical backup to other mandated government institutions,
local governments and private sector on veterinary inspection –
certification procedures for import / export,
(7)
Prepare and submit emergency reports to the supervisor
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Person Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
MUST have a post graduate qualification in the above fields.
(b)
Experience
At least six (6) years of relevant working experience in the field of plant and crop
Management and Development, three (3) of which should have been at Senior
Veterinary Inspector Level in Government or a reputable organization.
(c)
(i)

(ii)

Competencies
Technical Competences
 Effective managerial, Organizational and coordination skills;
 Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
 implementation skills;
Behavioral
 Ethics and integrity
 Team work and Time Management
 Concern for results;
 Listening and effective Communication skills
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Job Title:

Senior Veterinary Inspector – Animal Products

Salary Scale:

U3

Reports to:

Principal Veterinary Inspector Inspection and
Certification

Directly Supervises


Veterinary Inspector

Job purpose
To plan, implement and coordinate policies and strategies for quality, safety
and standards of animal products; for improved and sustainable food security
and household income.
Key Functions
(1)
Formulate strategies and plans for the inspection and certification of
meat, milk, hides / skins, horn products, gallstones and their products etc.
for export and evaluation of the required for imports;
(2)
Inspect, certify and issue the international veterinary health certificates or
veterinary export/import permits / travel documents for live animals
(domestic and wild) and animal products to meet international standards
,
(3)
Initiate the process of inter institutional collaboration for various sectors
that have a role in the inspection and certification of live animals and
animal products for export / import,
(4)
Build capacity of veterinary inspectors at MAAIF and other institutions to
meet international standards (WTO, SPS, OIE, FAO, Food Safety, HACCP,
ISO etc),
(5)
Conduct national surveys to register and annually or as required evaluate
for bio-security and bio-safety compliance of the potential and actual
enterprises / premises involved in local / importer / exportation of live
animals and or their products
(6)
Provide technical backup to other mandated government institutions,
local governments and private sector on veterinary inspection –
certification procedures,
(7)
Prepare and submit emergency reports to the supervisor
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Personal Specifications
(a)
Academic Qualifications
(i)
An Honors Bachelor degree in Veterinary Medicine from a recognized
institution or university;
(ii)
A post graduate qualification in any of the above fields from a
recognized university or Institution is an added advantage.
(b)
Work Experience
At least three (3) years of relevant working experience in the field of Veterinary
at Veterinary Inspector Level in Government or a reputable organization.
(c)
Competences
(i)
Technical Competences

Effective Organizational skills;

Practical knowledge of best-practices in agricultural technologies
and improved farming methods;

implementation skills;
(ii)
Behavioral Competencies

Ethics and integrity
Team work

Concern for results;

Listening and effective Communication skills

Time Management
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Job Title:

Veterinary Inspector – Animal Products

Salary Scale:

U4

Reports to:

Senior Veterinary Inspector - Inspection and
Certification

Directly Supervises:


None

Job Purpose
To Plan and the collect, store and analyze samples in the laboratory for the
quality, safety and standards of animal; for improved and sustainable food
security and household income.
Key Functions
(1)
Draft strategies and plans for the inspection and certification of meat,
milk, hides / skins, horn products, gallstones, etc. for export and evaluation
of the required safety and qualitative standards for imports;
(2)
inspect and certify that live animals (domestic and wild) and animal
products once they meet the international standards in collaboration with
SVI – Products;
(3)
Liaise with other institutions from various sectors purposes of inspection
and certification of live animals and animal products for export;
(4)
Build capacity of veterinary inspectors at MAAIF and other institutions to
meet international standards (WTO, SPS, OIE, FAO, Food Safety, HACCP,
ISO etc);
(5)
Conduct national surveys to register and annually or as required evaluate
for bio-security and bio-safety compliance of the potential and actual
enterprises / premises involved in local / importer / exportation of live
animals and or their products;
(6)
Provide technical backup to other mandated Government Institutions,
Local Governments And Private Sector on veterinary inspection –
certification procedures;
(7)
Prepare and submit reports to the supervisor
Personal Specifications
(a)
Academic Qualifications
[JDs -MAAIF]

Page 340

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(i)

An Honors Bachelor degree in Bachelor’s Degree in Veterinary Medicine
from a recognized institution or university;
(b)
Work Experience
No Experience required.
(c)
(i)

(ii)

Competences
Technical Competences

Effective Organizational and planning skills;

Knowledge in agricultural technologies and improved farming
methods;

implementation skills;
Behavioral

Ethics and integrity

Team work Effective Communication skills.

Time management
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DEPARTMENT OF AGRICULTURAL EXTENSION AND SKILLS MANA GEMENT
Job Title

Director - Agricultural Extension Services

:

Salary scale:

U1SE

Reports to :

Permanent Secretary

Responsible for: • Commissioner-Agricultural Extension and Skills Management
• Commissioner Agricultural Investment and Enterprise
Development
Purpose of the Job:
To coordinate and oversee the development and implementation of policies,
plans and strategies for the agricultural extension services to facilitate improved
productivity and socio-economic development in Uganda.
Key Functions
(1)

Initiate, develop coordinate the implementation of policies and strategies
on matters related to agricultural extension services;

(2)

Identify operational gaps in terms of human resources, infrastructure
facilities and equipment, in agricultural extension services; and liaise with
relevant stakeholders to find solutions;

(3)

Support and participate in the designing and development of the
curriculum for training, induction and refresher programmes for agricultural
extension personnel based on the practical knowledge acquired and the
needs of the wider agricultural extension stakeholders;

(4) Establish and maintain collaboration linkages between agricultural
research, extension, agricultural education and farmer institutions for a wellcoordinated and harmonized agricultural extension service delivery;
(5) Develop guidelines and set standards for agricultural extension service
delivery to promote agribusiness and agricultural value chain development
both in Local Government and the private sector;
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(6) Collaborate with the different sub-sectors in agriculture in monitoring and
evaluation of development and delivery of agricultural extension services
and programs;
(7) Prepare work plans, budgets and performance reports for the Directorate
and submit to relevant authorities.
Person Specifications
(i)

Qualifications

(a) An Honors Bachelor of Science Degree in any of the following fields:
Agriculture, Agricultural Extension, Agribusiness, Agricultural Economics,
Agricultural and Rural innovations, Environmental Sciences, Botany, Zoology,
Fisheries, Animal production or Veterinary Medicine from a recognized
university or Institution;
(b) MUST have a Master of Science degree in any of the specified disciplines
above;
(c) A post Graduate qualification in management and or administration will be
an added advantage
(ii)

Work Experience

At least fifteen (15) years of relevant working experience in the field of
Agriculture or Agricultural Extension or Fisheries or veterinary, three (3) of which
should have been at Commissioner Agricultural Extension and Skills
Management in Government Institution, or A reputable Public Institution or An
international organization in which Uganda holds Membership.
(iii)

Competencies:

(a) Technical Competences
•

Strategic Thinking

•

Effective leadership and managerial skills,

•

Policy formulation,

•

Planning, Organizing and coordinating skills;

•

Excellent Research and analytical skills
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•

Report writing skills.

•

Accountability

•

Knowledgeable of Government of Uganda Accounting procedures, rules
and regulations;

(b) Behavioural
•

Ethics and Integrity;

•

Demonstrate high levels of Professionalism;

•

Team leader and player

•

Effective Communication and knowledge management

•

Innovation and self-initiative

•

Time Management

•

Interpersonal and public relations
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Job Title:

Commissioner-

Agricultural

Extension

and

Skills

Management
Salary scale:
Reports to:
Responsible for:
•
•
•

U1SE
Director - Agricultural Extension Services
Assistant Commissioner Agricultural Extension Coordination
Assistant Commissioner Skills Management
Assistant Commissioner Information and Communication

Purpose of the Job:
To provide overall technical leadership in the provision and management of
agricultural needs oriented extension services for improved agricultural
production, food security, capacity and household income.
Key Functions
1. Provide technical advice agricultural and information services to the
Production Department in the District Local Governments and to the private
sector;
2. Promote demand and improved uptake of agricultural technology,
innovations and linkages with the market requirements in Uganda;
3. Monitor and quality assure the appropriateness of agricultural extension
services in Local Governments and Private Sector;
4. Develop plans and strategies to promote pre-emptive and development
research on agricultural extension services to support individual farmers,
increased agricultural production and value addition in the country;
5. Strengthening collaboration mechanisms and linkages with agricultural
training institutions to ensure that relevant extension services personnel are
developed and deployed in the agricultural sector;
6. Conduct inspection on LGs’ agricultural extension services and promote
adherence to the set standards and guidelines in the subsector.
Person Specifications
(i)
Qualifications
(a) An Honors Bachelor of Science Degree in any of the following fields:
Agriculture, Agricultural Extension, Agricultural Economics, Agribusiness,
Agricultural and Rural innovations, Environmental Sciences, Botany, Zoology,
Fisheries, Animal production or Veterinary Medicine from a recognized
university or Institution;
(b)
MUST have a Master’s degree in any of the above mentioned disciplines;
(c) A post Graduate qualification in management and or administration will be
an added advantage
(ii)

Work Experience
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At least twelve (12) years of relevant working experience in the field of
Agriculture or Agricultural Extension or crop, Fisheries or Animal sciences, three
(3) of which should have been at Assistant Commissioner level in Government
setting or any reputable Public Institution.
(iii) Competencies:
(a)
Technical Competences
(b)
Strategic planning and Policy formulation
(c)
Effective Managerial, Organizing and Coordinating Skills;
(d)
Excellent Research, analytical and Report Writing Skills.
(e)
Accountability
( b) Behavioral
•
Ethics and Integrity;
•
Demonstrate of high levels of Professionalism;
•
Team Player
•
Effective Communication
•
Time Management
•
Concern for standards
•
Innovative
•
Interpersonal and public relations.
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2.1.1

DIVISION: COMMUNICATION AND INFORMATION

Job Title:

Assistant Commissioner, Information and
Communication

Salary scale:

U1E

Reports to:

Commissioner Agricultural Extension and Skills
Management

Responsible for: •

Principal Information Scientist/Principal Communication
Officer

Purpose of the Job
To identify, design and package relevant information and content on
agricultural extension services targeting specific special groups (extension
agents and farmers) using appropriate information and communication
technology applications.
Key Functions
1.
Initiate and develop policies and strategies to facilitate effective and
efficient information gathering and dissemination of information on
agricultural extension services to relevant end users;
2.
Design and Package agricultural extension content using various
communication materials for extension agents and farmers;
3.
Research on, develop and update user manuals on new technologies in
provision of agricultural extension services;
4.
Promote use of ICT and other innovative means of delivering relevant
information to farmers and other stakeholders in extension service delivery;
5.
Receive field reports from Local Governments and compile periodic
annual reports at National level;
6.
Establish and maintain and appropriate information management system
that facilitates collection, processing and storage of agricultural and
related information for easy retrieval, dissemination and immediate use, as
and when need arises;
7.
Provide agricultural library services for National, Regional and
International collection in both print and electronic forms;
8.
Establishing, managing and maintaining MAAIF data base, internet, LAN,
website and information systems;
9.
Coordinating agricultural information network within the Agricultural
related organizations and institutions whenever applicable;
Person Specifications
(i)
Qualifications
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(a) An Honors Bachelor Degree in Computer Science or Information
Technology or Information Communication Technology (ICT) or Library and
Information Science, Information and communication Sciences, or
Management Information Science Technology from a recognized
Institution;
(b) MUST have a post graduate qualification in any of the above fields from a
recognized University or Institution.
(c) A post Graduate qualification in management and or administration will be
an added advantage.
(ii) Experience
At least nine (9) years of relevant working experience in the field of
information and communication, three (3) of which should have been at
Principal Information and Communications Officer level in Government or
from a reputable organization.
(iii) Competencies:
•
Technical Competences
•
Managerial, Organizing and coordinating;
•
Policy formulation skills;
•
Proven ability to handle information in a concise and cohesive manner;
•
ICT skills
•
Report Writing and presentation skills
(i)
Behavioral
•
High Levels of Professionalism;
•
Ethics and integrity;
•
Effective communication;
•
Team building build team work skills
•
Interpersonal and public relations.
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Job Title:

Principal Information and Communications Officer

Salary scale:

U2

Reports to:
communication

Assistant Commissioner, Information and

Responsible for:
•
•

Senior Information Scientist and:
Senior Communication Officer

Purpose of the Job
To develop, implement, manage and support the use of information and
communication software / applications tools and techniques in the DES/MAAIF.
Key Functions
1. Write, design and edit the Ministry’s website, bulletins, pamphlets and other
publications to facilitate appropriate information sharing system and
Knowledge management in Ministry MAAIF;
2. Collect, analyze, classify, store, retrieve and disseminate information to
relevant stakeholders, including the MAAIF, Researchers and the general
public.
3. Provide technical support and guidance to the Ministry and other
Stakeholders on the appropriate use and access to information both in the
electronic and hard copies;
4. Develop
and
disseminate
guidelines
for
proper
management,
access/acquisition and utilization of reference materials belonging to the
Resource Centre in MAAIF;
5. Establish and maintain collaboration linkages with other similar service
providers nationally, regionally and internationally for purposes of keeping
abreast with issues in the information management arena.
6. Outsource, development and maintenance an inventory of documentation
and other relevant literature materials for the ministry;
7. Design and continuously up-to-date the website/databases of MAAIF to allow
accessibility of accurate information to all stakeholders;
8. Carry out surveys and analyze the existing information management systems
or IT performance matrix in MAAIF for purposes of establishing the necessary
modifications and new development;
9. Design, develop, program and implement IMS systems in MAAF;
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Person Specifications
(i)
Qualifications
(a)
An Honors Bachelor Degree in Computer Science or Information
Technology or Information Communication Technology (ICT) or Library and
Information Science, Information and communication Sciences or Management
Information Science Technology form a recognized training
Institution;
(b)
A post graduate qualification in any of the above fields from a
recognized University or Training Institution required.
(ii) Work Experience
Should have at least six (6) years of relevant working experience in the field of
information management and communication, three (3) of which should have
been at senior information scientist/ Senior Communication Officer
level in
Government or a reputable organization.
(ii)
Competencies
(a) Technical Competences
•
Organizing and coordinating skills;
•
Excellent Report Writing and
•
Presentation Skills
•
Computer Knowledge and ICT skills
(b)
•
•
•
•
•
•

Behavioral
High Levels of Professionalism;
Ethics and integrity;
Effective communication and
Team building build team work skills
Interpersonal and public relations
Time Management
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Job Title:

Senior Information Scientist

Salary scale:

U3

Reports to:

Principal Information and Communication Officer

Responsible for:
• Librarian
Purpose of the Job
Design and Implement an information Management system to support effective
data and information collection, classification, collation and storage using
special computer applications, for easy access and retrieval;
Key Functions
1. Select, manage and acquire data and information both hard copy and
electronic, to meet the Ministry’s current and anticipated needs using
relevant databases and content management systems;
2. Classify, collate and store information using special computer applications,
for easy access and retrieval;
3. Design and develop an e-extension and advisory management system to
handle statistical data and marketing issues of extension services and
products;
4. Develop and manage internal information resources and networks;
5. Collect process and analyze information and documentation in the
agricultural sector;
6. Develop and maintain a data bank of reliable and authentic information
required by the ministry and the general public;
7. Organize and maintain a reference library containing publications (Internal
and External) for internal and external users;
8. Prepare and produce periodic key management information pamphlets,
bulletins, reports and other identified forms or end user documents in MAAIF;
9. Support and promote agricultural extension services through publicity
materials.
Person Specifications
(i)
Qualifications
(a) An honors Bachelor Degree in Computer Science or Information
Technology or Information Communication Technology (ICT) or Library and
Information Science, Information and communication Sciences,
Management Information Science Technology from a recognized Training
Institution.
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(b) A post graduate qualification in any of the above fields is an added
advantage.
(ii)
Work Experience
A minimum of three (3) years relevant working experience gained at the
information scientist Level in Government or from a reputable organization.
(iii)
(a)
•
•
•

Competencies:
Technical Competences
Organizing and coordinating skills;
Excellent Report Writing and presentation Skills
Computer Knowledge and ICT skills

a)
•
•
•
•
•
•

Behavioral Competencies
High Levels of Professionalism;
Ethics and integrity;
Effective communication and
Team building team work skills
Interpersonal and public relations
Time Management
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Job Title
Salary scale
Reports to:
Responsible for:
•

Senior Communications Officer
U3
Principal Information and Communication Officer
Communications Officer

Purpose of the Job:
Develop and implement plans and strategies to support agricultural extension
services information dissemination, sharing and use of communications methods
that are both influential and informative to a full range of relevant stakeholders.
Key Functions
1.
Develop and implement a Communication strategy in line with the
national strategic framework;
2.
Take lead in production of agricultural extension services communication
materials including Newsletter, Sector Bulletins, brochures and promotional
material;
3.
Support the marketing and communication of agricultural extension
services through parity magazine and use of brand materials;
4.
Develop and implement agricultural extension services advocacy
strategies campaigns, in consultation with the Director and Heads of
Department;
5.
Draft, edit and distribute materials for the press, on agricultural extension
services;
6.
Carry out field inquiries from major stakeholders including farmers,
consumers, journalists, politicians and service users to get feedback on the
provision and consumption of agricultural extension services;
7.
Maintaining social media accounts and support the implementation of a
social media strategy;
8.
Provide creative, editorial and operational support for communications
projects;
9.
Plan/create multi-media communications materials and compile and
circulate electronic daily news summary;
10.
Build and maintain strong relationships with internal and external key
stakeholders to ensure proper dissemination of information on extension
Services in MAAIF.
Person Specifications
(i) Qualifications
(a) An Honors Bachelor’s Degree in either Computer Science or Information
Technology or Information Communication Technology (ICT) or Library and
Information
Science,
Management
Information
Science,
Mass
communication or Journalism from a recognized Training institution.
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(b) A post graduate qualification in any of the above fields is an added
advantage.
(ii)

Work Experience

At least three (03) years of relevant working experience in the field of
information and communication management in Government or equivalent a
reputable organization.
(iii)
Competencies:
(a) Technical Competences
•
•
•
•
(b)
•
•
•
•
•
•

Effective planning, organizing and
management
Research and analysis.
Report writing and presentation skills;
Computer Knowledge and ICT skills.
Behavioral
High Levels of Professionalism;
Ethics and integrity;
Effective communication and
Team building build team work skills
Interpersonal and public relations
Time Management
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Job Title
Systems Administrator
Salary scale
U4
Reports to:
Senior Communication Officer
Responsible for: • None
Purpose of the Job
To install/configure, operate, and maintain hardware and software systems and
related infrastructure within the MAAIF’s procedures and regulations to facilitate
effective operations and management of agricultural extension services.
Key Functions
1. Install new / rebuild existing servers and configure hardware, peripherals,
services, settings, directories, and storage, in accordance with standards and
operational requirements;
2. Install and configure systems such as supports GIS infrastructure applications
or Asset Management applications for agricultural extension services;
3. Develop and maintain installation and configuration guidelines and
procedures;
4. Provide technical support guidance on issues of hard and soft ware
procurement of ICT equipment services;
5. Research and recommend innovative, and where possible automated
approaches for system administration tasks.
6. Identify approaches that leverage the organizations resources and provide
economies of scale.
7. Perform daily system monitoring, verifying the integrity and availability of all
hardware, server resources, systems and key processes, reviewing system and
application logs, and verifying completion of scheduled jobs such as
backups;
8. Carryout regular security monitoring to identify any possible intrusions;
9. Perform daily backup operations, ensuring that all required file systems and
system data are successfully backed up to the appropriate media, recovery
tapes or disks are created, and media is recycled and sent off site as
necessary;
10. Carry out regular file archival, purge as necessary, create, change,
Investigate and troubleshoot and delete user accounts as per request;
11. Repair and recover from hardware or software failures. Coordinate and
communicate with impacted constituencies;
12. Apply OS patches and upgrades on a regular basis, and upgrade
administrative tools and utilities. Configure / add new services as necessary;
and
13.
Maintain data center environmental and monitoring equipment
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Person Specifications
(i)
Qualifications
An Honors Bachelor’s Degree in either Information Technology, Computer
engineering, Management Information System or Computer Science from a
recognized University or Institution.
(ii)
Competencies:
(a) Technical Competences
•
Strong organizational skills;
•
Ability to manage a complex workload and complex systems
•
Effective planning, organizing and coordinating skills;
•
Information management;
•
Computer Knowledge and ICT skills.
(b) Behavioral Competencies
•
High Levels of Professionalism;
•
Trust worthy, Ethics and integrity;
•
Effective communication and
•
Team building build team work skills
•
Interpersonal and public relations
•
Ability to meet tight deadlines;
•
Innovative
•
Time Management
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Job Title
Salary scale
Reports to:
Responsible for:

Librarian
U4
Senior Information Scientist
Assistant Librarian

Purpose of the Job
To outsource, provide and maintain library materials, documentations and
related literature collections and support research services for the agricultural
extension services.
Key Functions
1.
Formulate, develop and implement library and information policies, plans
and procedures;
2.
Provide adequate library and research services and ensure that materials
are current, accessible and available to library users as and when
required;
3.
Analyze and evaluate library and information services, technology and
media service requirements to establish their continued relevancy or
weeding out;
4.
Perform original cataloguing and classification of print, audio-visual and
electronic and process resources for placement on shelf library materials;
5.
Develop and maintain special indexing systems and files for special
collections;
6.
Select, develop, catalogue, classify and code Library resources;
7.
Keep and maintain an accurate inventory of resources, compile statistics
and generate reports as required;
8.
Respond to daily on-site requests for information and provide library users
training to effectively search the Library catalogue, Internet and other
electronic resources;
9.
Provide an interlibrary loan service for both book and audiovisual materials
and maintain records;
10. Prepare periodic reports related to library and information services,
technology and media services, resources and activities;
11. Manage the planning, administrative and budgetary functions of library
and information services;
Person Specifications
(i)
Qualifications
An Honors Bachelor’s Degree in Library and Information Science or
Information and Communication or Records and Archive Management from
a recognized Training institution.
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(ii) Competencies:
(a)
Technical Competences
•
Planning and Organizing,
•
Proficient knowledge in library policies, procedures, methods,
•
Library programming standards
•
Research and information gathering systems and methods
•
Information database systems management
•
Computerized information database
•
Analytical and problem solving skills
•
Attention to detail and strong organizational skills;
•
Ability to work calmly under pressure;
•
Ability to manage a complex workload and work to tight deadlines.
(b)
•
•
•
•
•
•

Behavioral
Must be of high Ethics and integrity;
Must demonstrate high levels of Professionalism;
Well-developed interpersonal and public relations skills;
Team building skills;
Effective listening and communications skills;
Stress management skills; Time management skills; Honest and trustworthy.
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Job Title
Salary scale
Reports to:
Responsible for:

Assistant Librarian
U5
Librarian
None

Purpose of the Job
Implement and apply library techniques and procedures to library operations;
including cataloging, classifying, circulating, and maintaining library materials,
and explaining the use of reference sources such as card or book catalogs or
book and periodical indexes.
Key Functions
(1)
Select, develop, catalogue, classify, and code Library resources;
(2)
Searching standards, referencing materials, including on-line sources and
the internet, in-order to answer Library stakeholder queries;
(3)
Select, compile, and organize library materials in order to maintain library
resources and answer information requests;
(4)
Explain and demonstrate the use of reference resources in order to show
procedures for using library materials;
(5)
Checks in, catalogues, and classifieds books, films, and/or periodicals in
order to update and maintain library collection;
(6)
Operate computer printer/terminal in order to enter and retrieve
information;
(7) Reviews library materials in order to recommend removal of obsolescent
materials;
(8) Search, catalog files, shelves and computer systems in order to locate
information; and
(9)
Teaching, Library staff how to search for information using databases;
(10) Keeping records of circulation and materials;
(11) Check books in and out of the Library;
(12) Explain use of Library facilities, resources, equipment and services; and
provide information about Library policies;
(13) Performing library data entry, shelving and indexing materials for easy
access.
Person Specifications
(i) Qualifications
• A minimum of a Diploma in Library Science or Library and Information Science
or Information and Communication or Records and Archive Management
form a recognized Training Institution.
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(ii)
(a)
•
•
•
•
•
•
•

Competencies
Technical Competencies
Planning and Organizing,
Analytical and problem solving skills
Knowledge of library techniques, systems, and tools.
Ability to use and explain the use of reference materials.
Ability to use library equipment.
Knowledge of library materials.
Computer skills;

(b)
•
•
•
•
•
•

Behavioral
Must be of high Ethics and integrity;
Must demonstrate high levels of Professionalism;
Well-developed interpersonal and public relations skills;
Effective listening and communications skills;
Time management skills;
Honest and trustworthy.
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Job Title
Salary scale
Reports to:
Responsible for:

Technician
U5
Systems Administrator
None

Purpose of the Job
To provide, maintain, manage and upgrade computer and electronic
hardware including laptops, servers, printers, switches, projectors, interactive
whiteboards and audio systems on a day to day basis.
Key Functions
(1)
Install and troubleshoot, test software and backups on site, including
data restoration and recovery;
(2)
Recommend for disposal of ICT equipment; relocation and storage of
equipment when necessary;
(3)
Install, upgrade, manage and maintain ICT and telephone network of the
Ministry;
(4)
Set up hardware, install and configure software and hard drivers;
(5)
Maintain and repair technological equipment (e.g. routers) and
peripheral devices;
(6)
Install and maintain a well-functioning LAN/WAN and other networks and
manage components of the servers, IPs etc;
(7)
Manage security options and software in computers and networks to
maintain privacy and protection from attacks;
(8)
Arrange maintenance sessions to discover and mend inefficiencies;
(9)
Keep records of repairs and fixes for future reference; and
(10) Offer timely technical support and teach users how to utilize computers
correctly
Person Specifications
(i)
Qualifications
a)
An Ordinary Diploma in Information Technology or Computer Science
from a recognized university or institution;
b)
Plus a certificate in Cisco Certified Network Associates (CCNA) or
Microsoft Certified IT Professional (MCITP) or Microsoft Certified Solutions
Expert (MCSE).
c)
Relevant certifications (e.g. CompTIA A+) will be an advantage.
(ii)
Experience
Proven experience as computer technician and LAN/WAN networks.
(iii) Competences:
(a) Technical Competences
•
Knowledge of computer systems and IT components
•
Good knowledge of internet security and data privacy principles
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•
•
•
(b)
•
•
•

Excellent troubleshooting skills
Very good communication abilities
Time-management Skills
Behavioral
Ethics and Integrity;
Ability to manage a complex workload and work to tight deadlines;
Should be a team player;
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DIVISION OF SKILLS MANAGEMENT
Job Title:
Salary scale:
Reports to:
Responsible for: •

Assistant Commissioner, Skills Management
U1E
Commissioner
Agricultural Extension
Management
Principal Skills Management Officer

and

Skills

Purpose of the Job
To develop policies, plans and strategies; set standards; and provide technical
advice and guidance to MAAIF management on the development,
deployment utilization of competent staff and appropriate skills in the
agricultural extension services in Uganda.
Key Functions
(1) Design and develop a kill’s management system that facilitates identifying
and full understanding requisite competences and skills for the agricultural
extension services in Uganda;
(2) Provide the overall technical leadership and set standards for the
development and deployment of the Agricultural Extension workers in
Uganda;
(3) Build capacity of district Production Departments to spearhead and oversee
the development of frontline extension staff in the District;
(4) Develop joint sensitization and training programms for extension staff,
farmers, emerging private farmers and other stake holder’s extension service
delivery;
(5) Establish and defined the appropriate skills required for the development
and performance of extension workers;
(6) Continuously assess, update and recorded sets of skills acquired by the
agricultural extension workforce and raise a flag to management and
employees' in the agricultural extension services in case of changes in the
requisite sets skill for service delivery in this area.
(7) Identify areas of skill strength and weakness and plan for the future against
the current and future abilities of staff, as well as to prioritize areas for skills
development.
(8) Liaise with Universities and Agricultural Training Colleges on a regular basis to
provide relevant field based information to support accurate update of the
curriculum for the agricultural training institutions and for career growth;
(9) Supporting subject matter specialists in District Local Governments (DLGs)
through continuous knowledge updating and in-service training for DLGs
Production staff;
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(10) Monitoring, evaluating and inspecting agricultural training and extension
workers development interventions activities supporting agricultural
extension services;
(11) Establish and maintain collaboration linkages with the Agricultural Training
Colleges and Agricultural Technical Departments in Uganda and beyond
for purposes sharing knowledge and information to facilitate production of
high skilled and relevant workforce in the agricultural sector in Uganda;
Person Specifications
(i)
Qualifications
(a) Bachelor of Science Degree in Agriculture or Agricultural Extension or Botany
and Zoology or Fisheries or Veterinary from a recognized university or
Institution,
(b)
MUST have a Master’s Degree in any of the above fields;
(c) A post Graduate qualification in management and or administration or
Agricultural Education and Training or Skills Management will be an added
advantage.
(ii)
Work Experience
• At least nine (9) years of relevant working experience in the field of
Agriculture and Agricultural Extension work three (3) of which should have
been gained at Principal Skills Management Officer Level in Government or
a reputable organization.
(iii) Competencies:
(a) Technical Competences
•
Effective managerial, Organizational and coordination skills;
•
Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
•
Policy formulation and implementation skills;
•
Accountability
(b) Behavioral Competencies
•
Ethics and integrity
•
Team building and team work
•
Interpersonal and public relations skills;
•
Concern for results;
•
Listening and effective Communication skills
•
Time Management
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Job Title:

Principal Skills Management Officer

Salary Scale:

U2

Reports to:

Assistant Commissioner Skills Management

Responsible for:

• Senior Skills Management Officer

Purpose of the Job
To provide technical support and work with a range of Government
Organizations, Private Sector and Development Partners and to identify training
needs and opportunities agricultural extension service workers.
Key Functions
(1) Liaise, consult and negotiate with Universities and Agricultural Training
Institutions regarding regular update of the curricular for training the
agricultural Extension Cadres;
(2) Work with a range of organizations, development partners and industries to
identify training needs and opportunities for improvement of agricultural
extension services;
(3) Support subject matter specialists in District Local Governments (DLGs)
through continuous in-service training and knowledge updates for DLGs
Production staff;
(4) Conduct research and analysis on skills development for agricultural
extension and inform the decision making authorities in the agricultural
sector and the curriculum development processes;
(5) Monitor, evaluate and report on the progress and outcome of agricultural
extension services training programs and projects; and providing feedback
to the relevant stakeholders in agricultural extension;
(6) Provide technical support and guidance on the development,
implementation and monitoring of training programs in Agricultural
Extension;
(i)
Qualifications
(a) A Bachelor of Science Degree in Agriculture or Agricultural Extension or
Botany and Zoology or Fisheries or Veterinary from a recognized university or
Institution,
(b)
MUST have a post graduate qualification in the above fields;
(ii)

Work Experience
At least six (6) years of relevant working experience in the field of Agriculture
and Agricultural Extension, three (3) of which should have been at Senior
Skills Management Officer Level in Government or a reputable organization.
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(iii)
Competencies:
(a) Technical Competences
•
Effective managerial, Organizational and coordination skills;
•
Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
•
Implementation skills;
(b) Behavioral
•
Ethics and integrity
•
Team work
•
Concern for results;
•
Listening and effective Communication skills
•
Time Management
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Job Title:
Salary Scale:
Reports to:
Responsible for:

Senior Skills Management Officer
•

U3
Principal Skills Management Officer
None

Job Purpose:
Support sustainable, market oriented agricultural production, and quality control
of agricultural extension services for improved food security and household
income.
Key Functions
(1)
Engage with Universities and Agricultural Training Colleges on regular
update of the curriculum for the agricultural training institutions;
(2)
Identify training needs and opportunities related to agricultural extension
services and report to the relevant authorities;
(3)
Build capacity of subject matter specialists in District Local Governments
(DLGs) through continuous knowledge updates and in-service training for
DLGs Production staff;
(4)
Undertake analysis of skills required for continuous development of
agricultural extension service delivery system;
(5) Monitor, evaluate and report on the progress and outcome of training
programs and projects and provide feedback to various stakeholders in
agricultural extension services;
(6) Support development, implementation and monitoring of training
programs in Agricultural Extension sub-sector.
(i)
Qualifications
(a) Bachelor of Science Degree in Agriculture or Agricultural Extension or Botany
and Zoology or Fisheries or Veterinary from a recognized university or
Institution.
(b)
A post graduate qualification in the above fields is an added advantage.
(ii)
Work Experience
• At least three (03) years of relevant working experience in the field of
Agricultural training three (3) of which should have been at Skills
Management Officer Level in a Government or a reputable organization.
(iii)
Technical Competences
(a) Technical Competences
•
Effective Organizational skills;
•
Practical knowledge of best-practices in agricultural technologies and
improved farming methods;
•
Implementation skills;
(b) Behavioral
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•
•
•
•

Ethics and integrity Team work
Concern for results;
Listening and effective Communication skills
Time Management
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DIVISION: AGRICULTURAL EXTENSION COORDINATION
Job Title:
Coordination
Salary Scale:
Reports to:
Responsible for:

Assistant

Commissioner

Agricultural

UIE
Commissioner Agricultural Extension and
Management
Principal Agricultural Extension Coordinator

Extension
Skills

Purpose of the Job
To oversee and provide technical support and guidance on the development
and update of standard guidelines for provision of agricultural extension services
in Uganda.
Key Functions
(1)
Design and develop a reliable framework/mechanism for providing
agricultural extension services;
(2)
Monitor and evaluate the provision of agricultural extension services in
Local Governments;
(3)
Develop working linkages with other actors involved in delivery of
agricultural extension services nationally, regionally and internationally for
purposes of improving productivity and production in the sector;
(4)
supervise the registration and certification of private agricultural extension
service providers;
(5)
coordinate the provision of agricultural extension services in the Local
Governments and Headquarters as well as Private and Public Actors in
service delivery;
(6)
Coordinate and support farmer institutional development in Local
Governments;
(7)
Develop, set disseminate and ensure adherence to guidelines and
standards for provision of extension services in Uganda;
(i)
Qualifications
(a) An Honors Bachelor of Science Degree in any of the following fields:
Agriculture, Agricultural Extension, Agricultural Economics, Agribusiness,
Agricultural and Rural innovations, Botany, Zoology, Fisheries, Animal
production and Veterinary Medicine from a recognized university or
Institution;
(b) MUST have a Master’s degree in any of the above or related field from a
recognized university or Institution;
(c) A qualification in management and or leadership will be an added
advantage.
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(ii)
Experience
• At least Nine (09) years of relevant working experience in the field of
Agriculture or Agricultural Extension, three (3) of which should have been at
Principal Agricultural Extension Coordinator Level in Government or reputable
organization.
(iii)
Competencies:
(a) Technical Competences
•
Good working knowledge of best-practices in agricultural technologies
and improved farming practices;
•
Must demonstrate high levels of Professionalism;
•
Effective managerial, Organizational and coordination skills;
•
Policy formulation skills;
•
Effective project monitoring and evaluation skills;
(b) Behavioral
•
Ethics and integrity
•
Team building and team work
•
Interpersonal and public relations skills;
•
Concern for results;
•
Listening and effective Communication skills
•
Time Management.
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Job Title:
Salary Scale:
Reports to:
Responsible for:

Principal Agricultural Extension Coordinator
U2
Assistant Commissioner Agricultural Extension Coordinator
Senior Agricultural Extension Coordinator

Purpose of the Job
To develop, review and update standard guidelines for provision of agricultural
extension services in Local Governments and at the Center;
Key Functions
(1)
Monitor and evaluate agricultural extension services in Local
Governments and Private Sector;
(2)
Provide technical support and backstop field extension agents in Local
Governments and the Private Sector;
(3)
Develop collaboration mechanisms and linkages with other actors
involved in delivery of agricultural extension services;
(4)
Register and certify private agricultural extension service providers;
(5)
Support coordination activities of agricultural extension services in the
Local Governments and Private Sector;
(6)
Support farmer institutional development in Local Governments;
(7)
Develop ethics and standards for service delivery for all actors in
agricultural extension service delivery;
(8) Set standards and guidelines for provision of agricultural extension services
periodically issued from time to time;
Person Specifications
(i)
Qualifications
(a) An Honors Bachelor of Science Degree in any of the following fields:
Agriculture, Agricultural Extension, Agricultural Economics, Agribusiness,
Agricultural and Rural innovations, Botany, Zoology, Fisheries, Animal
production and Veterinary Medicine from a recognized university or
Institution;
(b) A post Graduate qualification in any of the above or related field is a MUST.
(ii)
Work Experience
• At least Six (6) years of relevant working experience in the field of Agriculture
or Agricultural Extension services, three (3) of which should have been at Senior
Officer Level in a Government or a reputable organization.
(iii)
Competencies
(a) Technical Competences
•
Good working knowledge of best-practices in agricultural technologies and
improved farming practices;
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•
•
•

Must demonstrate high levels of Professionalism;
Organizational and coordination skills;
Effective project monitoring and evaluation skills;

(b) Behavioral
•
Ethics and integrity
•
Team building and team work
•
Concern for results;
•
Listening and effective Communication skills
•
Time Management.
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Job Title:
Salary Scale:
Reports to:
Responsible for:

Senior Agricultural Extension Coordinator
U3
Principal Agricultural Extension Coordinator
Agricultural Extension Coordinator

Purpose of the Job
To research on and actively support coordination activities of agricultural
extension services in the Local Governments and Private Sector;
Key Functions
(1)
Review and update standard guidelines for provision of agricultural
extension services in Local Governments and at the Center;
(2)
Develop
evaluation tools for
agricultural extension
services
in
Local Governments and Private Sector;
(3)
Provide technical support and backstop field extension agents in Local
Governments and the Private Sector;
(4) Establish and maintain an appropriate mechanisms for linking with relevant
stakeholders with other actors involved in delivery of agricultural extension
services;
(5)
Develop forms and other tools for registering and certifying private
agricultural extension service providers;
(6)
Participate in the coordination activities of agricultural extension services
in the Local Governments and Private Sector;
(7) Develop ethics and standards for service delivery for all actors in
agricultural extension service delivery;
Person Specifications
(i)
Qualifications
(a) An Honors Bachelor of Science Degree in any of the following fields:
Agriculture, Agricultural Extension, Agricultural Economics, Agribusiness,
Agricultural and Rural innovations, Botany, Zoology, Fisheries, Animal
production and Veterinary Medicine from a recognized university or
Institution;
(b) A post Graduate qualification in any of the above fields will be an added
advantage.
(ii)
Work Experience
• At least Three (3) years of relevant working experience in the field of
Agriculture or Agricultural Extension or Fisheries or Veterinary, three (3) of
which should have been at Agricultural Extension Coordinator Level in
Government or from a reputable organization.
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(iii)
Competencies
(a) Technical Competences
•
Good working knowledge of best-practices in agricultural technologies
and improved farming practices;
•
Must demonstrate high levels of Professionalism;
•
Organizational and coordination skills;
Effective project monitoring and evaluation skills;
(b) Behavioral
•
Ethics and integrity
•
Team building and team work
•
Concern for results;
•
Listening and effective Communication skills
•
Time Management.
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DEPARTMENT: AGRICULTURAL INVESTMENT AND ENTERPRISE
DEVELOPMENT
Job Title:

Salary Scale:
Reports to:
Responsible for: •
•

Commissioner Agricultural Investment and Enterprise
Development
UISE
Director of Agricultural Extension Services
Assistant Commissioner Agribusiness
Assistant Commissioner Primary Processing and Value
Addition

Purpose of the Job
To formulate, develop and coordinate the implementation of policies, plans,
programmes and strategies for agribusiness, marketing, primary processing,
value addition and enterprise development in Uganda.
Key Functions
(1) Provide technical leadership in the review and implementation of policies,
legislation, standards, plans, designs, strategies and regulations for
agricultural investment and enterprise development;
(2) Provide technical advice on agricultural investment and enterprise
development in the sector;
(3) Generate, analyze and disseminate information on agricultural investment
and enterprise development in the sector;
(4) strengthen the capacity of the Ministry (MAAIF), LGs and other stakeholders
to support the development of agribusiness in the agricultural sector;
(5) Establish and maintain collaboration mechanisms with National, Regional
and International Organizations for agricultural investment and enterprise
development;
(6) Formulate, review and implement plans and strategies for commodity value
chain analysis;
(7) Identify Public Sector Investments needed to stimulate private sector growth
and development;
(8) Establish and operationalize commodity stakeholder platforms and
frameworks to manage implementation of commodity value chain analysis/
recommendations.
Person Specifications
(i)
Qualifications Either:
(a) A Honors Bachelor’s Degree in any of the following fields: Agricultural
Economics, Economics, Business Administration, Agribusiness from a
recognized university or Institution; or
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(b)
An Honors Bachelor’s Degree in Agricultural Sciences, Fisheries Animal
Production or a related field from a recognized university or Institution
(c) MUST have a Master of Science degree in any of the specified disciplines
above from a recognized university or Institution;
(d) A Post Graduate qualification in Agribusiness from a recognized university
or Institution is essential;
(e) A post Graduate qualification in management and or leadership will be an
added advantage.
(ii)
Work Experience
• At least twelve (12) years of relevant working experience in the field of
Agriculture or Agricultural Extension or Animal sciences, three (3) of which
should have been at Assistant Commissioner level in Government setting or a
reputable Public Institution.
(iii)
Competencies
(a) Technical Competences
•
Strategic planning and Thinking
•
Policy formulation
•
Effective Managerial, Organizing and Coordinating Skills;
•
Excellent Research, analytical and Report Writing Skills.
•
Accountability
(b) Behavioral Competencies
•
Ethics and Integrity;
•
Demonstrate of high levels of Professionalism;
•
Team Player
•
Effective Communication
•
Time Management
•
Concern for standards
•
Innovative
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DIVISION: AGRIBUSINESS DIVISION
Job Title:
Salary Scale:
Reports to:
Responsible for:
•

Assistant Commissioner Agribusiness
UIE
Commissioner Agricultural Investment and Enterprise
Development
Principal Agribusiness Officer

Purpose of the Job
To initiate formulation and implement policies, legislation, plans, strategies,
programs and projects of agribusiness nature in Uganda.
Key Functions
(2)
Advise Local Governments and other Stakeholders on matters related to
agribusiness development;
(3)
Formulate and implement plans and strategies for commodity value chain
analysis;
(4)
Develop and improve the capacity of staff in MAAIF to identify and
understand sustainable agro-based economic opportunities and
implement a demand-driven, commercialization approach to rural
development based on access to markets;
(5)
Generate and analyze information on production and socio-economic
conditions affecting on-farm operations;
(6) Identify and assist in coordinating relevant workshops for agricultural
marketing issues and beneficiaries;
(7)
Undertake cost benefit analyses of the different agribusiness enterprises;
(8)
Collect, generate and disseminate existing market prices for Public
consumption (input prices, forecast of product prices);
(9) Develop or facilitate training modules for staff in key decision making tools
for market analysis and program intervention; including, value chain
analysis, participatory needs assessment, participatory action planning and
sub-sector analysis;
(10) Provide design capacity building programmes for different stakeholders to
improve their understanding of agribusiness concept; in terms of inputs,
factors of production; quality control/market standards; and risk
management;
(11) Develop appropriate criteria and a suitable delivery mechanism for the
support and facilitation of active participants in agribusiness activities and
enterprises in Uganda;
(12) Design and implement a monitoring and evaluation strategy capable of
tracking the progress of agribusinesses in Uganda and providing informative
feedback;
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(13) Provide technical support in the different agribusiness participants in
establishment of a marketing database to keep farmers, consumers and
buyers informed of the prevailing market prices of various agro-industrial
products and commodities.
Person Specifications
(i)
Qualifications Either
(a) A Honors Bachelor’s Degree in any of the following fields: Agriculture
(Economics), Economics and Agribusiness from a recognized university or
Institution
OR
(b) A Honors Bachelor’s Degree in Agricultural Sciences, Fisheries and Animal
Production from a recognized university or Institution;
(c) MUST have hold a Master’s degree in any of the above from a recognized
university or Institution;
(d) A post graduate qualification in management and or leadership will be an
added advantage.
(ii)

Work Experience
At least nine (9) years of relevant working experience in any of the
following the fields: Agriculture, Economics, Business Administration,
Agribusiness or Agricultural Sciences, three (3) of which should have been
at Principal Agribusiness Officer in Government or a reputable
organization.

(iii)
Competencies
(a) Technical Competences
•
Strategic Thinking and Policy Formulation skills;
•
Good working knowledge of best-practices in agribusiness technologies
and improved farming practices;
•
Effective managerial, Organizing and coordinating;
•
Monitoring and evaluation skills;
•
Research, analytical and report writing skills.
(b) Behavioral Competencies
•
Ethics and integrity;
•
Team Building Skills;
•
Must be able to inspire and Lead subordinates;
•
Well-developed interpersonal and public relations skills;
•
Must demonstrate high levels of Professionalism;
•
Effective Communication; and
•
Time Management;
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Job Title:
Salary Scale:
Reports to:
Responsible for:

Principal Agribusiness Officer
U2
Assistant Commissioner Agribusiness
Senior Agribusiness Officer

Purpose of the Job
To undertake research and advise Local Governments and other Stakeholders
on matters related to agribusiness development.
Key Functions
(1)
Design and develop plans and strategies for building the capacity of
MAAIF, LGs and other Stakeholders in the development of agribusiness in
the agricultural sector;
(2)
Participate in formulation and review of agribusiness policies, legislation,
regulations, standards, plans, strategies, programs and projects;
(3)
Advise Local Governments and other Stakeholders on matters related to
agribusiness development;
(4)
Collect, generate and analyze relevant data on production and socioeconomic conditions affecting on-farm and agro- industry operations;
(5)
Undertake cost benefit analyses of the different agricultural enterprises;
(6)
Generate and disseminate information on market prices (input prices,
forecast of product prices) for public consumption;
(7)
Develop strategies and programms for commodity value chain analysis;
and
(8) Prepare performance reports for the Division and submit to relevant
authorizes.
Person Specifications
(i)
Qualifications Either
(a) A Honors Bachelor’s Degree in any of the following fields: Agriculture
(Economics), Economics, Agribusiness from a recognized university or
Institution; OR
(b) A Honors Bachelor’s Degree in Agricultural Sciences, Fisheries and Animal
Production from a recognized university and Institution;
(c) A post graduate qualification in any of the above or related fields from a
recognized university or Institution is a must
(ii)
•

Work Experience
At least six (06) years of relevant working experience in any of the following
the fields:
Agriculture, Agricultural Economics, Economics, Agribusiness
or Agricultural Sciences, three (3) of which should have been at senior
Agribusiness Officer Level in Government or a reputable organization.
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(iii)
Competencies:
(a) Technical Competences
•
Good working knowledge of best-practices in agribusiness technologies
and improved farming practices;
•
Research, analytical and report writing skills.
•
Organizing and coordinating skills;
•
Monitoring and evaluation skills; and
•
Research, analytical and report writing skills.
(c)
•
•
•
•
•

Behavioral
Ethics and Integrity;
Team Building Skills;
Interpersonal and public relations skills;
Effective Communication; and
Time Management;
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Job Title:
Salary Scale:
Reports to:
Responsible for:

Senior Agribusiness Officer
U3
Principal Agribusiness Officer
Senior Agribusiness Officer

Purpose of the Job
To collect, generate and analyzing data on production and socio-economic
conditions affecting on-farm and agro- industry operations to facilitate
agribusiness development in Uganda.
Key Functions
(1)
Implement policies, legislation, regulations, plans, strategies, programs
and projects for agribusiness development in Uganda;
(2)
Engage Local Governments and other Stakeholders on matters related to
agribusiness development;
(3)
Collect and analyze data on production and socio-economic conditions
affecting on-farm and agro- industry operations in Uganda;
(4)
Undertake cost benefit analyses of the different agricultural enterprises
and make recommendation for positive advancement;
(5)
Collect and generate market prices on agribusiness products (input
prices, forecast of product prices) for public consumption;
(6)
Implement plans and strategies for retooling and building capacity of
MAAIF, LGs and other Stakeholders in the development of agribusiness in
the Agricultural Sector; and
(7) Implement plans and strategies for commodity value chain analysis in the
agricultural sector.
Persons Specifications
(i)
Qualifications Either
(a) An Honors Bachelor’s Degree in any of the following fields: Agricultural
Economics, Economics or Agribusiness from a recognized university or
Institution;
OR
(b) An Honors Bachelor’s Degree in Agricultural Sciences, Veterinary or Fisheries
from a recognized university or Institution;
Plus a qualification in Agribusiness, Agriculture (Economics), Economics,
from a recognized university or Institution;
(c) A post graduate qualification in any of the above or related fields from a
recognized university or Institution is an added advantage.
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(ii) Work Experience
• At least three (3) years of relevant working experience in any of the following
the field of Agriculture, Agribusiness, Primary Processing and Value Addition,
which should have been at Graduate Officer level in Government or a
reputable organization.
(iii)
Competencies:
(b) Technical Competences
•
Good working knowledge of best-practices in agribusiness technologies
and improved farming practices;
•
Research, analytical and report writing skills.
•
Organizing and coordinating skills;
•
Monitoring and evaluation skills; and
(d)
•
•
•
•
•

Behavioral
Ethics and Integrity;
Team Building Skills;
Interpersonal and public relations skills;
Effective Communication; and
Time Management;

[JDs -MAAIF]

Page 382

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
DIVISION: PRIMARY PROCESSING AND VALUE ADDITION
Job Title:
Salary Scale:
Reports to:

Assistant Commissioner Primary Processing and Value
Addition
UIE
Commissioner Development Agricultural Investment
and Enterprise

Responsible for: Principal Enterprise Development Officer
Purpose of the Job
Spearhead and provide providing technical leadership in the review and
implementation of policies, regulations, plans, strategies and programs for value
addition, primary processing and enterprise development in the agricultural
sector.
Key Functions
1)
Initiate, review and implementation of policies, legislation regulations,
standards, plans, strategies, and programs for value addition, primary
processing and enterprise development in the Agricultural Sector;
2)
Providing technical support and guidance on agricultural enterprise
development, value addition and primary processing;
3)
Generate, analyze and disseminate information on agricultural primary
processing and value addition and enterprise development;
4)
Build capacity of MAAIF, LGs and other stakeholders in the development
of primary processing and value addition in the agricultural sector;
5)
Establish collaborative mechanisms with National, Regional and
International Institutions and Organizations in agricultural enterprise
development, value addition and primary processing; and
6)
Establish and operationalize commodity stakeholder platforms and
frameworks to manage implementation of commodity value chain
analysis;
7)
Prepare periodic performance reports for the division and submit to
relevant authorities;
Person Specifications
(i)
Qualifications Either
(a) An honors Bachelor’s Degree in any of the following fields: Agriculture
(Economics), Economics or Agribusiness from a recognized university or
Institution;
OR
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(b)

An honors Bachelor’s Degree in Agricultural Sciences, Veterinary, Fisheries
or a related field with a qualification in Agribusiness, Agriculture
(Economics), Economics, from a recognized university or Institution;
(c) MUST have a master’s degree in any of the above fields from a recognized
university or Institution;
(d) A post graduate qualification in management and or leadership will be an
added advantage.
(ii) Work Experience
• At least nine (9) years of relevant working experience in any of the
following the fields: Agriculture, Economics, Agribusiness or Agricultural
Sciences, Veterinary or Fisheries, three (3) of which should have been at
Principal Enterprise Development Officer in Government or a reputable
organization.
(iii) Competencies:
(a) Technical Competences
•
Good working knowledge of best-practices in agribusiness technologies
and improved farming practices;
•
Strategic Thinking
•
Effective managerial, Organizing and coordinating;
•
Policy formulation skills;
•
Effective agribusiness monitoring and evaluation skills;
•
Research, analytical and report writing skills.
•
Accountability
(b) Behavioral Competencies
•
Well-developed interpersonal and public relations skills;
•
Ethics and integrity;
•
Able to inspire and lead subordinates,
•
Team Builder:
•
Concern for standards;
•
Effective communication;
•
Time Management
•
Self Driven and Innovative
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Job Title:
Salary Scale:
Reports to:
Addition
Responsible for:

Principal Enterprise Development Officer
U2
Assistant Commissioner Primary Processing and Value
Senior Enterprise Development Officer

Purpose of the Job
To Implement and provide technical support on issues of primary processing and
value addition in the agricultural sector at different levels of Government and
the Private Sector.
Key Functions
(1)
Review and implement policies, legislation, and regulations, standards,
plans, strategies, programs and projects related to agricultural enterprise
development;
(2)
Provide technical support and advice on agricultural enterprise
development;
(3)
Collect and analyze information on primary processing and value
addition;
(4)
Provide technical leadership in the formulation and implementation of
plans and strategies for building the capacity of MAAIF, LGs and other
Stakeholders in the development of primary processing and value
addition in the agricultural sector;
(5)
Provide technical support in implementation of plans and strategies for
commodity value chain analysis and agricultural enterprise development;
(6)
Establish and operationalize commodity Stakeholder platforms and
frameworks to manage implementation of commodity value chain
analysis;
(7) Collaborate with National, Regional and International Institutions and
Organizations on issues of agricultural enterprise development, value
addition and primary processing;
Person Specifications
(i)
Qualifications
Either
(a) An Honors Bachelor’s Degree in any of the following fields: Agriculture
(Economics), Economics or Agribusiness from a recognized university or
Institution
OR
(b)
An Honors Bachelor’s Degree in Agricultural Sciences, Veterinary or
Fisheries from a recognized university or Institution;
Plus an additional qualification in Agribusiness, Agriculture (Economics),
Economics, from a recognized university or Institution;
[JDs -MAAIF]

Page 385

JOB DESCRIPTIONS AND PERSON SPECIFICATIONS 2018
(c)

A post graduate qualification in any of the above fields from a
recognized university or Institution is added advantage.

(ii)
Work Experience
• At least six (6) years of relevant working experience in any of the following
the field of Agriculture, Agricultural Sciences, Veterinary, Fisheries
Agribusiness, Primary Processing and Value Addition , Agriculture
(Economics), Economics, three (3) of which should have been at Senior
Enterprise Development Officer in Government or from a reputable
organization.
(iii) Competences
(a) Technical Competences
•
Good working knowledge of best-practices in agribusiness technologies
and improved farming practices;
•
Effective managerial, Organizing and coordinating;
•
Effective agribusiness monitoring and evaluation skills;
•
Research, analytical and report writing skills.
(c) Behavioral Competencies
•
Interpersonal and public relations skills;
•
Ethics and integrity;
•
Team Work;
•
Effective communication;
•
Time Management
•
Self Driven and Innovative
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Job Title:
Salary Scale:
Reports to:
Responsible for:

Senior Enterprise Development Officer
U3
Principal Enterprise Development Officer
Senior Enterprise Development Officer

Purpose of the Job
To generate and analyze relevant information on primary processing, value
addition and agricultural enterprise development in Uganda.
Key Functions
(1)
Implement and review policies, regulations, standards, plans, strategies
and programs related to agricultural enterprise development; primary
processing and value addition;
(2)
Provide technical support and advice on agricultural enterprise
development,
(3)
Collect and analyze data and information on primary processing and
value addition and agricultural enterprise development to inform the
decision making process;
(4)
Provide technical support and build capacity of the staff in MAAIF, LGs
and other stakeholders in the development of primary processing and
value addition;
(5)
Collaborate with National, Regional and International Institutions and
Organizations in agricultural enterprise development, value addition and
primary processing;
(6)
Implement plans and strategies for commodity value chain analysis and
agricultural enterprise development;
(7)
Participate and support commodity stakeholder platforms and
frameworks to manage implementation of commodity value chain
analysis;
Person Specifications
(i)
Qualifications Either
(a) An Honors Bachelor’s Degree in Either any of the following fields: Agriculture
(Economics), Economics, Business Administration, Agribusiness from a
recognized university or Institution;
Or
(b) An Honors Bachelor’s Degree in Agricultural Sciences, Veterinary, Fisheries
with a Post Graduate qualification in Agribusiness from a recognized
university or Institution;
(c) A post Graduate qualification in any of the above fields will be an added
advantage.
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(ii)
Work Experience
At least three (3) years of relevant working experience in any of the following
fields: Agriculture, Agribusiness, Primary Processing and Value Addition, three (3)
of which should have been at Officer Level in Government or a reputable
organization.
(iii)
Competences
(a) Technical Competences
•
Good working knowledge of best-practices in agribusiness technologies
and improved farming practices;
•
Effective managerial, Organizing and coordinating;
•
Effective agribusiness monitoring and evaluation skills;
•
Research, analytical and report writing skills.
(d) Behavioral Competencies
•
Interpersonal and public relations skills;
•
Ethics and integrity;
•
Team Work;
•
Effective communication;
•
Time Management
•
Self Driven and Innovative
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MINISTRY OF AGRICULTURE, ANIMAL
INDUSTRY AND FISHERIES (MAAIF)

Berkely Lane
P.O. Box 102
Kampala-Uganda
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